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ELECTION JUDGE DUTIES AND
RESPONSIBILITIES

ELECTION JUDGES

The Election Judges are responsible for the proper and legal conduct of the election.
They serve as officers of the Circuit Court and swear or affirm to uphold the Constitution
of the United States and the State of lllinois.

OBLIGATION TO SERVE

Commissioned Judges are obligated to serve at all elections in their precincts for the
two years subsequent to their appointment, or reappointment, as a commissioned
Judge. If an emergency arises that prevents a Judge from serving, the Judge must
notify the election authority as soon as possible.

REPLACEMENT JUDGE

If a Judge fails to appear, one of the attending Judges must contact the election
authority for a replacement. If the election authority cannot provide a replacement, the
attending Judges present may appoint a replacement Judge. The replacement Judge
cannot be appointed until AFTER 6:15 a.m. The replacement Judge must be a
registered Voter who has the same political affiliation as the appointed Judge. A
precinct committeeperson or candidate cannot serve as an election Judge. An attending
Judge administers the Oath to the replacement Judge. If at any time the initially
appointed Judge arrives, he/she will assume the duties of the replacement Judge and
the replacement Judge will cease to serve. Both the replacement Judge and initial
Judge will sign the payroll sheet indicating the hours each has served.

WORKING HOURS

lllinois law requires that the polls be open from 6:00 a.m. until 7:00 p.m. All Judges must
arrive at the polls no later than 5:00 a.m. to check supplies and set up the polling place.
Once the polls are open, there is no adjournment or recess until the polls close. All
Judges must remain until all forms, certificates and affidavits are complete and signed,
and all election materials are packaged for return to the election authority. It is strongly
suggested that Judges Early Vote or Vote by Mail before Election Day as it is possible
the Judge will not be placed in their respective voting precinct.

HANDLING ELECTION MATERIALS
Only the Election and Technical Judges can handle the election materials, supplies and
ballot sheets.




ROTATING POSITIONS

Each Judge should learn the various duties associated with each position by rotation
among the positions during the day. Rotating duties helps prevent errors and also helps
prohibit certain types of fraudulent activity. When rotating duties, two Judges, one from
each political party, must always be at the check-in table to verify each Voter’s signature
and address.

CAMPAIGN FREE ZONE

A “Campaign Free Zone” is the area in which no advertising pertaining to any candidate
or proposition on the ballot shall be displayed. No one is permitted to wear a campaign
button, display political literature, or engage in any political discussion within the
restricted area. This includes Election Judges! The Campaign Free Zone is made up of
the polling room and within a distance of 100 feet of any such room. Any person who
violates this statute may be punished for contempt of court.

Election Judges shall place the flag marker 100 feet from the main entrance to the
Polling Room. However, if the polling room is located within a private business, school
or church building and the distance of 100 feet ends within the interior of the building,
then the markers shall be placed outside of the building at the main entrance used by
Voters to enter that building.

PLEASE NOTE: A church or private school may choose to apply the Campaign Free
Zone to its entire property. If so, the markers shall be placed at the boundaries on the
grounds adjacent to the thoroughfares or walkways leading to the Voter's entrances.

The area within the markers shall be known as a “Campaign Free Zone,” and within
these boundaries, electioneering is prohibited. The area on polling place property
beyond the campaign free zone, whether publicly or privately owned, is a public forum
for the time the polls are open on Election Day. Persons shall have the right to
congregate and engage in electioneering on any polling place property beyond the
Campaign Free Zone while the polls are open. Electioneering includes, but is not limited
to, the placement of temporary signs.

CONTROL OF THE POLLING PLACE

Election Judges are required to maintain lawful order in the polling place throughout
Election Day. All persons in the polling location or within the Campaign Free Zone must
obey a lawful order of the Judges. The Election Judges have the authority to evict any
person who is creating a disturbance. Individuals violating the law may be arrested by
the appropriate law enforcement personnel. All serious problems should be reported to
the Election Authority immediately.



GENERAL ELECTION INFORMATION

e ELECTION AUTHORITY
All elections are conducted by the County Cierk.
e VOTER RECORD VERIFICATION

McHenry County uses electronic Voter signature and address to validate with a
digital signature of qualified Voters. Two “Verification Judges,” one from each
political party, verify the Voter’s signature.

« Ballot Style
The term “ballot style” is used throughout this manual. Ballot styles are added in
precincts where all Voters do not vote on the same offices and/or referenda.

e PEOPLE IN THE POLLING PLACE
Illinois election law requires only authorized individual(s) be allowed in the polling
place: Election Judges and qualified Pollwatchers; Voters while voting;
Representatives of the Election Authority, the State Board of Elections, the
Attorney General’s Office, and the State’s Attorney’s office; and local, state and
federal law enforcement officials acting in their official capacities. Pollwatchers
must have proper credentials authorized by the election authority.

GENERAL PRIMARY ELECTION
INFORMATION

At a Primary Election, Voters will select nominees for office to be filled at the November
General Election. Voters elect specific party Officials in the Primary Election.

In order to participate in a Primary Election, the Voter must declare his or her party
affiliation to the Election Judges. The qualified Voter receives the ballot of the affiliated
party of the Voter’s choice. The Voter may declare affiliation with any party regardless of
how he/she voted in the past.

Nonpartisan candidates or referenda may also appear on a ballot. A Voter does not
declare a party affiliation when voting for nonpartisan candidates or on referenda where
there are no candidates. Candidates and referenda will appear on the appropriate
primary ballots as well as on separate ballots for Voters not wanting to vote in the
partisan elections.



Since precinct boundaries do not necessarily correspond to local governmental unit
boundaries, all Voters voting a primary ballot may not be voting on a referenda. The
Election Authority codes each Voter in the precinct to indicate upon which offices and
referenda the Voter is entitled to vote. The Voter's declared party affiliation and/or the
Voter code will determine the type of ballot the Voter will receive. The Voter may vote
for only those candidates or referenda for which the Voter is qualified.

In the General Election, a Voter does not declare party affiliation. The Voter is given a
ballot containing the names of all candidates and all referenda upon which the Voter is
qualified to vote.

PRE-ELECTION PREPARATION

DAY BEFORE THE ELECTION

Technical Judge will meet the delivery crew to receive and verify all materials and equipment
have been delivered and are correct. If the Technical Judge is unable, another Judge from the
same location can fill in. The Clerk’s Office needs to know who the Judge will be if the Technical
Judge is not able to.

AFTERNOON OR EVENING OF DAY BEFORE THE ELECTION

All Judges will meet at voting site at a designated time to set up equipment, signs and voting
booths as a team.

DAY AFTER THE ELECTION

Technical Judge will meet the pickup crew to return and verify all materials and equipment have
been picked up and are correct. If the Technical Judge is unable, another Judge from the same
location can fill in. The Clerk’s Office needs to know who the Judge will be if the Technical
Judge is not able to.

WHO CAN VOTE?

e QUALIFIED VOTERS

There should be a signature verification record for every Voter in the precinct.
This record is a scanned signature. If the verification record exists and the
person currently resides at the address on the record, the person is a qualified
Voter.




e AFFIDAVITS
According to election law, an affidavit is a sworn statement made in writing
before an Election Judge. Under certain circumstances a person may be required
to sign one or more affidavits in addition to his/her application for ballot before
being permitted to vote. These affidavits may also require supporting affidavits.
Ali affidavits will be on the POLL PAD through the check-in process.

e SUPPORTING AFFIDAVITS
On a supporting affidavit, a witness must swear that they know the challenged
Voter personally, knows the Voter in question to be registered in the precinct in
which they are attempting to vote, and knows that the challenged Voter meets
the legal requirements for voting and is entitled to vote. In lieu of a supporting
affidavit, the Voter may provide two forms of identification showing the address of
their current residence.

CHALLENGING A PERSON'’S RIGHT TO VOTE

e WHO MAY CHALLENGE?
An Election Judge is obligated to challenge a person’s right to vote if the Judge
believes that the person is not a qualified Voter. A pollwatcher or any legal Voter
may also issue a challenge.

e REASON FOR CHALLENGE
The challenger must state a specific reason for challenging a person’s right to

vote. Some reasons for challenging include:
1. The Voter attempting to vote is not the same person as registered

2. The Voter has already voted

DECIDING A CHALLENGE/VOTER’S RIGHT TO APPEAL

The Judges act as a board in deciding a challenge. A majority vote from the Judges
determines whether to overrule or sustain a challenge. If a majority of the Judges
overrule the challenge (do not agree with the challenger), the Voter is permitted to vote
as though a challenge had not been issued. If a majority of the Judges sustain the
challenge (agree with the challenger) the Voter must be notified of his/her right to
receive a Provisional Ballot.



VOTER AT THE DS200

1.

An Election Judge will be approximately 6 feet from the DS200 during voting
hours.

The Voter will place the ballot on the flat area of the DS200, slide the ballot
forward until the DS200 pulls it inside. Ask the Voter to remain at the unit until
their ballot disappears and they read the screen. Then return the privacy cover
and marking pen to the ballot distribution table.

If the ballot is rejected, instruct the Voter to flip it over and feed it into the unit
again. If the ballot is still rejected, tell the Voter to cover his ballot with the privacy
cover and proceed to the display to read the message. If the message has
disappeared, have the Voter feed the ballot again and cover it when it comes
back out. The message will reappear.

As the Voter is leaving, offer them an “| Voted” sticker.

If a Voter accidentally or purposely leaves his or her ballot in the voting booth,
whether voted or not, the ballot is to be fed into the DS200 by 1 Judge from each
Party. If you are unable to feed it into the DS200, call the Election Authority for
further directions.

In the event of a power outage, the DS200 has a battery powered back-up which
will last for approximately two (2) hours. Call the Election Authority immediately if
the power goes out.

Remember that no matter what happens, you should NEVER STOP
ACCEPTING VOTES! Use the Emergency bin slot to deposit ballots if you're
unable to feed them into the DS200. Get the Technical Judge and call the
Election Authority immediately.

ASSISTANCE WITH VOTING

PROVIDING INSTRUCTION
Instruction means demonstrating to the Voter, in full view of everyone in the polling
place, how to properly mark the ballot sheet. Instruct the Voter in the following manner:

1.

Explain to the Voter the ballot marking pen provided is used for voting. Explain
that the votes will not record accurately unless the ballot marking pen is used to
mark the ballot sheet. Inform the Voter that smudges and stray marks may



interfere with the proper counting of the ballot. UNDER NO CIRCUMSTANCES
MAY A JUDGE INDICATE HOW TO VOTE FOR A PARTICULAR CANDIDATE
OR INFLUENCE THE VOTER IN ANY WAY.

Instruct the Voter not to vote for more candidates than the maximum number
allowed for each office on the ballot sheet. Let them know they may vote for
fewer candidates or no candidates for any particular office. ALSO, let the Voter
know if there are any candidates or additional questions on both sides of the
ballot.

Instruct the Voter that if they make a mistake, return the ballot sheet to the judge
to receive a new one.

Tell the Voter to cover their ballot with the privacy cover and place it in the
DS200.

A Voter may request instruction on how to complete a write-in vote. In this case,
show the Voter the space on the ballot sheet provided for write-in votes and
explain what is required for a write-in vote to be valid.

GIVING ASSISTANCE

Assistance is the actual marking of the ballot sheet by selected individuals in the privacy
of the voting booth. Assistance is given only upon the Voter’s request and after both the
Voter and those giving assistance have completed the appropriate Affidavit on the
POLL PAD. Anyone giving assistance must cast the vote as directed by the Voter and
shall not give information afterward as to how the vote was cast.

Only two groups of Voters may receive assistance:

1.

A person with disabilities or a visually impaired Voter, and who does not wish to
use the ballot marking device.

The Voter that cannot read or write the English language. On the Affidavit in the
POLL PAD, mark the corresponding square.

Be aware that federal law allows Voters with disabilities to be accompanied by, and
to receive the assistance of, another person in the voting booth.

WHO MAY ASSIST?
Any Voter who requires assistance to vote by reason of blindness, disability, or inability
to read or write may be given assistance by a person of the Voter's choice, other than



the Voter's employer or agent of that employer or an officer or agent of the Voter's
union. If a Voter chooses, a candidate or precinct committee person may provide
assistance on Election Day. The above information must be provided to all Voters
requesting assistance. Should the Voter not specify a person to assist in voting, two
judges shall assist the Voter, one from each political party.

ASSISTING THE VOTER THAT IS UNABLE TO READ OR WRITE THE
ENGLISH LANGUAGE

Before receiving assistance, the Voter either signs their name or makes their mark on
the Assisted Voter Affidavit. Before giving assistance, the individual(s) giving assistance
must also sign the Affidavit.

ASSISTING VOTERS WITH DISABILITIES

e A person with disabilities is a Voter who is either physically unable to mark their
ballot or who is visually impaired. A person who is intoxicated does not qualify as
physically disabled and cannot receive assistance.

o Before receiving assistance, a person with disabilities must complete and sign an
Assisted Voter Affidavit stating their specific disability. Before giving assistance,
the individual(s) providing the assistance must also sign the Assisted Voter
Affidavit.

SUGGESTIONS FOR COMMON COURTESIES AND GUIDELINES:

1. Be considerate of the extra time it might take for a person who has a disability to
get things completed and give unhurried attention to a person who has difficulty
speaking.

2. Speak directly to the person who has a disability rather than to a companion who
may be with them.

3. Speak calmly, slowly and directly to a person that you believe to be hearing
impaired. Your facial expressions, gestures and body movements help in
understanding. Don’t shout or speak in the person’s ear. If full understanding is
doubtful, write a note to the person.

4, Before pushing someone in a wheelchair, ask if you may do so and how you
should proceed.



5. Greet a person who is visually impaired by verbally letting the person know who
and where you are. You may wish to verbally explain the procedures as well.
Provide a guiding device such as a ruler or card for signing forms. When offering
walking assistance, allow the person to take your arm and tell them if you are
approaching steps or inclines.

6. Be aware dogs that assist people with disabilities should be admitted into all
buildings. Such dogs are highly trained and need no special care other than that
provided by the owner. Never distract, pet, or feed the dog.

7. Remember that all Voters deserve courteous attention when exercising their
right, as citizens, to vote.

8. Take the appropriate precautions to ensure that the privacy of the Voter and the
secrecy of the ballot are not compromised.

SPECIAL CIRCUMSTANCES

BALLOT LEFT IN BOOTH
If the Voter has left the booth without a ballot, request that the Voter return to the
booth and retrieve the ballot. A Voter must return the ballot, even if they decide
not to vote. Should a Voter refuse to cast the ballot, direct the Voter to the
Check-in Judge to cancel their check-in and spoil the ballot.

If the Voter has left and judges are not able to figure out whose ballot it belongs
to, two election judges, one from each party will take the ballot to the DS200 and

vote the ballot as is.

CHECKING VOTING BOOTHS
Voting booths should be checked regularly for campaign literature, pens and
other papers. Make certain that no one interferes with a Voter while he/she is
voting and that no assistance is given in a voting booth unless the Voter qualifies
to receive assistance and the Assisted Voter Affidavit is completed.
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INACCESSIBLE POLLING PLACES

CURBSIDE VOTING

A Voter with a disability or an elderly Voter, who cannot enter a polling place due
to the structural features of the building, may request to vote outside the polling
place.

o The request must be made to the Election Authority no later than the close
of business on the day before the election. The Election Authority must
notify the appropriate election judges of the names of those individuals
making such a request.

Voters cannot vote outside the polling place uniess the election judges receive
prior notification from the Election Authority. If notification is given, the Voter
completes the entire voting process outside the polling place. Two judges, one
from each political party, deliver an application to the Voter. The completed
application is brought back into the polling place to the verification judges. After
the signature and address are verified and it is determined that the individual is
qualified to vote, a ballot and a portable voting booth (or enclosure) are provided
to allow the Voter to mark his or her ballot in secrecy. A ballot should NEVER be
delivered to a Voter beyond 50 feet of the entrance to the building in which the
polling place is located. After the Voter has voted, the two judges take the voted
ballot - keeping it under the privacy cover - back into the poliing place and
deposit it in the DS200.

WRITE-IN CANDIDATES

VALID WRITE-IN VOTES

If the Voter wishes to vote for a declared write-in candidate, they may write the name of
the candidate in the space provided on the ballot sheet. In order for the write-in vote to
be valid on the ExpressVote, the Voter must type the name of the candidate in the
space provided on the screen.

WRITE-IN VOTES ARE COUNTED ONLY FOR CANDIDATES WHO FILED A
“DECLARATION OF INTENT TO BE A WRITE-IN CANDIDATE”

The Election Judges are required to count write-in votes only for those candidates who
had filed a “Declaration of Intent to be a Write-in Candidate.” In the Blue Dot Envelope
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is the official list of candidates that have properly filed with the County Clerk’s Office
their “Declaration of Intent to be a Write-in Candidate.”

SPELLING

In determining the validity of a write-in vote, the spelling of the candidate’s name need
not be exact if the intent of the Voter can be determined. There should be some
relationship between the appearance, or the sound of the name written in and that of
the candidate’s actual name. In the case of a misspelled name, a majority of the judges
must agree as to the intent of the Voter and whether or not the write-in vote will be
counted.

PRINTING OR WRITING THE CANDIDATE’S NAME

Printing the name of the write-in candidate is just as valid as writing the name in script.
However, the use of stickers or a rubber stamp by a Voter does not constitute a valid
write-in vote.

PEOPLE IN THE POLLING PLACE

AUTHORIZED INDIVIDUALS IN THE POLLING PLACE

It is the responsibility of the Election Judges to permit only the following authorized
individuals to remain in the polling place:

. Election Judges assigned to the polling place

. Voters while voting

. Minor children accompanying their parent or guardian into the voting booth
. Authorized Pollwatchers upon submission of valid credentials

. Law enforcement officers acting in their official capacities

. Representatives of the Election Authority

. Representatives of the State Board of Elections

. Representatives of the offices of the State’s Attorney and Attorney General.

O NO A WN -

Precinct, ward and township committeepersons, precinct captains, “checkers” and
candidates have no official function in the polling place. To remain in the polling place,
these individuals must have valid Pollwatcher credentials. Local election officials
(municipal clerks, township clerks, etc.) must also have valid Pollwatcher credentials to
remain in the polling place.
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POLLWATCHERS

Candidates of established or new political parties, qualified organizations of citizens,
state nonpartisan civic organizations and organized groups of proponents for and
opponents to a proposition on the ballot may appoint Pollwatchers. The role of the
Pollwatcher is established by law. Pollwatchers may be present to observe the conduct
of the election before the polls open, during the day and after the polis close. All
Poliwatchers shall be permitted to view all reasonably requested records relating to the
conduct of the election, provided the secrecy of the ballot is not impinged.

POLLWATCHER QUALIFICATIONS

All Pollwatchers must be registered Voters in the State of lilinois. All Pollwatchers must
have valid Pollwatcher credentials issued by the Election Authority or the lllinois State
Board of Elections. Each Pollwatcher must have separate Pollwatcher credentials for
each location he/she enters.

CANDIDATE QUALIFICATIONS TO BE IN THE POLLING PLACE

The actions of candidates in the polling place are governed by the same privileges and
limitations that apply to Poliwatchers. All candidates must be registered Voters in the
State of lllinois.

ALL CANDIDATES MUST HAVE PROPER POLLWATCHER
CREDENTIALS

POLLWATCHER CREDENTIALS

Each Pollwatcher must surrender their credentials to the Judges when they enter the
polling place. If an individual refuses to surrender their credentials, or if the credentials
are not valid, the individual must leave. All credentials remain in the possession of the
Judges and are returned to the Election Authority after the polls close in the Blue Dot
Envelope.

***New since 2024, the lllinois State Board of Elections is no longer issuing Poll
Watcher credentials for Primary Elections. In a Primary, the credentials must be
issued by the McHenry County Clerk’s Office. ***
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VALID POLLWATCHER CREDENTIALS MUST CONTAIN THE FOLLOWING:

e The real or facsimile signature of the Election Authority or the lllinois State Board
of Elections;

e The real or facsimile signature of the candidate, state or local party chairman, the
presiding officer of a civic organization, the chairman of a group of proponents for
or opponents against a proposition;

e The signature and home address of the Pollwatcher.

NUMBER OF POLLWATCHERS ALLOWED AT A POLLING PLACE

The number of Pollwatchers allowed in the precinct/polling place at any given time is
limited by law. Individuals acting as Pollwatchers may come and go throughout the day
if they do not interfere with the election process.

NUMBER OF POLLWATCHERS ALLOWED IN EACH PRECINCT/POLLING PLACE AT ONCE

PRIMARY

APPOINTING AUTHORITY ELECTION | GENERAL ELECTION
CANDID;\TE - N TWO e TWO
e o o om wo
;(;gﬁt:rzlf\?mr\l OF CITIZENS | ﬁ;NiEi N ONE
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Setting up the Equipment Monday



BEFORE THE POLLS OPEN

DAY BEFORE ELECTION: Monday Setup
Use the checklist section in this binder for a quick overview.

1.SET UP THE POLLING PLACE
Set up the polling place the day before the Election. Issues that may
arise are better handled at that time instead of the first thing Election
Morning. Arrange the polling place to allow for an orderly flow of Voters.
The voting booths and the DS200 must always be within view of the
Judges.

2. PREPARE THE POLL PADS

3. CHECK ENVELOPES
You will have two large envelopes in the Blue Supply Bag marked “Blue Dot”, “For
Set Up” and “While Polls Are Open.” Take out the materials needed for setting up
the polling place and become familiar with the forms. Also included is a large orange
envelope bag with the envelopes for Provisional Voting.

ALDEN TOWHNSHIP OFFICE

4. SET UP THREE WORKSTATIONS

Voter Check-in
e POLL PADS
o Blank Applications — White and Yellow
e Black Pens
e ExpressVote Printer
¢ Blank ExpressVote Ballots




e Tabletop “Start Here” Sign

 Spindles for ExpressVote applications. In a Primary Election there will be 6
spindles. 3 spindles with white applications; 1 Dem, 1 Rep and 1 Non-
Partisan. 3 spindles for yellow applications (New Registrations, Address or
Name changes); 1 Dem, 1 Rep and 1 Non-Partisan.

e Provisional Ballot Envelope

e "Spoiled Ballot” Envelopes

e Supplies for Surrendered Vote By Mail ballots

Ballot Distribution Table
« Spindle for paper applications. In a Primary Election there will be 6 spindles. 3
spindles with white applications; 1 Dem, 1 Rep and 1 Non-Partisan. 3
spindles for yellow applications (New Registrations, Address or Name
changes); 1 Dem, 1 Rep and 1 Non-Partisan.
« Official Ballots
o Ballot Organizer tote
o Official Ballot Privacy Cover
e “Spoiled Ballot” Envelopes
Black Ballot Marking Pens (for Voters & Judges)

DS200 / Technical Judge

e ‘| Voted” stickers
¢ Run Zero Report

5. DISPLAY SIGNS

Display signs, instruction cards, and specimen ballots:

The Polling Place Entrance Sign should be placed on the outside entrance door
of the building where the polling place is located. If this is not possible, the
polling place sign should be placed to the left or the right of the polling place
entrance door. The sign must be placed in a manner that clearly identifies the
entrance.

The Public Roadway Polling Place Sign should be placed on a public parkway
adjacent to the nearest entrance to the polling place. The sign(s) should be
visible to traffic from all directions. The sign(s) must clearly identify the polling
place. Place the multiple signs in and around the polling place to inform the
Voters.




Procedures During and After Election Day



* Plug in Cradle Point.

* Turn on Poll Pads FIRST THING. Allow at least
5 minutes before checking in your first Voter.

Election Morning

EVERYONE arrives at

5a.m.
in location.

Divide and conquer
the necessary tasks to
ensure the polls open
promptly at 6 a.m.

* Verify, count and distribute ballots.

» Zero Totals Report verified by 2 Judges, 1
from each party and signed by every Judge

* Begin Official Ballot Record sheet found in
Blue Dot Envelope.

* Take and sign Oath and put on name tags.

* Judges MUST rotate positions during
Election Day. Approximately every 2 hours. .

ELECTION JUDGE NAME TAGS

* Election Judge name tags will come pre-
printed on a sheet.

* Name tags are stickers.

* Each Election Judge will select a letter
instead of writing their name on a tag.

* Throw away at the end of day.

s Write the letter from your name tag next to
your name on the Expense Bill.

* Will be delivered in the Blue Dot Envelope.

ELECTION JUDGE
MCHENRY COUNTY
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ue Dot Envelope items

used during the day

Expense Bill

Official Ballot Record — take to ballot
distribution table

Pollwatcher Credential Envelope — take
to check in table

Seal Record sheets

BLUE
DoT

MARENGO-UNION LIERARY
{

e e

oy T

|

Blue Ballot Bin & Ballots

Record all the seals on the DS200 Seal Record Sheet,

break & remove the seals on Door #2 and #4 and put in
Ziploc bag.

Technical Judge will take blue ballot bin out of the
bottom of the DS200 and bring to the ballot
distribution table.

Record the seal from the Blue Ballot Bin on the Official

Ballot Record, break & remove the seal and put in the

Ziploc bag.
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BALLOT INVENTORY FORM
April 4, 2028 Consokdoted Election

olli oce:

Alden Township Offices
il i In " Ba S
Horvord, It 60033

BALLOT INVENTORY

Precinct:  ALDEN 1 « Each Ballot Style for every Precinct assigned to the
Polling Place will have its own Ballot Inventory Form.

Batats eeceed Quentity:
Baliot Style: 3 200 Ked:
The Ballot Inventory Form tells how many ballots will be
sent to the Polling Place for a specific Ballot Style.

Check to make sure the number of ballots received is the
Clectoarsdgerns_ same amount on the Ballot Inventory Form, write down
how many ballots were received, and 3 Election Judges

flect ol
i) will initial the form (must be from different parties).

Electon hdpe bty

This form can be found in the Blue Ballot Bin with the

**plrone place completed Baliot bnyentory form i the ke Dot [ENE
enveiope.

Official Ballot Record

Statergrt of Batcts for sPrecioute

Official Ballot Record

A. Total number of ballots received for precinct.

B. Yellow Seal # on the Blue Ballot Bin when it was received.

C. Number of ballots from Opened Packets for precinct. AL I —
D. Number of ballots from Unopened Packets for a precinct. s gt e ;u_:_nﬁ»«-> E B
E. Number of Spoiled Ballots for precinct. i e S o
F. Number of Provisional Ballots for precinct. o e s 5

G. Total Processed Voters for precinct.

H. Total Voted Ballots for precinct.

I

Yellow Seal # on Blue Ballot Bin for delivery to Election
Authority.

4 00 g P b
AP oy e Askrs--Sire .

*All judges will sign before putting into Blue Dot Envelope*

CRETURN THS FOAM 7Y LT OOT EMTLOPE®




Ballot Distribution

* Only open one package of each ballot
style at a time.

* For a Primary Election, open 1 package
for each ballot style per party.

» Save the sticker on the plastic packaging
and place in the ballot tote organizer
with the ballots.

¢ Then distribute the ballots in the ballot
organizers.

Comparing Ballots to
Zero Totals Report

* Take each sample ballot style for
location and compare it to the Zero
printed.

* Check that each candidate is listed.

* In a Primary, the Parties are listed
separately.

* Hang sample ballots for Voters to
view,

.
Y »
oo mer %
FLECTION OAY s
.
Prscinet $12 ¥ Paktary | g
.

- .




TYPES OF BALLOTS

Paper Ballot
* Pre-Printed ballots

* Primary only —there will be a
different color heading for each

party.

OFFICIAL BALLOT
CONSOLIDATED ELECTION
APR L 2 2019

ALDEN 1 BALLO‘I’ STYLE 2

PALEST ol o oce b ta @ Tocatsnn e Gt tec s bt
et g g P canddan’y HMW Pl TR Hllu

I A e e padg bl Shana B

OO

COLEGE

ExpressVote Ballot
* ADA accessibility

* Electronic way of selecting

candidates

(1LTCTCRTIR

HCHENRY COUNTY/ILLINOIS

2020 GENERAL ELECTION
23/04/2020
GREENWOOD

Both types of ballots are fed into DS200 to be counted

POLL PAD SEAL RECORD SHEET

Polling Location:

Tuesday Motning

Tuesday Hight

POLL PAD

OATE & INITIALS

Monday Monday night

P.M. SEAL #

POLL PAD # |seaL arriveo wiTh

A.M. SEAL#H

P.M. SEALY

SEALS

* Verify seal matches

from Monday set up.
* Record seal number.

. Cut seal and place in
iploc Bag. — NEVER

T SS OUT USED



Set up the POLL PADS

* Open transport case, take
out POLL PAD and
reconnect cords.

* POLL PAD automatically
turns on.

Label Printer

+ The printer will power on automatically
when plugged into power. If it does not,
press the power on button on the lower
left front of the label printer. Hold down
until it beeps and lights appear.

+ After a few minutes, check to see that the
first and last lights across the top are blue.

« If they are not, check all connections.

+ If all the connections are OK, power off
the printer and power back on.

+ |If that still doesn’t work, call the Election
Judge hotline.




Logging into POLL PAD

i reanr
. Frmay to

(”r_) McHerey Coty
L ¢

McHenry County IL

Primary Election
0371972024

Vete Centet

AR

Polls are
Open
6a.m. -
7 p.m.

* Voter Check-In does not begin until 6:00am

* Every Voter will start at the Check-in table once
they have entered the polling place.

« Take breaks when lines are short or when
possible. Judges are not permitted to leave the
polling location. However, please take a few
minutes during the day to get up, stretch and get
a bite to eat.

* If there is an emergency that happens during
Election Day and a Judge needs to leave, please
call the call center and let us know. Also note it
on the Expense Bill.




1. Select get started from the main screen.

2. On the following page you have the option to select Scan Barcode or Manual
Entry. You will only use Scan Barcode if the Voter hands you a driver’s
license. **Please note that the driver's license will only work if the County
has a DL# on file for the Voter. If it doesn’t work, choose manual entry.

! ManwryComtvlL | e e R G BEA 0 Epee Do by 2ERTAY 1
. 3. P BT

o= p (Fices Clevas 1 Dw i ul iy, Gevesl LV ]
| = ww P TEwgE ov- Aors Becan 2023 - VA2
<:)P'(HtﬂlyCOLl|\(ylL Preciret Pecords 984 Courtyrade Pecody 236781
Al Tawnahip € Chacirs: 1 Config Proble Ganaral BV
Fp—— -
McHenry County IL ; St
- I TTTETT W e
ePulse Training Election - April Election 2023 ] (B RRYREN) == =_
122542023 ;
Alden Township Offices ‘ igy =
3
| R iy Ot ,_g;: e 'O(\D"
‘ : e Q B
} s ST L ent E [
“ ——— 0 oy . .
- ——_

3. The BLUE title bar displays the following:
a. Left: The set election, Last Imported time, and Time Stamp
c. Right: Battery Status, Printer Connection, Synching, and Peer to Peer
Connection.
F08FM ThuQcl b Wi LTE B5% w4

ePulse Training Election - April Election 2023 - 12/25/2023
Lo st linge tedd 092712083 14:45 12

= HENU




SCAN BARCODE

IF the Voter offers their ID, put the
ID in the tray on the back of the
POLL PAD. Click Scan Barcode.

Judges CANNOT
ask for ID from a Voter!

With the few letters entered in, the POLL PAD will return all matches.

285 PM Thu Nov 18

Primary Eaeilion - 03/1972024
Lt Imporiad 11A/2028 114224

McHenry County IL Precinct Records. 231019 P ][_ ) - J
McHenry ok 4 REGISTER START OVER

= MENU

( ADVANCED
[ o -

ARCH K ULTS: 1

Jonak, Claire M

{§} 62149
9222 VESPUCCICRCUS DR ST LOUIS 120 63134
VOTER D 123447

Precnct: ALGONQUMN
Spit2

If you receive multiple results with same or similar names, please verify the voters date of birth. This will
eliminate wrong voters being chosen, i.e. Father/Son, Husband/Wife.
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Let's look at the Voter Information Bar

Active Voter

Will display Voter name, date of birth and registered address.

Jonak, Claire M )
| {8} 69049 Precret ALGONOUM )
| 9222 VESPUCCICRCUS DR ST LOWIS, 10 63134 S92
| NOTER D 124447

Most of Election Day will be a Regular Voter

Select your Voter!

g E‘ McHenry County IL Precrct Racors 231018 [ REGISTER ” START OVER

Vote Center

i | . ADVANCED |

Jonak, Claire M
6349

0222 VESPUCTTCRCUS DR ST LIS 13063123
NOTER 1Y 124397




ASK THE VOTER FOR THEIR CURRENT ADDRESS

245 PU TR

ot L eter S b - &
McHemyCounlyIL ) (;OB-ACI; ]
Vote Center —
& SR L R e e T et e 2K — -
Jonak, Claire M
DOB: 6/9/49

INFO IS CORRECTY [

9222 VESPUCCI CIRCUS DR, ST LOUIS, MO 63134
Precinct ALGONQUIN 1, Split 2 —~—
[ INCORRECT 1

Ask the Voter to verify their address and date of birth. in this example, both
are correct. Choose the Info Is Correct button.

Primary Election Only: Ask Voter to choose their
party, select and hit accept in the top right corner.

2H0FM B tond
= mENy Wim.xvyfltn'li‘ S 03,'1?/10)-1
ihs e Vel A2 28

McHenry County IL PARTY SELECTION [ GOBACK
Vote Center i e o8

Choose your party and tap Accept button to continue.

‘ Democratic { Republican ‘

Please note: Non-Partisan will be listed in areas when it is available.

11
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*NEW?* Voter signature screen

SIGNATURE CONFIRMATION f GO BACK

I} McHenty County il
: 22 Pracnals - Exscnon Carter

Have voter sign and select DONE SIGHING

Claire M Jonak
D222 VESFUCCICRCUS DI ST LOWS 140 63134 m

Precnct ALGONQUIN Spit 2

*NEW?* Flip the screen and have the voter sign on the screen

T RN Il | VAIUINY
NTIR = gy VATCTION |
A | | g o CENTER
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LA LN

tNTER

*NEW* Flip
the screen
back to you
and select

; '\‘T.‘, vy Commy SONATUEE COM RATOR GO BAC j
“Done r e N =~y
S G DA ST LGS MBI
Signing” o =
. C,Qamq_. M
ﬂ .q_c:.,.‘,,__ awonir | uon | (SR One Judge from each party verifies the

signatures match on the signature
confirmation screen. Each Judge initials one

=g M R T
Ciaire M Jonak (aca W penk of the boxes.
GZZIVEFACOICEOUSE DR S LOUS w0 18 T J
" i NOTAer (O C o) ? - - boy -

breaee

] Ve €1 928881
=

**paper Is the default on election day so
direct the Voter to the Ballot Distribution
Table. Make sure they take thelr application.

*If ExpressVote was chosen, put an
ExpressVote ballot into the ExpressVote
printer before you click Submit*

*|f the Voter needs ADA assistance, use the
dropdown to switch from Paper to
ExpressVote.*

Click Submit.

Once you click submit, a small box will pop up
with a message stating Preferred Printer Not
Connected. You should ALWAYS choose
EPSON.
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If the Voters’ signatures don’t match, the first thing you should do is make sure you
chose the correct Voter. Double check the name, address and date of birth.

* You have successfully checked in the Voter!

‘ 5 | * At this time, the label will print. Attach the
label to a white application.

Claire M Jonak * Direct the Voter to the Ballot Distribution
Table with their application.

Processed Successfully * If the Voter chose ExpressVote, the
AR ExpressVote ballot will print at the same
time as the label.

* Make sure the precinct and ballot style on
the label matches what printed on the
ExpressVote ballot. Initial the ExpressVote
ballot and hand it to the Voter. Direct them
to the ExpressVote machine.

« Number the application in the first box and

7 0 g . Sy — . Pt | et o

T e S e e then your initials in the second box and place

by, e . e . a5 s v by 9 5 .

e e poe e Y o et et on the appropriate spindle.

v Ay m e e e and s—

- T * You're ready to process your next Voter!

(AN \

68686249
MCHENRY COUNTY/ILLINOIS
2618 MOCK ELECTION
08/84/2018
DORR 8. DORR 8

13. Place the application on the correct spindle and number consecutively.
Remember that there will be mulitiple spindles at each POLL PAD for a Primary;
Dem yellow, Dem white, Rep yellow, Rep white, Non-Partisan Rep white and
Non-Partisan Yellow.
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Ballot Distribution Table

Accept completed application from Voter

Look at label on application to determine what ballot
style the Voter should receive

Locate correct ballot from ballot organizer tote
Have another Judge verify ballot matches Voter label
Initial small box in top right corner of ballot

Issue ballot with marking pen, privacy cover and ALDEN
direct Voter to open booth or line _ Sy

Number the application accordingly and place on the
correct spindle

*VERIFY VOTER IS RECEIVING THE CORRECT PARTY AND BALLOT STYLE®

* Give the ballot to the Voter and direct them to
the ExpressVote Machine. Instruct them to put
ballot into lower right opening.

Directions for | . pay arrention 0 BALLOT STYLES, VERIFY
h VOTER IS RECEIVING THE CORRECT BALLOT
the STYLE AND PARTY (if Primary Election).

Expressvote * Selections will be made by touching the screen.

* Voters will review their selections. Once they

Ba"Ot Voter have, the ExpressVote will print the ballot.

* ExpressVote DOES NOT tally votes, it is only a
marking device.

* Once printed ballot is out, take ballot to DS200
for votes to officially be counted.
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Judge stands 6 feet from DS200

VOTERS place their ballot into the DS200, NOT the
Election Judge.

DS200
Judge and

* Verbally assist Voter if help is need with notifications
or general use.

s = ] * Hand out “I Voted” stickers and pick up any sticker
NOtlﬁcat'ons backing that has fallen to the floor.
* Check Voting Booths.

* If handed a Ballot privacy covers, throw them away.
*» Help keep a good flow to the polling place.

DS200 Notifications

1. Biank Ballot

» Screen will indicate Blank Ballot has been inserted, Voter can now choose to either Return ballot to
correct or cast baliot exactly as is.

2, Overvoted Ballots
« Screen will show what Race was Overvoted

* Voter can choose to return ballot, spoil and receive a new ballot or cast the ballot. The overvoted race({s) will
not be counted everything else will.

3. Undervoted Ballots

Screen will show what race was Undervoted

* Voter can choose to return the ballot, spoil and receive a new baliot or cast the ballot.

4. No Election Judge Initials on Ballot
* Screen will say ballot not authorized, see Technical Judge

+ Ballot must be returned to Voter and spoiled.



REASONS TO SPOIL A BALLOT

* Damaged Ballot

« Want to change their voting method i.e.,
ExpressVote to Paper Ballot

» Want to change their voting party (only during
Primaries)

» Mismarked their paper ballot
* Election Judge did not initial the ballot

]

() emvcemnt | wosnn || swwrann |
ADVANCED
OELM i 0PTIONS

A AT |
Delmonico-Vitiams, Gina P 1]
ey

s i 4 :

VOLLS G ghre

+ Search for Voter .
Delm o-Willi , Gina
*» Click on the Voter. Take note that the ooi 7,137'?0 Williams, Gin

9222 VESPUCCICIRCUS DR, ST LOWS MO 63134 | MEPWNT YOTER B9 )
Voter has voted. Precinct ALGONQUIN 37, Spil 47 —

THis vobes Poavabrosny ast o Lamt

)
+ Once the Voter has been selected, e it 0 5 Vet it S vy |
. . . aciasd praviamnraty Prect B “Proceit Provannily® buren
you will be presented with 4 options. =it e e o
. \\
Choose “Spoil Ballot” ——\-K
CANL O W
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To complete the process a
password must be
entered.

The password can be
found in the red pouch in
the red zipper bag.

Enter Password

Once you have entered the password, you will be brought to the
Spoil Ballot screen.

In this example, you will be spolling the ballot because the Voter
chose the wrong party.

* Press Wrong Party Selected

* Choose the ballot to spoil

(x
* Use the “Change Party” drop down at the bottom of the page to \E

* Click Spoil Ballot

Delmonico-Willlams, Gina Che &
Declamd Party [ -
D222 VESE] JCRCUSDR STLOU S WO 63134

In this example, you can see that the original ballot was a
Republican ballot.

Once you've changed the party, you can see below the Voters
name it was changed to a Democratic ballot.

At this time, you will put a blank ExpressVote ballot into the
ExpressVote printer and click Spoil Ballot if that was the original Spoted Batiots Remaiing
voting method. If the Voter has a paper ballot, they need the e RN 37 < 0520

application from the ballot distribution table first to take back to
the check in table.

A new label will afso print. Attach the new label to the original
application.

Always put the spoiled ballot in a Spoiled Envelope A.
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1. Ask the Voter to
write “Spoiled” on
the ballot and to

fold the ballot, and
place in Envelope A.
2. As the Judge, you
will fill out the front
of Envelope A and

place into Envelope
“B” for safe keeping
throughout the day.

SPOILED BALLOT ENVELOPE “B”

REASONS TO CANCEL A CHECK-IN

* Wrong Voter processed.
* Voter left without voting, after being checked in.

CANCELLING R
CHECK-IN |
———e As always, call the Election Judge hotline with any questions.




How to Cancel a Check-In

» Search for Voter

* Click on the Voter. Take note
that the Voter has voted.

* Once the Voter has been
selected, you will be presented
with 4 options. Choose “Cancel
Check In”

To complete the process a
password must be
entered.

The password can be
found in the red pouch in
the red zipper bag.

= |
/ WeHanry Cournty I {
\(,"_)\ i !

pecster || sTaRVOVER

ADVANCED
OPTIONS

!

Backham Smvth, Jack Gregory Wi NO ot ;

® Ehit v - l

T P
:

s Rl Sawrch

(’i_\/. Mebervy County L coueK ]
l'j, = This votarHas s readty cam A DaRot -
Beckham Smith, Jack
Gregory William T —
DOB: 04/10/2001 =
92722 VESPUCCH CRCUS DR STROUS T OGRS
OB ¥ CAALLY

Precct 101, Spit 005

Enter Password

20



Step 1: Poll Worker Name and Reason X
Cancel Voter Check-in -
Jose Wallers | canectenason v '
Pt Varkor 12  wegvumbecensd

Votw L Hibod Vitrg

Vot Voted Provisionaty

Onvex 5

Step 2 Review, Sign and Submid

Cancel Voter Check-ln

Voter nfoermation

Bechha Smith, Aok Gregory VWitam - Q0200
G222 VESPUCCHCRCUZ DR STLOUS 140 #3138
Cancellston Reason

Vioter Lett Withaud Viateg

2, ey

Blecton Jodge Sgroture

21

Step 1: Poll Worker
Name & Reason

* Add your name to the Poll
Worker line.

* Select the reason for
cancelling the Check-In.

¢ Click Next

¢ |f choosing “OTHER"” please
type a note in the bottom
section explaining the
reasoning for canceling the
voter check-in.

Step 2: Review, Sign &

Submit

* Review the Voter
information

* Sign your name
¢ Click Submit.



What to do with old applications?

* Remove the application for the
Cancelled Check-In. Put the
application in the Spoiled “A”
Envelope with the voters spoiled
ballot.

* Place the Spoiled “A” Envelope into
the bigger Spoiled “B” Envelope.

* Renumber the applications from
where the cancelled check-in
application was removed.

22
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INACTIVE VOTER

TAIPY Mdem Aoy 10 TN
= Testhack Primary - 0AN7/2026
L R s Y e

T

=) McHenry County IL Fiecrct Records 220513 [ [ ]
!'. Al Precncts - Election Center Chechire 0 REGISTER START OVER

. ADVANCED
D0 LICENSE KO VOTER PRECINCT ¢ RESET SCAN BARCODE
H (N}
Abrath, Gary L
ot Frtenct CRAFTON 33

9222 VESHFUCOICRCUS DR ST LOUS WO 63124
VOIER©O 26464672




Processing an Inactive Voter

Please follow the instructions on this

(!\ McHi my(ft:uv:lyll . }
page based on what the situation is. : J $aproreh et Co I
Ty '_a;_.:'“» - "}ﬁ e ':-'Z-—*_---'
For this example, we're using ID’s Abrath, Gary L

Presented. Ask the Voter to present DOB: 12/24/1947

2 forms Of ID Verify ID'S presented 9222 VESPUCCICIRCUS DR ST LOUIS, MO 63134
Lo . Precinct GRAFTON 33, Split 166
match the Voter information.

HO D PEESENTEO “
Trus voted s ks%d a8 hactve — ——
It vortet B cof moved, thiy st show b (7) acceplstie torms, 1
R of ) with Current nard and adikess. Salect tha "5 PRESENTED ADDRESS CHANGED |
If the Voter brought a Witness with b '
them, SeIECt the "WitneSS Afﬁdavit" « 1t voter Pk rved, (s (nens the (ADDRESS CHANGED butlon | varass parsent |
button. The witness needs to live in MO il i il 8 s O amtity O]
the same precinct as the Voter. i v i ol o o A AL i A
Vitm g past e 1 12 same pracmcd a1 BN viter
REFUSE | Pleate sign of mhuse osth
Abrath, Gary L, DOB: 12/24/1947 , . ,
9222 VESPUCCI CIRCUS DR, STLOUIS, MO 63134 ([l Once you've confirmed ID’s match
the Voter information, flip the
S POLL PAD towards the Voter to
e e s e ‘ sign Oath.

Flip back towards you and Click

Accept and Sign.

ey Couty L.

PARTY SELECTION | GORACK

Continue to complete the check-in
process. Follow the prompts.
Choose yous party and Lap Accept bution to continue.

o =

24



*NEW* Voter signature screen

=TT
S ok Py - oMz

!_- McHeary County IL
ARPrecingts - Elechon Certes

Have voter sign and select DONE SIGNING.

Claire M Jonak

9222 VESPUCCICRCUS DR STLOUS, MO 63134

Precinct ALGONQUIN 1 Spit 2

{ Cure M Sk, 00 10le vy Savar (O 39em) that 1871 3 G020 of Pt Ueted S2ates, AT am 18 yodrs of 8ge or cAser for b
# Gacec st Privacy, that 1 am 1) years of age 31wl be 18 by the Cerar sl Elecdor). 1t [ hove tensed in s State and 01 s
RN st 3D diys Mol Precetog 1N ety PN EALE Nt voted 2t thos edection, 1N L am 3 D7y gooiPed voter in

SIGHNATURE CONFIRMATION (

every repect

Flasse 31 on e [ne deow

*NEW*
Flip the
screen
back and
select
“Done
Signhing”

McHenry County L - .
i A A SIGNATURE CONFIRMATION | GOBACK

Have voler sign and select DONE SIGNING.

Gary L Abrath
9222 VESPUCCICIRCUS DR, ST LOVIS, MO 63134
Precinct: GRAFTON 33 Split 166

1 Gyl Alvath 0 sohrely Sae 1% 8%em) IRM 1 am g e v of fhe Uritend Seazes, that 18 13 years of ape or oider for hor

A Cereral Privary thatam 17 yedrs of 272 a3 wil be 18 Uy the Ganerd! Bty tPatlhave resudsd o ths State d inths

St bt D) lays nest recedig Uit el boa, that ] Fand r0 votedd A ths €ectoon, thatl a7 a duly Quaifed wier i
ereqy respext

25




Claire M Jonak

Processed Successiully.

1 ALOONOUIN 1

You have successfully checked in the Voter!

At this time, the label will print. Attach the
jabel to a white application.

Direct the Voter to the Ballot Distribution
Table with their application.

If the Voter chose ExpressVote, the
ExpressVote ballot will print at the same
time as the label.

Make sure the precinct and ballot style on
the label matches what printed on the
ExpressVote ballot. Initial the ExpressVote
ballot and hand it to the Voter. Direct them
to the ExpressVote machine.

Number the application in the first box and
then your initials in the second box and place
on the appropriate spindie.

You're ready to process your next Voter!

26



ASSISTED VOTER

(F/\:.'"v(w.'-yltzm':ly!‘l Crachew § ) | srartovin

ADVARCED

_ Johnson Beatke

]
P27V SR OB T, 4T L0 A0 N1

1 ot 8 NN
‘ ~ Please Verify he Voter's Name & Address ks Comect

Johnson, Bentlee

DOB: 10/02/1935
9222 VESPUCCICIRCUS DR, ST LOUIS, M0 63134
Precinct 101, Split 005

I PLOCRECT I

Search and choose the correct Voter.

Have the Voter verify their address. If it
matches what is on the screen, select
“INFO IS CORRECT”.



G ¥ Mitterey Couriy arvseacion|  cov | (D Primary Election Only: Ask Voter to choose their

. party, select and hit accept in the top right corner.
Choose your party and tap Accept bution lo continue.

Demcaitic { Republican

POLL WORFER CONFIRMATION  START OvER

P Ne VOTEN'S ]

L VESPUCE €

Ty Mu .

in this example, the Voter needs assistance : ;
with their ballot.
Check the box “Assistance Required”.
D o
Judges, do not initial the boxes yet...

*NEW* Voter signature screen

( !;) McHeary County 1L courck | I

- : SIGNATURE CONFIRMATION ‘
A0 Femoncts - € o+ Cordont

Have voter sign and scioct DONE SIGHNING I

Claire M Jonak
9222 NESPUCCICRCUS DR STLOWS KD 63134

Precnct ALGONQUIN 1 Spit 2
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@ mp-:e::n cml& Ib“_“ | SIGNATURE CONFIRMATION W
[ ] A Precincts - Elocts: T _ RN
F | I p t h e Have voter sign and seiect DONE SIGNING. 1

Gary L Abrath

S c re e n 9222 VESPUCCICIRCUS DR, ST LOUIS, MO 63134 m
Precinct: GRAFTON 33 Splt 166 m |
1 Gary U Abath GO sohermnly swear (o aftom ] (a1 5 3 Cteen of the Uniesd States; Bhatlam 18 yes's oF e o oider (or b
Gormeral E30¢ bon), that | Fove resgad in tN's State 373 N th's

‘l 3 Generdd Prmary, that 1 em 17 3¢ 373 ¢f 39 ard wil b2 13 by the Go
o n e SR LON B3 30 days Peal preeding Pis el ton, Bt have ot vozed oINS el thad 1am 2 dUly quat’sd wier

Sighing”

‘ l Bz e wgn o Nzeleb\

Ask Voter for reason assistance is needed.
Enter the Assister’s Name, Address and
relationship to Voter.

~ Flip the screen so the Assister can sign.
e - ‘ o Click Continue.

hRE AR

Caves Sat @ pria ogpon

CONTINUE

Vatrugtors b st fers

B | mesoacccmn v

if the Voter did not bring someone with them, 2
Judges, one from each party, may act as the
Assister.

In that case, the Judges will enter their names in
the Assister Name and Assister Address boxes and
put Judges in the Relationship to Voter box.

Both Judges must sign. Then click Continue.




@ NcHenry County IL
Wimsoun Bolarcal Garden

CONFIFM THE VOTER'S FFORMATION

Bentlee Johnson
9222 VESPUCCI CRCUS
Precrct 100 DOG 10271935
Suda 005 Voter i) 26570635
Statun Active

A5 10 63134

POLL WORKER CONFIRMATION | START OVER : m

W ovmionad

30

One judge from each
party verifies the
signatures match on the
confirmation screen. Each

{:Jdge initials one of the
oxes. Click Submit.

Choose voting method:

If Voter chooses ExpressVote,
put the ExpressVote ballot in
the ballot printer before you
click Submit.

Paper is the default
voting method on
Election Day.

If the Voters’ signatures don’t match, the first thing you need to do is check you
have the correct voter. Verify the name, address and date of birth.

You have successfully checked in the Voter!

At this time, the label will print. Attach the label to a
white application.

**Ppaper is the default on election day so direct the
Voter to the Ballot Distribution Table with their

application.

If the Voter chose ExpressVote, the ExpressVote
ballot will print at the same time as the label.

Make sure the precinct and ballot style on the label
matches what printed on the ExpressVote ballot.
Initial the ExpressVote ballot and hand it to the
Voter. Direct them to the ExpressVote machine.

Put the corresponding number in the first box and
then your initials in the second box and place on the
appropriate spindle,

You’re ready to process your next Voterl

[#]
Bentlee Johnson

Processed Successlully

L
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VOTE-BY-MAIL
VOTER

Surrender VBM

* In this example, the Voter is Surrendering their vote-by-mail ballot.
* Begin by searching for the Voter and verifying their address.
* Once confirmed, click on the Voter.

2RO PaE PO NOVE]

ePulse Tiaing Eletiion - Api¥ Election 2023 - 12/25/2023
B Imported. VW 2(v2023 150548

) McHenry County IL ; Precinct Records 960 [ REGISTER ]( START OVER ]

7/ Alden Township Olffices Chechins: 42

S - h ] | ADVANCED
Coyle: Kimora Atden Township Offices
1/18/1926 Precinct ALD OV
9540 VESPUCCI CIRCUS DR, ST LOUIS, MO 63134 i
VOTER ID: 76505441

31



You are now ready to complete the check in and issue the new ballot.

Choose the option that applies.

300PM Tua Nov 21
ePulse Training Election - Apal Election 2023 - 12/26/2023
Last wd 1420,2021 13084

l GO BACK

Coyle, Kimora
DOB: 11/18/1926
9540 VESPUCCI CIRCUS DR, ST LOUIS

' ' INFO IS CORRECT
MO 63134 —

Precinct 101, Split 001 [

—

INCORRECT ]

The Voter has brought in their vote-by-mail ballot to
surrender and vote in person.

On the POLL PAD choose Ballot Surrendered.
**Surrendered VBM ballots are NOT to be processed as Provisionals**

Coyle, Kimora
DOB 11181926
9540 VESPUCCI CIRCUS DR, ST LOUIS,

MO 63134
Precinct 101, Spht 001 B NOTER 00 it
FECUAE Vet BALOT
Thes yoter hasy apxslend for 4 imast & baliet m-'. for by P Viete by hiad ot seth
v ) et survencer the bakol (3 eachange for 4 precrct belot. Chooss Sl RECTEN ATICWTY
(00 HOT RECT vt VBl
= drtr v avoust ” € 4 ot Bliut

BALOT N l1
SLEEENOERE

| aos |
|

'J

Please Verify the Voter's Name & Address is Correct

32
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S IAL T tr. it

= Preay e Fad Tos s et o 0
= YN TRAINING MODE - - :

McHenry County IL ]
(&) Metiormy couny L ([ oommex

Follow the
| instructions on
Coyle, Kimora the POLL PAD,

. . — = = - .
Confirmation of Surrendered Vote by Mail Ballot

e

DOB: 11/18/1926 B N———
(?Asodg;{]gipucc' CIRCUS DR, ST LOUIS, ll's;‘g{jg:ag?"o 'SSUE] th en Choose
Precinct 101, Split 001 Sign Oath and
Voter vl surrender their mallin ba'ot 1o vote in today’s election l ssue N ew
- On the surrendered ma’l baot virite: VOTED IN PERSON

Ballot.

- Record the date and time

- Piace bat'ot in Surrendered mail ba'ot envelop2 (SPOLED B Envelope)

Place Ballot in Surrendered Ballot Envelope

. {
“N SURRENDERED

-
VBM BALLOTS

{ o M all o1 . F Claca Ms:
i Official Yolo by Mail Balloting Material - First-Class Mail I ONLY

VoTed N
PerSoN

12/12/2013
L'oop
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{ aary Voter Oaths X

| REFUSE | Please signor retuse oath

* Flip the POLL PAD towards the
Voter. The Voter needs to read
the Oath and sign; by signing
they are swearing the s it s e T e R B B i i g o
information is true and o it o e sy o et Ay
correct. s oy P

Coyle, Kimora DOB: 02/06/1944
9540 VESPUCCH CIRCUS DR, ST LOUIS, MO 63134

* Flip the POLL PAD back to you
and click Accept and Sign.

Please note: Voter can listen to the
Oath if needed. W
X

w P oo .

= man R . ® .
- Lo KL :

(ID Metann County & PARTY SELECTION | cosack | [TIIELS
Choose your party and tap Accept button to continue.

‘ Democratic Republican

Primary Election Only: Ask Vioter to choose their
party,select thenhit accept in the top right corner.




g McHenty County IL
J diden Towrship ONces

Kimora Coyle

9540 VESPUCCICIRCUS DR, ST LOUIS, M0 63134
Precrct 101 DOA 11118/1926
Satus Actwe Wder 1) 125724

tSie B

Cﬁ Cnatenge Voter D Assstance Requeed

Py P

Erpressiicte

Pravisoral

* You have successfully checked in the Voter!
+ At this time, the label will print. Attach the label to a

white application.

* **paper is the default on election day so direct the
Voter to the Ballot Distribution Table with thelr

application.

¢ If the Voter chose ExpressVote, the ExpressVote
ballot will print at the same time as the label.

* Make sure the precinct and ballot style on the label
matches what printed on the ExpressVote ballot.
Initial the ExpressVote ballot and hand it to the
Voter. Direct them to the ExpressVote machine.

* Put the corresponding number in the first box and
then your initials in the second box and place on the

appropriate spindle.

* You're ready to process your next Voter!

POLL WWORKER CONFIRMATION | START OVER

CONFIRAL THE VOTER'S INFORMATION

[ ] 1 Ui W o

35

One Judge from each party
verifies the signatures match
on the signature confirmation
screen. Each Judge initials
one of the boxes. Click
Submit.

The default is Paper on
Election Day.

*If the Voter needs ADA
assistance, use the dropdown
to switch from Paper to
ExpressVote.*

Kimora Coyle

Piocessed Successfully

# % 901

COATY 08 BT IR FAY 00 Lim
Ao catouros sanet
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NEW
REGISTRATION

NEW Registration —
FIRST TIME REGISTRATION AND VOTING

£ s

('r> MeHeriry Crunty i

-, ek "
AUDNANCED

- o =

Once the initial search is done to
locate the Voter, chose the Smih, Jerothantt
“Register” button to proceed. ‘
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Acceptable IDs to use: = N

for Same day registration, address/name change, affidavits or challenges \

Primary IDs:

Name and current address, DOES NOT
need to have a picture and cannot be a
picture of the ID

* lllinois Driver’s License

* lllinois State ID

¢ llfinois F.O.1.D Card

* Passport

¢ Bank Statement or Personal check

« Utility or contract service bill addressed to
application at physical address postmarked no
more than 30 days

* Car Registration or Proof of Insurance

Secondary IDs:

Name and/or address. Voter can log into
their account from their phone to show
you the information.

* Credit/Debit Card

* Social Security Card or Veterans’ Administration
Patient Card

« Military, Employee, Student or Welfare
Identification Card

* Certified copy of Birth Certificate

¢ Civic, Union, or Professional Membership Card
¢ Library or Insurance Card

¢ Naturalization Papers

o Certified copy of Marriage License or divorce
papers

Begin by asking the Voter the questions below
and click “Next”.

Eptary Ve o 5%,

Ask the Voler
D0 you have Ker2fcaton

— "

Ask the Volee
Wil yous bee 18 yeors cid by Apvd 4 20232

PrayouaUS of Natsired Coren?

|z
|

On the next screen begin by entering the Voters
complete First Name, Last Name, Date of Birth and
what gender they identify as. If their ID has a
middle name/initial, include that as well. Click Next.

ot ALy Paget ation

SWTH

Frt e s Lk Kt *
10/20/2005 Ferral v

Ot o B ® Coratar
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* Type just the house # of the address in the House #
field.

* Do not enter anything in the Pre-Direction field.

* Begin typing the name of the street in the Street
Name field. The addresses with matching criteria will
appear below the Street Name field as you begin
typing the street name.

* Tap on the address in the correct City.

* If the address doesn’t come up or precinct

o W E R T Y v | o p 9
itself, call the office immediately. e
* Verify all information is correct before clicking Eatg, % 0ol oK. '
“Next”. *+ ; x ¢ v B N M . ! L
; F‘rp-m‘,-u; Step N3 = ,p nn (5] 1

Addiess Type v
360 S MCHERRY AYE
Hamee®  bul Gheet K :

v CRYSTAL LAKE 1L €O

B

€ Pre s Slep Reetratonddant xatinn

Enter the Voter's Drivers License or IL
State ID. If the Voter does not have ID,
they must give you the last 4 digits of IL Driver’s License v
their Social Security number.

M Oriene’'s Boernsa rmomtiar of 1L 1
Gardh randin

Once you have selected one of the ;
options, you are taken to the next step in st 1, EOS LU
entering the IL Drivers License number, ID
number or last 4 digits of the Voter’s
Social Security number.

You MUST type in the entire Driver’s
License # if presented, not just the last 4 $12345678910
numbers. B Crirer's ieme o o1 10

ey

It Drivet's License v

D Tymes *




From the drop downs, select the 2 forms of
ID the Voter has presented.

Resdency Verficalion

L
-
Tvio Documents vath Current Name & Address
Primary D¢
. e e gl
Primary
) -

EOvmIot e
) S

217 Mas by

< Previous Step

Residency Verification

Two Documents wiith Current Name & Address L4
Prmmary 10 *

I have anlitnois Driver's License v
Documnent with Currect Navs and Addcess *

I have a Credit Card v

Oatumaot with Current Name or Address *

39
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Voter Confirmation Screen

Voter Sgnatuae of Confirmaton

Nter Serat e o Cortrmanin

POl Worker Signature of Canfy mation

Pinnns Oart -3 Vol inbareegtnn

ot s s Election Judge confirm voter
e information entered is correct.

Pod Worker Sonatue of Cootrmat on

Pieaia Cord - Ve bdoco t 0e

Initial the box and click “Submit”.

0 Homber $12 i)
Femcdency Veritieaten |bave B i Orier's L amss
Frocret MGONZENT S0 3
'r.‘,\

\ pl
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You will get confirmation that the
Voter has been entered. Click
accept and complete the
remainder of the check-in process.

(@) Verermy coumirn. pARTYSeLECTon | comacx | Primary Only: Ask the voter which
Party Ballot, select the party then
click, “Accept”.

Choose your party and tap Accep!t button to continue.

Democratic ‘ Repubtican

| )

@ McHenry County IL SIGNATURE CONFIRMATION | GO BLCK@

AN Preciects - Esction Cented

(] =
F | | p t h e Have voter sign and select DONE SIGHING.
Gary L Abrath ’
S c re e n 9222 VESPUCCICIRCUS DR, ST LOUIS, MO 63134
Precinct GRAFTON 33 Spit 166
“ 1 Gary L Abedth g0 SORMAy SAR [or 10) INSt L 3 €t of 1he Unted States, that 1 18 )vrs of ¢ O okt (of boo
@ Cererd Privaey Fat13m 12 a5 ¢f 352 aod ad 0 13 Ly the Generdl ENC 1), Ehat Lhawe res i din ths State axd inthy
O n e et datlt 30 digs Peat preced g thes @l P, 1T Pre MOt v OteS SR 1S @, 1B 1AM & AUy QuatFed wilter oy
every respect

Signing” Yoy Ao

CLEAR SIGHATURE
































































