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Dear Lake County Election Judge,

As the Lake County Clerk, | want to sincerely thank you for your commitment to serving asEection Judge
Our election system depends on dedicated individuals like you who are willing to serve and uphold the
integrity of our democratic process.

Following significant modernization efforts in recent election cycles, we continue to build on that progress as
we prepare for the 2026 elections. In 2024, we successfully implemented Tenex Touchpad Pollbooks and
ballot-on-demand printing, allowing full-size ballots to be printed as voters are processed. These
enhancements streamlined operations, improved efficiency at checkin, and strengthened our audit and
accountability processes.

In 2025, we advanced this work by expanding the use of Vote Centers for Election {pan approach proven

to increase voter access and flexibility. For 2026, we are further strengthening election operations by
merging two previous Election Day judge positia Under this new approachElection Judges will be trained
across multiple roles and stations, allowing sites to adapt quickly to voter volume, provide seamless service,
and ensure continuity throughout the day. Crosdraining enhances efficiency, resilieace, and teamwork at
every Vote Center, while maintaining strict compliance with the lllinois Election Code.

This manual will introduce you to the terminology and procedures associated with Early Voting and Election
Day operations and will familiarize you with the requirements under the lllinois Election Code. It will serve as
both a training resource and a refeznce guide for quality control during Early Voting and Election Day. As
required by lllinois law,Election Judges must receive training every two years (in evemumbered years) to
maintain compliant trained status. Training opportunities will continue to e offered to ensure you are
confident in our newest procedures and updated on any applicable statutory changes.
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support each site as needed, assist with voter traffic flow, work with poll watchers, and help manage special
circumstances. Site Managers may be assiged to a single location or rotate among several Vote Centers
throughout Election Day.

| look forward to meeting each of you during training or throughout Early Voting and Election Day. Please do
not hesitate to contact our office with any questions, concerns, or suggestions at
Anthony.vega@lakecountyil.gov
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service.

Respectfully,

(S e OG

Anthony Vega
LakeCounty Clerk
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Basic Election Information

Basic Election Information

Vote Centers

Beginning in 2025, all Election Day voting sites will utilize the vote center model. This means that all Lake County
residents are able to cast their ballot at any Election Day voting site, regardless of their residential address.
Election judges will no bnger need to redirect or prepare provisional ballots for Lake County voters who arrive at a
voting site to which they are not assigned.

Non-Lake County voters will still need to be redirected or vote provisionally, depending on the circumstance, as
Lake County voting sites will only have ballots for Lake County voters. Additionally, Lake County voters who go to a
non-Lake County voting sié will also need to be redireceéd or vote provisionally, depending on the circumstance,

as Lake County ballots are only available at Lake County voting sites.

Even-Numbered Years
General Primary Electiony 3™ Tuesdayin March
Nominees for Federal, State, Legislative, Judicial, County, and North Shore
Water Reclamation District (NSWRD)
Election of PrecinctCommitteepersons and Lake Forest Municipal candidates
and referenda
GeneralElectiony 1 Tuesdayafter the 3rst Mondayin November
Federal, State, Legislative,Judicial, County, NSWRDcandidates and referenda
Odd-Numbered Years
Consolidated Primary Electiony last Tuesdayin February
Municipal nominees for established political party candidates and referenda

Consolidated Electiony 1% Tuesday in April
Municipal, Township, Park,and Library Districts

Schools, Colleges, other special purpose district candidates and referenda
No Party Registration

Illinois does not allow a voter to register by party; however in a primary election, a voter is required to declare
a party before receiving a ballot. The voter may select any party, regardless of how they voted in the past. If
the voter does not wish to @clare a party in the primary, and a public question is on the ballot, a nonpartisan
ballot might be available.

Primary vs. General Elections

At a primary election, voters select nominees. Candidates are elected in general and consolidated elections.
Voters also elect a party precinct committeeperson in even year primaries. lllinois does not permit primaries
where names of candidates for multipe parties appear on the same ballot.

Spanish Language Requirements under Voting Rights Act
b We W Ut edqWYnW=MNMWOIEWI WUt 2t W ¢q¢c AWPEWYI WYl WY
6¢C2RUNDWIRGRqUT WGl Y3HRWUH! WRUWq6 WWEUNGRt 6 WacUNe ¢ nNIJou
81973aala), the U.S. Department of Justice now reqrés Lake County to provide all English/Spanish
bilingual election materials including ballots, a davits, signs, legal notices, and web services.
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Election Judges

At the voting site, theElection Judge areresponsible for the proper and legal conduct of the election. As
o cers of the Circuit Court, they a rm to uphold the Constitutions of the United States and lllinois. All
persons in the voting site or within 100 feet of the entrance to the room where voting occurs must obey the
lawful orders of the judges and refrain fromcampaigning or electioneering. If there are problems, try to
resolve them honestly, fairly and as quickly as possible. Judgesestablish the tone and level of
service. Remember to smile and let voters know you are glad they are participating. The judges have
the authority to evict anyperson creatingadisturbance. If the problem escalates rapidly orbecomes
physically threatening, seek assistance from local law enforcement o cers or the Statas Attorney.
Selection and Appointment
Election Judges are appointed to serveasrepresentativesof the Democratic or Republican parties. The
9UUql ¢cOWIYUORqaqUUWWIEERI G¢e¢UWYNWIeHEWOETY! WGYUTRqRHCE O U
persons for each precinct to serve aklection Judges after the general primary election in even years. The
Chairperson may also choose to not commission artlection Judgeat this time. At its July meeting in even
numbered years, the LakeCounty Board approves judges from thesé Rt qt HOWN S W9 RI H#a2 Raq W9 Y
appointment of Election Judges for a twoyearterm.

Once commissioned, Election Judges perform their duties as o cers of the court. An individual
commissioned to serveasan Election Judges obligated to be available for each election duringthe two-year
period. Inaddition to the 3veregularjudgesappointed, alternate judges may be appointed and commissioned
in the same manner.

Training
TheLakeCounty Clerk o ers Election Judgetraining classes asrequired by state statute. Everytwo years, judges
are required to complete training in evemumbered years to maintain trained status.

Pa
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Basic or Advanced class trains a person to work as a Chedk Judge. Judges can increase their earning
GYs WUl WH! WARYAGUIWqRUNUW GUHRcCGOq! WHINDI qR3 A ag&asdipilql ¢ RURUN
additional responsibilities on or before Election Day. Judges who are willing to serve outside of their
township receive additional compensation. Paychecks are mailed 3 to 4 weeks after Election Day.
Pollbook Judge (certified and assigned) $240
7¢li0YqW7Y+Wsel DWUWeiHWDI qR3 VT We UT We+sBNnUWT b
Serving out of township +$10
Bilingual Judge +$10
Driving to the warehouse to deliver supplies on Election Night +$30
Accompanying a judge to return supplies to the warehouse +$20
on Election Night (but not driving in a separate vehicle)

Scheduling

Thetwo major political parties rank their judgesas sl 13 D arinE 10 1 1J |REgalarjLidgs receivepreferencein
schedulingoveralternate judges.TheT 2 1 Railakility forms must bereturned to the LakeCounty9 0 131 t K 1
O cebeforethe stated deadlinesto receivepriority in the scheduling process.
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Duringthe months prior to the election, judges areemailed a link to theElection Judgeportal to select their
availability and training classes. Election Day and Early Voting assignments will be posted on the portal.

Hours
lllinois law requires that the polls be open from 6:00 AM until 7:00 PMIU WY | T I WsetdgdglUc¢ 4 RA 1D

judges should arrive at the polls by 5:15 AM. At a minimum, one judge from each party must be present in
the voting site at all times. When the polls are open, judges are asked to remain-site the entire day.

Judgeswork as ateam and remain until each closing procedure is completed. TwoElection Judges (one from
JeHOWGE! q! bAlWs RGO Wa6 130 LWE V¢ 20ddliveYimpddpdt Iéd8oN supptips. W9 G 1J1 t k + U

Replacement Judges
On Election Day, if a judge fails to appear, contact the Lake Coun®y(i 1J 1 t de fotld&eplacement. If the Lake

County Clerks O ce cannot provide a replacement judge, and the number of judges present is inseient to
process voters, the judges may appoint a voteas areplacement judge. Thereplacement must be aregistered
voterand, if possible, of the same political a liation as the judge being replacedA precinct
committeeperson or candidate may not serve as an Election Judge.

Equal Authority
All Election Judges have equal authority andesponsibility to uphold the law on Election Day. All the judges act
CtWeWAYe!l TWROWGet RUNWI WHRY RYUY WYUW2YqUl Whe¢iR3IACqRYU
majority opinion. Judges should rotate positions throughout the day.

Pre-Election Preparation
A number of preelection planning steps will help ensure all polls open on time and are prepared to serve

voters well.
Election Judges must vote early or by mail to ensure the proper functioning of the polling place on Election
Day. Visit LakeVoterPower.info for voting by mail d&arly Voting information.

Become familiar with your assigned voting site. Plan a test drive prior to Election Day to help gauge travel
time and to get familiar with parking options.

Whenthe Ballot BoxJudgecalls to 7 Y U 3ybuiare able to work, askif meals are potluck or brown bag. Dress
in layers to be ready for changing temperatures.

Reviewyour Election JudgeVanual, especially openingpolls, closing polls, and special voter circumstances.

Attend training class.

Visit ElectionJudge.info to accesghe Election Judge portal in order to reviewlection Judge Manuals
checklists, and presentations in the online reference library.

Food and Beveragesin the Voting Site
Toprotect the electronic equipment and ballots, please refrain from havingfood and beverages(without a lid or

a cap)at the Election Judgetables.
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Oathor A rmation of Judgeof Election

Although in past years, Election Judges signed a paper oath when beginning their shifts, the oaths are now
entirely digital.

When clocking in on the pollbook, you are also digitally signing the oath. This is the new process for both
Early Voting AND Election Day.

Roles for Election Workers

Judges work as a team during setup, while processing voters, and after the polls close. Closing procedures cannot be
started until voters are served and all ballots are cast.

Ballot BoxJudge(BBJ)
Ballot BoxJudgespick up election materials afew daysbefore the election. Judgeswill contact votingsiteto® Y U 3 |
building access and assignedjudgesto verifythey are working. Ballot Box Judges will also need to arrange, prior to
Election Day, thattwoT 2 T DIt Wet YO WN | YOG WIEHSWGE! q! bWs RGGWI WGR21J1 Wad 1J
warehouse after the polls have closedNormally on election eve,Ballot Box Judges set up and prepare the voting site.
While the polls are open, the Ballot Box Judge stands 4 feet from balluih and checks eachvotedballotforT 2 T N 1Jk 1
initials.

Pollbook Judge(PBJ)
Pollbook Judges may assist with the voting site setup on election eve and log onto the Pollbooks to begin the update of
voter data if there are notwo Ballot Box Judges scheduled at the voting site. Judges use the Pollbook to assist voters
with special circumstances, spoiled ballots, grace registration,and provisional voting,aswell as checkingin routine

voters.

Site Manager
~¢cU! W2YqRUNDW RalJt Wel WwWwet +t RNUWT We WERqUW~ ¢ U¢ Nkl Tihies Sitey Wt 131 2 1
Managets duties include directing voterj ow; checking in pollwatchers; assisting with and monitoringelection Judge
procedures; assisting with special circumstances; resolvingvoter or pollwatcher concerns; and reviewing opening,
closing, and packing procedures.

Technical Representatives
Technical Representatives provide support in operating the electronic equipment in the voting site. Technicians assist
with operator mistakes, general error messages, paper jams or replacing equipment that is not functioning
properly. Technicians are not trained to answer legal or procedural questions about processing voters.

Handling Election Materials

No one other thanElection Judge AWl Gl 3t DUq¢ qR2 13t WY n tkqideldding Site Mdh@gdrarU q ! W9 T |
Technical Representatives) and Statis Attorney sta (when assistance with a davits is requested) may handle the

election materials, supplies or ballots. Attorney Generalsta , pollwatchers, and candidates with pollwatcher credentials

may only observethe votingprocessto ensurelaws are beingfollowed but not touch or handle anyelection materials.
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Name Tag

Judgesmust wear name tagsto identify themselves as election o cials. Name tags will have unique identifier
for each judge, pursuant to Public Act 103600.

Clean and Safe

Speciale ort must be made by all judgesto be vigilantabout keepingthe votingsite clean andsafe. Pick up any
papersonthe] oor, secureloose cords, ornotifythex ¢ t 1319 Y 2 U q !cél anyundsuat ddb§way
thresholds.

Ballots

Voters are grouped into a district called grecinct. Since school, park district, library, municipal, and township
boundaries overlap and intersect the precinct boundaries, every precinct voter may not have the same ballot.
Each voter receives a ballot listing only the candidates or public questianfor the units of government that
serve their address.

Voters may vote on a question of public policy at a primary election without choosing a party by requesting a
nonpartisan ballot.

OFFICIAL DEMOCRATIC PRIMARY BALLOT
BOLETA OFICIAL PRIMARIA DEL PARTIDO DEMOCRATA

Ballot Colors in a Primary Waukegan 333 Ballot Style 1/Boleta de Estilo 1

Democratic ballots have a black heading OFFICIAL REPUBLICAN PRIMARY BALLOT
BOLETA OFICIAL PRIMARIA DEL PARTIDO REPUBLICANO

Republicanballots have awhite heading Waukegan 333 Ballot Style 1/Boleta de Estilo 1

Nonpartisan ballots have a grayheading OFFICIAL NONPARTISAN PRIMARY BALLOT
BOLETA OFICIAL PRIMARIA DE NO PARTIDISTA

Waukegan 333 Ballot Style 1/Boleta de Estilo 1
Typesof ballots

Precinct ballot
A Contains all offices and public questions.

Federalballot

A Voter must vote usingthe ExpressVote terminal.

A Contains only federal o ces such asPresidentand U.S. Senate.

A Only for voters that have moved more than 30 days and less than 4 years prior to the election
and are not updating their registration when voting.

Provisional
A Containsall o ces and public questions.
A Ballot is voted, but not initialed or cast on Election Day.
A If voter does not have required documentation while in the voting site, voter has 7 days to
Gl Y2RT UlWqé W Whe RI T W YAz G WD UqeeqRYUWqVY Waqd IJWx ¢t 1JW9
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Under- and Over-Vote Alerts
Under-Votes

The lllinois General Assembly requires voters be alerted by thoallot bin if any of the statewide constitutional o ces
(Governor, Lt. Governor, Attorney General, Secretary of State, Comptroller and Treasurer) are not voted. An
explanation poster will be displayed at every voting site.

Resolution
Voters are not required to vote in every race.

fnwW2YqWl WscUqt WaqYWHEEt qllagd I WAAlEt birYsgrien, tand baildt i tddulgkediandit 1J H q Wb
deposited into the bin.
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Over-Votes
Voters who have marked too many choices in one race will also be alerted to the owaste by theballot bin.
Resolution

fnwW2zYqWl Ws ¢Uqt WY WHEt qllagé I WAt bty sgrien, tant baldt i tddulgtedtandit 1J H o Wb
deposited into the bin. Only the oveivoted race(s) will not count.

fnwW2YqWl Ws¢Uqt WY Was ¢ UN 1 Wepkotbib Beteni Balipsill bd X étudigditdltimeAvdden @and U w LY
directed to the Pollbook Judgess 6 131 W Waqé WWG ¢l t IT WHcC GO Yqls ROGWHIDWHEYGOGWIHGD
receive a new ballot and return to the voting booth.

Electioneering

Electioneering is defined as working for or against the interest of a party, candidate or proposition (public question).
N6WUWmp YWEGUWHqRYULWWI RUNWIEYUWWWHUNRUY WNMMWh B KWaqlnl Yo W6 1JL
an orange sign on a coe. No one is permitted to wear campaign clothing, campaign badges or buttons, openly

display political literature/signs or engage in any political discussion within this designated zone. Beyond the 1:00

foot radius, state law allows candidates to place sigs, hand out flyers and talk to votes.

Voters
To register, any U.S. citizen must be 18 years of age by the date of a general or consolidated election, meet the 30 day
I 13t RT JUH! W Ve RI WaWUqAWe U7 WGl Y2RT UlWgs YWn Yl Gt WYnW2e¢daRT WRI

17-year-olds may register and vote in a primary, if their 18th birthday occurs on or before the General or Consolidated
Election.

Registration with a deputy registrar is available at many municipal, park district, and township o ces until

28 days before each election. When voter registration is open, online voter registration is available at Illinois

State BoardY n WWEG WHQqRY Ut kK Ws DAt RaqUWeY2¢ OUGWAqRY UL 1Of x ODY 2 b WY | L
Applicants must providelllinois ? | R 2Lldéngebr lllinois StateR T 1J U q) R gukildeqdat¥ the license or
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Who May be in the Voting Room
The people allowed in the voting room before opening, while polls are open, and after closing the polls are:

Election Judge AWl WGl 3t WUq¢ qR2 It WY n téap6thé [Btaté BobrdltEEctidhswithlo G 11 t k + LIS
identi3cation,
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Pollwatchers or candidates with valid credentials, or

Law enforcement o cials with identi3cation from the Lake County Sheriis O ce, Lake CountyE q ¢ q IJK 1
a q Y| QG lKkinois Attorney] 1 U 1J10¢ éeloriUnited States Justice Department.

Thosewho are allowed in the voting room ONLYwhile polls are openinclude:
Votersregisteredin the votingsite, their children and personstuz ¢ i ® také bath to assist voter, or
Al 3t Ws Rg6 WRT WU qR 3 HvowripérisHiony. Pridss mdy i idtéryidweaniligaiedlor voters
in voting site but may do so outside the room for voting.

Who May be with Voter at Voting Booth

Only one voter at a time is allowed in a single voting booth. Young children may accompanguardian to abooth.

Voters who have a disability or cannot read or write English or Spanish qualify for assistance and an Assisted Voter
A davit must becompleted. The person providing help to a voter is selected by the voter, must take an oath to mark
the ballot as directed by the voter and sign the adavit.

Using a Phone in the Voting Site

Telephone Usage

Voters are asked not to make or
receive phone calls inside this
voting site except for emergencies.

Uso del teléfono

Se le pide a los votantes no hacer
ni recibir llamadas dentro de este
cuarto de votacién, excepto en
casos de emergencias.

A sign titled Telephone Usage is included in the Ballot Box Judge envelope
¢ U7 WRY WGYt qUT WE qags W2 YqRUNDWI YYGkt WIC

Votersare requested to not make or receive calls in the voting site unless it

is to call for emergency service, as voters could unintentionally electioneer

Tel RUNDWq6WWHY 21 + DWYNnWaq6 WRI WGEYUWHY Uz
politely ask the voter to eturn the call when outside the voting site. Voters

are allowed to discreetly look up information on their phones in the voting

booth. Pollwatchers are also requested to make their calls from outside the

voting site.

EGUHqRYUWs 2T NIt WGe! Wet DWAHPDGOIWGE YUY Ws 6 J0WUY W2 Yqdl + Wwel 13
Office for assistance, and to call for emergency assistance. Please remember to put away cell phones when voters

are in the voting site.

Voter Identification Requirements

sal NIt Wel W PWheRI UT WaqYWRT WUqRN! WJ¢ HE Lgidrafithlretortitotdet Y & Ge | RUD
2 Y q Elgnature on the Pollbook Twojudgesreviewand agreethat the signatures match. If a voter offers
identification, it is acceptable and may be helpful to scan on the Pollbook.

Telephone Policy for Election Judges

Election Judges may use cell phones when no voters are present in the voting site, to callxhé t 1J19 Ye Uq! W9 G 11 t Kk
Office for assistance, and to call for emergency assistance. Please remember to put away cell phones when voters

are in the voting site.

T 6N0WHRCTIRUNWaE DWx et JWOYaUq! WG t ki WENNRAENAWGTICH DWHGIC
and the nature of your question or concern. If you encounter a situation which you believe may require the help of

county staff, it is imperative that you call as soon as possible. Waiting for the arrival of another Election Judge to assist

with the situation or call may result in the loss of valuable time.

10
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When do | Call the Lake County 9 G 13| Gffigef? LU

3 Ifany seals or tagsshow signs oftampering.
3 Ifthe daily totals between the Pollbook andallot bins do notmatch.
3 If you havean equipment malfunction or failure.

3 If youencounter a voter situation not familiar to you.

Control of the Voting Site

lllinois election law requires that only authorized persons be allowed in the voting site. All persons

in the voting site or withinap 6 1J Wb Y LWE O 1J H qriust OdéydHe RWFUD esdHii of idJutges and
refrain from campaigningor electioneering.If there are problems, try to resolve them honestly, fairly,

and as quickly as possible. The judges have the authority to evict armperson creating a disturbance. If
the problem escalates rapidly or becomes physically threatening, seek assistance from local law
BOnY!l #UGUU0qWYnnRHEDI + WYI W6 WWEqe gkt W qqVYl U! 1O

Handling Election Materials

No one other thanElection Judges, representatives of the Lake County Clerk's Office¢ UT WE q ¢ qlJk t W
Attorney staff gxcept when assistance with affidavits is requested) may handle the election materials,
supplies, or ballots under any circumstances . Attorney Generalstaff may not handle election

materials but may observe the voting process to ensure laws are being followed. Pollwatchers and

candidates with pollwatcher credentials may not touch or handle any election materials under any
circumstances.

11



Election Equipment in Election Day Sites

Election Equipment in Election Day Sites

Pollbook

The Pollbook will provide instant voter history
updatesto the LakeCounty9 G 1J IOt ce while the
polls are open, help the judges streamline the voter
check-in procedures, and process Grace
Registration and provisional voters. Connected via
the Jetpackwith all other Election DayPollbooks and
the LakeCounty9 G 1J IOt get LW

DS200(or Ballot Bin / Tabulator)

The ballot bin accepts bothfull-sized paper ballots
and ExpressVoteballots.

Public Countis the number of ballots castin this
election. Protected Count representsthe number of
HeadVYat WHCE tifgid® U g 6 Rt WARUKkt W

Each voting site uses ExpressVote equipment
offeringtouch-screen technology compliant with the
Americanswith Disabilities Act (ADA) and prints a
customized ballot on demand.

Voterswho areblind, arevision-impaired, orhavea
disability that makeitdi cult to markaballot are
empoweredto cast their vote in private andwithout
assistance.




Election Equipment in Election Day Sites

Ballot on Demand Printer

The Lexmark Ballot on Demand printer will

Gl RUqWaqéW2Yaqlll kt Wt GUARRNRHAWHACE G
on the voter processed on the pollbook. All

Pollbooks will connect to their ownBallot

on Demand printer.

Election Judges will need to verify the
ballot that prints against the precinct,
ballot style, and party (in a primary) printed
on the voter receipt.All ballots (with the
exception of Provisional Ballotswill be
initialed with a purple felt tip pen.

The Cage

Much of the electronic equipment will now
be delivered in a lockedCage. TheCage will
have the Pollbooks, blank ballot stock
(reams of legatsize paper), Ballot on
Demand Printers, the ExpressVote
terminal, purple felt tip pens, privacy
sleeves, and certain ADA equipment (if
required).

N6 UWs DgqGeé HE WNR21Jt WJI¢H
live connection to the Lake County Clerk's
gnnRAJYWe UT W 3t ql RAqt W
in multiple locations during Early Voting or on
Election Day.

13



Unlocking and Locking the Cage

Unlocking the Cage
6. Pull the handle forward so it is no longer

The Cages introduced in 2026 have two locks, flush with the door.

rather than one. You must unlock the padlock

on top before unlocking the handle.

1. Find the orange lanyard with the Cage
keys in the security materials pouch.

7. Twist the handle and pull to open the
door.

2. Remove the blue security seal from the
padlock on the Cage.

-

3. You may place the blue seal on the back of the 8. Remove the supplies you needrom the
Election Judge timesheet in the green Site Cage.
Manager binder once you retrieve the binder from
the ballot bin.

9. Replace the padlock on one of the doors

4. Use the silver key on the orange lanyard so itis not lost.

to unlock the padlock. Temporarily
remove it so the door can be opened.

Note: The Cage door on the left (as you
face the Cage) must be closed before the
door on the right.

5. Use the barrel key on the orange lanyard to unlock
the handle.

14



Unlocking and Locking the Cage

Locking the Cage 5. Thread the padlock through the loops for
the upper lock and press until the shackle
1. Find the orange lanyard with the Cage keys clicks shut.

in the security materials pouch.

2. Ensure that all materials which need to be 6. Check the handle to confirm that the door is locked
kept (or returned) in the Cage have been in place.

placed inside.

3. Close the Cage door on the left (as you are
facing it) before the door on the right.

4. Twist thehandle and fold it back into place
so it is flush with the door. Lock the handle
in place using the barrel key on the orange
lanyard.

15



BBJ Tasks Before Election Day

One month prior to the election, Ballot Box Judges receive:

1 Scheduling information that includes the name and phone number of the c®allot Box Judge(s) and voting site

assignment.
Two weeks prior to the election, Ballot Box Judges receive: NOTE: Contact your co-Ballot Box Judge,
if applicable, to discuss the pre- Election
1 A Voting Site and Set Up/Delivery Notice which includes: Day duties. If a site has two BBJs, they
work together to prepare for Election Day.

o Voting site location,
o Contact information for the voting site,
0 Any special instructions,
o Equipment pick-up location, and
f ERqUW~c¢UcNUI kt WeUT WEGWHqRY U Ws 2 Tiafdd takdaddigninghts A WG S YOI WU 2 G HIJ |
One week before and no later than noon on Friday before Election Day:

T 9c¢adWY!l W2Rt RqWaéWW2YqRUNWE RagWWqYWHYU3! Ga

NOTE: Notify the Lake County
Cl er k éesat (8a7) 377-2314 of

o Building access on election eve for setting up the voting site, and road construction or any parking
disruption near the voting site

o Building access on Election Day prior to 5:15 AM (4:45 AM if voting | requiring alternate arrangements,

site must be set up on Election Day). gicrcei?izir?ﬁ ;‘;‘j“\’/zt i?};"’ls?gri]tisonal

o0 Location of room for voting,

1 Call Site Manager and all assigned judges to verify:
o they are working,

o that two judges (one from each party) will be able to return the ballots and necessary materials to the Lake
9YaUq! WOGWI tkt Wsel W6&6Yet DWEqWaqd JWIUT WYn W6 JWUIRNGE q WY C

o if BBJ(s) are unable to lift printers during Election Eve setup, that at least one PBJ judge capable of lifting the
printers can assist.

Thursday or Friday before the election:

Ballot Box Judges pick up at the assigned location the:
1 RedBallot Box Judge bag,
1 Black Check-In Table rolling case, and
1 Empty white ballot transfer cases.

Please store materials at room temperature in a secure location until Election Day.

Be sure to bring ONLY the red Ballot Box Judge bag on Election Eve as materials inside will be required for setup.
Do NOT take ballot transfer cases or rolling case to the voting site until Election Day.

16



BBJ Tasks Before Election Day

Voting Site Setup

Voting site setup occurs the evening before the election. If the voting room will have activities after setup, secure supglia a

safe location. If access is not possible before Election Day, setup must begin at 4:45 AM on Election Day. Contaaike

9YaUq! WGl t kt WENNRAWVWRN WeRqUWHe UUYqWAIW WDalle GWYUWEGWHRqRYU
NEWWHecOGOGYqWARUY AWAYGGHYYtt aW 2 We UR q WheYOV allidyg AYGLIEDLIRHYomRRYOCDLLH YRY
H61 YOGUW q¢UT+ WnY! Wagée HO Ut Ws RO G WH I3&td avRiagSitelBy 308 PMLbm élddtiix @éve. 1J L9 Y 2
Some voting sites will receive extra equipment such as a Big Bell for cuside voting or handicap ramps.

Please note that if your voting site was an Early Voting site, there may be extra equipment left at the site for the mowemmdk
up. This equipment should be kept to the side.

NOTE: Even if your voting site was an Early Voting locatiow, internal Vote by Mail drop boxeshould be set up on Election
Day, as there is no process to ensure proper chain of custody of the Vote by Mail ballotsEdéction Dayvoting sites.

Ballot Box Checklist

A Ballot Box Checklist, delivered in theed Ballot Box Judge bag details the tasks fddection Eve, before the polls open,
throughout the day, and for closing the polls.

To Begin Setup
1. Open red Ballot Box Judge bag and take out contents. Distribute the necessary supplies.
2. Open theCage, using the keg from the security materials pouch in the red supply bag, to set up the Pollbooks.

3. Set up Pen and Privacy Sleevand Check-In tables as shown on the layout diagram.

Do not take to the voting site until Election Day: - — i
NOTE: Something missing? Call the Election

1 Empty White Ballot Transfer Case(s) and Day Hotline at (847) 3772328.

1 Black rolling case.

17



Election Eve Setup

Not all Pollbook Judges need to attend Election Eve Setup. Howevat,least two judges will need to help with
Election Eve setup Please check in withyour PBJsahead of time to determinewho will help with setup.

Judges at setup will work together as a team to prepare all Pollbooks on Election Eve. Locate starting supplieghe

red Ballot BoxJudge bag

Jetpack
TheJetpackgiveseachvotingt R aPditbdok alive 2. Locate the Ballot Paper Supply Inventory Confirmation
connection to the LakeCounty Clerk's Office and sheet in the Site Manager binder.

| 3t ql RAEGQ OC 02 Y qlJl Bt O¢ HRTG Raq! 1Oq Y IOl 1J
during Early Voting or on Election Day.

1. Set up Jetpack in location noted on the layoutiagram.

2. Plug power cord into designatedutlet.

3. Press and hold the power button until you see
the display screen lighs up. So long as the display
stays on, it means that the Jetpack is connected.

w

Ballot Inventory

Ballot inventory will need to be completed on election eve,
as printers will need to be set up and tested before
Election Day.

e

NA1 111l 1B 171N

BellocPaper Supgty Iverkiory Canrmationfo

Antioch Public Library

_ confirm that

ingsite has veceives 7 reams of legalsize

8% x 147) ballot stock, aswell as 1 PACK of 50 Expressvote
(85" x 14} balot stock,

llot stock is running low {on the final
lection Day Hotlin (847-377-2328).

e 0 qRGUU KO0 Y HCE

A

In the Cage, check the number of reams of ballot paper (a
full box equals five reams) and number of packs of
ExpressVote ballot stock (which is located in the banker
box inside the Cage).

Sign off on the ballot supply sheet and leave it in the green

1. Usethe silver ballot bin key from the security materials Site Manager binder. Return ExpressVote ballot stock
pouch, to open ballot bin door #4and locate the green Site packs to the banker box.

Manager binder.

18



Election Eve Setup

Pollbook Setup

Pollbooks will be delivered by the movers in a locke@age. The key to th€age will be in the security materials
pouch in the red BBJ bagrhe Pollbooks must be set up oilection Eve

1. Retrieve extension cables and power strips
from the Cage.

4. Open the Pollbooks so that you can see the screens

2. Remove the Pollbook cases from th&€€age and they are sitting on their bases. Turn theran by
and place them on theappropriate tables Gl Dt t RUNWaS WWwBYUwWHz qqYUWYUOLU
based on the recommended room layout device. After a moment the white Apple logo should
Note that there are two Pollbooks, ballot appear in the center of the screen.

receipt printers, and supplies for Pollbooks in

standard Pollbook cases -

5. Retrieve the Ballot on Demand Lexmark
printers and blank ballot stock (reams of legal
sized paper) from theCage delivered to the
voting site.

3. Remove the Pollbooks, ballot receipt printers,
cords, and styluses from thecases.

Note: The Ballot on Demand printers weigh 35 Ibs and shouldever be lifted by fewer than two judges.

6. Set up the table so that two Pollbooks are next to each other (where the two judges will sit), the thermal receipt
printer is to the outside of each judge and the Ballot on Demand printer is farthest to the outside of each judge.
If you have an odd numbeof Pollbooks, try your best to set up the additional station so that signatures/ballot
styles can be easily doublechecked. Pull out the tray of the Ballot on Demand printer, press and hold the
green lever at the back of the tray down, angull the tray urtil it is fully extended and can fit legaisized paper.
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Election Eve Setup

7. Place a power strip in between two Pollbook stations. Use Velcro straps as necessary to limit excess cord
slack while plugging in devices.

8. It may be useful to use the table legs to limit excess cord slack (depending on the tables at the site).

9. Beaware of tripping hazards for voters and judges. Ifeeded, use yellow tape for cord management.

Note: The tape on thepollbook cords is color-coded to match a corresponding port. Connect the cables in ROY (red, orangg
yellow) order. By plugging in the cords in this order, we prevent connection issues between the printer and Pollbook.

10. Plug one endof the red ethernet cable into 11. Plug the orange end tthe Pollbook
the splitter cable and the other end into charger cable into the side of the Pollbook.
the back of the Ballot on Demand Printer

(BOD).

(If the purple Pollbook power cable has
become disconnected from the splitter
cable, plug it in now.)

20



Setup Before Early Voting Begins

12. Plugprinter power cord (yellow) into the
back of the Ballot on Demand printer

13.Connect the thermalreceipt printer power
block to the power cord. The thermal
receipt printer connects to the Pollbookvia
Bluetooth.

15. Press and hold the power button on the thermal
receipt printer to power it on. Lights on therinter will
blink while printer is setting up Look for the light on
the far right side of the printer to turn blue; this it is

means connected via Bluetooth.

21

16. Press and hold the power button on the Ballot
on Demand printer.Display screen will
indicate that printer is powering on

17. Double-check for tripping hazards. Secure
any power cords that may be a tripping
hazard to voters and judges.




Login to the Pollbook

Note: The Pollbook is an iPad, so selections are made by touching buttons on the screen.

1. Once the Pollbook is powered on, it will look 5. To test the Ballot on Demand printer, retrieve
similar to the image below (excluding the red paper from the Cage (open one ream at a
mNI ¢ RURUNDW~YT UwWRHAHY Ub IOWNY 2 H#6 Wiane)JThéhichoos¢ TEETNPRARER and click
button to log in. PRINT on the popup box.Place printed test

LAKE COUNTY CLERK ballots in the red BBJ bag.

Election Day - L
PRINT

TRAINING MODE 4

LAKE COUNTY Dummy ballots

ﬂ 14" % g

q l/ ANTHONY VEGA 17 4
; L LAKE COUNTY CLERK Live test ballots

Q
379R_Prov.pdf
START
3690, polf

154D_Prov.pdf
362D_Prov.pdf

Duplex

2. Enter your first and last name and touch the
green CONTINUE button.

6. If youcannot connect to the Ballot on
Demand printer, then there are additional
troubleshooting steps to take.(If you do

Y soe TRAINER connect to the BOD printer, skip to Stefd3)
First choose SELECT PRINTER.
Q w E R T Y u 1 (o] P @
Confirm the steps below, then touch "SELECT PRINTER",
A S D F G H J K L et
elzxjciviesnlm]'! ? *

- Is the Air Ballot printer plugged in correctly?
- Is the Air Ballot printer tumed on?
ns ¢ ns =

- Is there an error message on the screen of the Air Ballot printer?
3. Enter the password from the Pollbook login

information card found in both the black and blue

) 7. Choose FIND PRINTER and look for a printer
binders. GeHNGUT Wox W+acl t W~EP=NT Us
your site, there may be other wireless printers
oot available.
G
Select Printer

> Lexmark MS521dn
FIND PRINTE ET788C77415COC.local. CLEAR

Name Brother QL-820NWB
BRWBCF4D407DA25.local.

Lexmark N

Address

ET788C77

4. The Pollbook will connect to the Ballot on

?106¢ 07T WGl ROQUI Weire RIHEGUYqLAL I'?th“bhHeﬁé’aUé'ﬂaBlé: SefedPhlhnd then

choose TEST to print a test ballot. Then SAVE.
Touch 'TEST PRINTER' to verify the printer is working
| |
Name
Lexmark MS521dn
ET788C77415CO0C.local.
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Login to the Pollbook

9. If the printer is not available, choose 14. If you are not able to connect to the ballot receipt
I CURDI AW 0WIUL 21 JWaq6 ¢ q Wapbintetllenkeck b make sure that the device is fully
ethernet cable is plugged in to the back of turned on (turned on and no blinking lights), then
the printer and to the Pollbook splitter. choose SELECT A DIFFERENT PRINTER.

10. Turn off the printer and unplug the (yellow)
. Confirm the steps below, then touch SELECT A DIFFERENT PRINTER.
power cord from the back of the printer. |

- Is the printer plugged in properly? Check both ends of the printer cord.
- Is the printer turned on?
- Is there a solid blue light on the printer?

SELECT A DIFFERENT

15. On the pop-up screen, choose FIND PRINTERhoose
the printer number that matches the number listed on
the base of the Pollbook.

o py
11. Wait for a few seconds, therplugin the power

Select An Accessory
cord in and turn on the printer. Printer

Printer 171
Model

TM-m!

Address ()

BT:AG:

Cancel

16. If you still cannot connect to the printer, choose
mICcURDIwWg6 UL s RGUIW! Yel WnR
gécaqll! YelWll Uagel UWaqY Wq6 W 13t t
§ U0 ! w LM i¥iginotldh tHe current screen swipe

12. Wait for a minute after the printer fully powers on, your finger to your left on the screer).
then repeat steps7 and 8. If youare still unable to
HYOUUHRqAWHEC GO Waq6 W Ye Uq! WO OGS

13. The Pollbook will next try to connect to the ballot
receipt printer. Remember, the number of the
receipt printer should match the numberon the Lake County’ IL
base of your Pollbook. TOUCH THE EPB ICON BELOW TO BEGIN

PRINTER 'Printer 1771' FOUND

Touch 'TEST PRINTER' to verify the printer is working.

P TESTPRINTER @ CconTiNuE

23



Login to the Pollbook

17 9 0 RAT WYUWq6 WWn YO T Withele UT WHE Y Y0 Clddkif dd ®@allbddks) Ses ibstructions below.
gear shapé. On the left side of the screen, select

q 6 J W7 GuGiyatiePajlokk a few minutes 21. Leave all Pollbooks turned on while you

to search for the printer. prepare the ballot bin and the voting site.
— — This will allow for the data transfer from

Somtosst qéWWx ¢t IWOVYeaUq! WGt Kkt LW ¢

Settaes = © individual Pollbooks.
o o preer pr— 22. Return the password card to the red
O moms..... S Ballot Box Judge bag
ipane e >
v Lo-public
C—— Note: DO NOT ATTEMPT TO PRACTICE
O otcatons PROCESSING ANY VOTERS! The Pollbooks arg
8 e loaded with live election data.

18. Selectthe printer with matching number from the
options in the center of the screerand allow it to
connect. Then return to thePollbook program and
repeat steps14 and15. Ifyou are still unable to
HYOUUHRgqAWRC GO Waq6 WWx et WO VYeUq! WOGWI £kt WENNRHIIKO

TATPM Wed My 1 = 100% 0

Settings

Q search &

©

Connected @

Sign in to your iPad
Set up iCloud, tha App Stors, and more.

£ Airplane Mode »
B wi LC-Public
O notifications

BN sounds

19. At this point, your Pollbook should be connected, and
you will see the home screen. Make sure that the
information looks accurate: the polling site listed is
correct, the Pollbook is connected(the signal sign in
the bottom middle of the screen is green)zero voters
are checked in, etc. Now, wait for the Pollbooks to
download the pre-Election Daydata.

Election Judge Clock
In/Clock Out
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Election Judge Clock-In

Election Judge Clock -In

LAKE COUNTY CLERK
\ 3 - 2024 General Primary

Begin by selecting ELECTION JUDGE CLOCK IN from
1 ol X z|JaMA3 zX3 ax«AZ z3-2

Election Judge Clock
In/Clock Out

There is also an option to select Election Judge Clock

2 In/Clock Out from the Launchpad screen.
171 EPB 0171
Payroll
Look for your name and when you find it, select CLOCK-
IN. If you cannot find your name on the list, check to see e -
if there is a NEXT PAGEoption at the top right. If you iy
find your name, skip to step five. e
Kim, Daniel
3 If you cannot find your name on any page, continue to s
step four. :‘:l.m %
If you are unable to find your name, select ADD Payroll
WORKER, check to see if your name is on this list.

If so, select your name then select your position

‘JOE‘ = lfRAINER 8473‘7\‘72456‘ °
from the drop -down menu (you may need to scroll i :
down). Then move on to the next step. O NCOWTI S o L

WAUKEGAN 60085 @ contmue

4 If your name is not on this list, select| AM NOT —— _

ON THE LIST. Select your position from the drop- @ ifalsfalsle]-1:]°[-- M
down menu (you may need to scroll down). From N T . T:1:1- 1.1, 1.1 D
this screen, you can manually add your G — -
information. You can then continue to step 5. . WHEEEIE 288
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Election Judge Clock-In

Confirm your information. If it is correct, choose
YES, CONTINUE If it is incorrect, choose NO,
NEEDS CHANGES and make the necessary
changes.

o Payroll

JOE TRAINER

18 N COUNTY ST, APT 101 (84‘7) 377-2456

WAUKEGAN, 60085

a Is all your information correct?

@ ves conmnue

© o neeos chances

You will then be asked to swear the Election Judge
oath. You can click on the + button at the bottom
right to make the oath larger. Sign and touchl
ACCEPTto finish signing in.

E+ ] Payroll

JOE TRAINER
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Ballot Bin Set Up

Prepare each ballot bin as described belowPlease make sure to set up all ballot bins provided.

Locate security materials pouch inred Ballot Box
Judgebag. Remove nightlight, lanyard with ballot
bin/ExpressVote keys, gray security materials
card, wire cutters, and scissors.
a) Silver key opers the front access door and
other locks on ballot bin case.
b) Black barrel key is used on théallot bin and
memory stick compartment locks.
c) Keys are also used for the ExpressVote 6

terminal.
. . . already attached, open the Velcro strap, and plug
d) SCISS.OrS will be used on Election Day the power cord into the wall outlet. Verify that the
morning, please leave them out on a table. FRO201 WAE! WRE WRU W6 WBT Vs
‘ open.

Extend the power cord with asurge protector

7. Moving to the front of the ballot bin unlock #2 with
oYUzl awt Wl RecawWUe GHNI + WYULWERT ke sivérUdy, logethieclidIEtéhes located on
recorded numbers on gray security materials card either side of #2.

and initial next to date. Return card to security
materials pouch. If numbers do not match, call
the Election Hotline at (847) 3772328.

SECURITY MATERIALS CARD

Position ballot bin according to layout diagram.
Use the nightlightto test the outlet and ensure
there is power. Return nightlight to security
materials pouch.
Retrieve ballot bin/ExpressVote keys from security i
Gcaqll Recit WGYerGOWOUGYHE WMNWYUWHRUK t Wnl Y Ug W J 1
doorolopen door, and locate the extension cord for 5 H"se the b'fack arrel key t% Un?og(gé an(j IiH'Ithe
’ ' ballot bin screen to the upright position. Theballot

ballot bins. bin and screen will automatically turn on and print
On back of ballot bin, unlock #1 with silver key ) . Y P
a configuration report.

and open door.
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Ballot Bin Set Up

1L BMW Eng Span
inois
11/08/201

davice 15 now ready for voting.
Report Options” now,
t accepting b 50 to Voting Mode".

Please close the access door and place the key

In a secure location, 2 '
ot

Eheck your polt werker instructions for further datails o poll opening tasks

If screen is blank, after a few moments check the .
following: 13.9Y031 GWi Rt Gae! W DT+ alWmAe |

1 Check the power icorl in the upper right corner oj ST RNGHEYOOWAGIIE 1 WdhérdXtheq WO Y ¢
q6 Wt HI WP UIOWS nWa 6 31 WIWRE We W BT bhedielguht hufbel FHid @ onb tGnYexokhl LU
icon, the ballot bin is not plugged in successfully. of ballots accepted by this counter)

i Verify the battery icon in the upper right corner of Be sure you have a Zero Totals Report tape for
the screen is green. each ballot bin at the voting site.

1 Problems? Call the Lake County Clerk at 84377- a5 S Odrl Poa
2328, g e e

7!?%“._&‘: 2 H % s1sam
Print the Zero Totals Report y Welcome. Please

insert your ballot.

The DS200 logo screen will appear when theallot bin ]
screen is lifted. Theballot bin screen then displays the 3
HYU3NDzl ¢qRYUW UGYI quwt #I 330We UT WGl RUa ‘

10.i 6 WOW #I WPWOW Rt Gae! t WwuNsWW2YqRUN
n VY1 WEYd§ WaoteutHitBUeNCOMIAN 5t LU

14. Locate the Ballot Box Judge Envelope delivered in
the bin. Find the specimen ballots in the
envelope. Work with one specimen ballot at a
qRGWE UT W3cH, candidatet éndl Fublic
guestion on the Zero Totals Report tape.

Please note thatwhile all offices on each
specimen ballot should be on the tape, all offices
on the tapewill not be on each specimen ballot.

Peke sure the slection defirit it i thiat there it répicit paow I B
Don'(Om- ‘ (
Tu'“m a M

Repeat this process for each ballot until all

11. Screens for theOpening Polls, Ballot Status specimen ballots have been reviewed. Set the
Accounting Report and Zero Totals Reportwill specimen ballots aside for later posting.
cycle on the display. A printout for each report will
automatically be created. 15. Fold the Zero Totals Report tape antlick it to the

left of the ballot bin. Do not cut or tear tapef you
run out of tape while printing the report, place the
completed roll in the red Results Tape Pouch for
the appropriate ballot bin.

12,1 ¢RaqWN VYl W6 WWI Rt Ga¢! W &1 WU Wq Y W
open and the voting device is now ready for
2 Y q RTough@s LY Wa Y Weé YqRUNDLW~ YT 1JHOw
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Other Polling Site Set Up Tasks

The ExpressVote (or Ballot Marking Device) is a way for voters wieed an accessible option to vote unassisted.

1. Open the ExpressVote table case and set up the g
qCHIWWWAYt RqRYUWaq6 WWac¢ HT IJWa Y LWIY

6. Plug power cord into outlet, but do not turn on

T B B Eh the ExpressVote terminal until election morning.
2. Open the ExpressVote cloth case. Remove the Set Up Voting Site
ExpressVote unitfrom the main compartmentand Set up tables, chairs, voting boothsand Pen and Privacy

the power cordsfrom the outside pocket.

Ll 4

Sleeve tableas shown on the layout diagram.

There will be at least onevheelchair accessible ADA
booth to be setup near theCheck-In Table. The box for
this booth is labeled. If a chair is available, placdt near
the booth.

(Seethe quad voting booth assembly instructions in this

) GcUec¢cikt Uor@GIZYT R+

3. Thread the power cord through the hole in the
table.

Retrievethe chrome stands and supply box from the ballot
bin for the Checkf UWN ¢ AG IJIOWALDql RIJ2 1JLWaq 6 |

~ stickers from the banker box in theCage. Place flag on the
‘ “ Check-In Table and the stickers on the Pen and Privacy

4. Place the unit on the table. Insert plug into the
back of unit and then into a power source.

Sleeve Tablgor near the ballot bin(s) if that works better
for the flow of voters at your site.)

Inside Signs

1. Locate masking tapein the supply box.
Use masking tape topost specimen ballots for the

Add the privacy shield.The tabs on the back side ' } RqWK1 WG 130 Bdmithe B ErveloHecirH q |
of the privacy shield tabs may go over the edge of the voting site entrance.

table, not into the slots on the table, depending 3. Post all signs (in English and Spanish). See detailed

on the shield and table that your site receives. directions on next page.

Aim to get as many tabs as possible into the

slots.
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Other Polling Site Set Up Tasks

1 Voting site entrance sign should be placed on the
Yeqt RT UWI YYI WagVYWHGIC! 0! WRT 1J¥.q Ress dhdhdld the2bytgna brkthe Wpper left side
entrance. If this is not possible, the voting site sign cUT WagYGWIUNqWYnWAYGOGHAY Yt I
should be placed to the left or to the right of the AYs 131 W8§nNnN H:LLIGV Ge GlWs RO G WE GG
voting site entrance door. power off.

—

1 Township maps, telephone usage, and no
electioneering signs should be posted at or near
the entrance to the room. When necessary, post
the directional voting site entrance signs in
hallways to guide voters to the voting room.

Accessible
Ramp Entrance
Entrada con rampa accesible

Voting Site Entrance
Entrada al sitio de votacion

5. Unplug thePollbooks from the printers, return the
Pollbooks to their cases, then return the cases to
the Cage.

8]qIsa0oe edwies UoD epenul

aoueJjug dwey
9]1qISS202Y

UQIoRIOA 8P OIS Je epeiud
aouesjug aus Bunop

§  Post all federally mandated signs in an area 6. Remove any ballot stock that was placed in the

visible to voters entering room. Theséclude
Provisional Voting, Bill of Rights for Lake County
Voter, Information and Services, and Vote Fraud
information signs.

AuGuarAl awr YLIJUY(]]LIJG'uCHIJLIJJ'beY(]]IJLLIBO;(]‘3
BEGUHqRYUUWI RUNDWIEYUWwW RNUY LLIYI%OCF C-Iclé'g?SIHeG}I&Hp

morning.

Secure Pollbooks after Voting Setup is Complete

printers to test them and return it to the Cage.

Power down printers leave themin place so only
Pollbooks needto be reconnectedin the morning.

Lock th eWJ.tht ExpressVote bag, banker

?m kel__g sute

Cage key in security materials pouch.

9. TheJetpack remairsin place and turned on for the

night.
1. Once otherBection Eve tasks have been g
complete, power downthe pollbooks Secure Keys
UG UHEqWUagé IWmEcaHal DUl wWHz qaqYULWCE qllgé UWgY G LW
LOGOUT from the menu. security materials pouch.
[\ ETIVE] 7' d
2. A popup screen will appear. Select the green
LOGOUT TEMPORARILY button.
3. Clock out on Pollbooks (See nextsection for

detailed instructions.)



Secure Ballot Bin for the Night

Secure Ballot Bin for the Night 7. Close front access door on each bin and secure

by inserting white tie through metal loops. #4 will
not be locked as keys are inside theed Ballot Box
Judge bag.

h

1. Carefully lowerballot bin screen and lock #3 with
black barrel key. Machine will beep for
approximately 5 minutes before entering sleep
mode. Do not turn o or unplug ballot bin.

2. Lower bin cover. Secure bin cover latches and Before Leaving the Building

lock #2 with silver key.
Turn o accessible lights. Make sure the outside doors to

3. From the security materials pouch, remove the the voting site are locked or advise building security that
white security tie for securing the front access the j.udges are leaving. Make sure room is secure before
door and gray security materials card. Record leaving.

white tie serial numbers on gray security materials
card. Return gray security materials card to
security materials pouch.

4. Return keys to security materials pouch. Remove
scissors from security materials pouch and set
scissors aside as they will be needed in the
morning. Return security materials pouch taed
Ballot Box Judge bag.

5. Return to the front of the ballot bin and remove
the remaining supplies packed inside. If there are
multiple bins, be sure to verify that all supplies
have been removed from each bin.

6. Place only thered Ballot Box Judge bag inside one
of the bins.
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Election Judge Clock-Out

Election Judge Clock -Out

1

JNTY CLERK

Manua

Begin by selectingELECTION JUDGE CLOCK IN from the
z| J2MA3 zX3 aX«AZ z3-2a ©°o| X 5]

Election Judge Clock
In/Clock Out

H-A NJ« JKB - 7~ XBXN° ©°| X 3XT
8A°Z MA°©° .« Z3-2a ©°| X 5] « 5X

At the end of the day, you will need to clock out. Select
CLOCK-OUT next to your name.

TRAINER, JOE
Eaely Voting

-- 10 workers found 04N 772024
|Em e e
B e
Snen =
. . . JOE TRAINER

Confirm that you would like to clock out by selecting YES Do s Are you sure you want o clock our? [l
mm o
= =
bt rosaan

32



Before Polls Open on Election Morning

5:15 AM Election Morning Before the Polls Open

Final Setup Procedures

Distribute Final Election DaySuppliesto Pollbook Judges

3 Blackrolling case

3 Empty White Ballot Transfer Cases

3 Blue Provisional Ballot Case

Prepare Each Ballot Bin Before Polls Open 6. Unlock #2, open latches, and raise bin cover.

Each ballot bin must be completely prepared before the
polls open. Refer to your checklist to ensure all steps are

Unlock #3 and raiseballot bint #1 131J00W9 YU 3 |
lock tab for #3 is turned down into the case so it
does not inhibit ballot insertion.

completed.

1.

7. Display will cycle through logo, election loading,
¢cUT WrYU3sNel ¢cqRYUW #1 30Ut 1Ol
will print again. On landing screentouch /6?2 Y Uk q L
Close-u 1J 1) G Wé Yhem wklodde sdreen will
I Rt Gl ¢! HUMICYCOuRtishbws no votes

Locate the scissors set aside last night and cut
white tie from #4. Remove and opemed BBJbag
and find security materials pouch. Verify number
on security tie matchesnumber ongray security
materials card. Place broken white tie, scissors,
and gray security materials card in pouch.

2

Retrieve keys from security materials pouch.

With all judges present, open front access door #4 8. Unfold Zero Totals Report tape. Together, BBJ and
cUT WeUGYH WMPWgYWRYOU3! G WARUWE VU WA U MPURR DI Wy @I LW qRT G L
are EMPTYThere shouldbe NO supplies or office.

materials left in the ballot bin. Use the keyto lock

#4 and #5. 9. Both judges sign tape. DO NOT CUT TAPE.

10. Refoldthe signed Zero Totals Report tape and
place it to left of the ballot bin. If you run out of
tape while printing the report, place the
completed roll in the red Results Tape Pouch for

Remove red tie from security materials pouch. the appropriate ballot bin.

Secure front access door by inserting red tie

through metal loops.

Removethe Cage key from security materials
pouch and provideit to Pollbook Judges so they
can begin to set up Pollbooks.
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11.

12.

13.

14.

15.

16.

17.

18.

Before Polls Open on Election Morning

O er keys toPBJsto turn on ExpressVote
terminal. Then, dace keys in security pouch.
Return pouch tored BBXag andoffer red BBJbag
to PBJs s they can place printed test ballots
inside.

Use the electioneering zone measuring wheel

(delivered in ballot bin) to determine placement of

Q6 DWREGWHqRYUWWI ROUNDWG Y U wWH
for the orange cone is found in thé&BJ envelope

NS IDWNMMK Wa ¢t el WGKWUqWHUINRUL
the room where voting occurs.

AGcHUWgSIWIe! NUWYeaaql YYI WwéY
road so voters can seadt as they approach from
either direction.

If not posted on election eve, tape voting site
directional arrow signs in hallways pointing path
to room for voting.

Retrieve red Ballot Box Judge bag and store in a
safe place during voting.

If there is a separate accessible entrance ramp,

GYt qmbc ¢ Ul RA¢C GWEUq! ¢ U wWI R
are found in the Ballot Box Judge Envelope

delivered in the ballot bin.

If it has not yet been set up, help set up the Pen
and Privacy Sleeve table with materials from the
banker box in theCage. Ensure that privacy
sleeves are out and available for voters before the
polls are open.

Keep at least oneprivacy sleeve near the bin

NOTE

No electioneering is permitted within 100 feet of the
entrance to the room where voting occurs. If the
room is located within a public or private school or a
place of worship, campaigning is restricted to the
outside of the building, even if the 100 feetfls

inside the building.

Private schools and places of worship may ban
BadUHEqRYUWDII RUNKY UKq 6 IOGI
EGNHRqRYUWDWI RUNCIOt RNUKON Y e
Envelope will indicate if the assigned site has banned
electioneering.

Note: Although in past years, Election Judges signed
a paper oath when beginning their shifts, the oaths
are now entirely digital.

When clocking in on the pollbook, you are also
digitally signing the oath. This is the new process for
both Early Voting AND Election Day.

during the day, soyoucancove2 YqlJ| + Kk WWHec G & Yqt W

when checking for initials.

Obtain name tag and clock in on Pollbook. See
Clock In instructions earlier in this manualfor
more details.
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Finalize Set Up

Finalize Set Up

Complete any finalset up tasks, such as ensuring that
the indoor signsare still up, the vating booths areout,
and the site is tidy and ready fovoters.

Set the following items on the Pen and Privacyl&ve
table and/or keep a supply by the checkn stations:
1 Pens
1 Privacy deeves

T mf WeYaqUl wmlt qRHEL I t WelRN WG]

Note: Youmust ensure that privacy $eeves are out
and available forvoters when theycheck in.

Judges at somepolling sites find it simpler to place
pens and privacy $eeves inside of each voting booth
so they are ready for voters. If your site uses this
method, continue to monitor and ensure supplies
remain in the booths, as sometimes voters
accidentally take the pens and $eeves.

Place at least one privacysleeve by the tabulator(s)

while the site is open.When voters approach to cast
their ballots, use the privacy seeveto cover ballots
while checking for initials.

35

Outside Signs

Ensure thatthe tent signis near the road, not at the
entrance to the building It should bevisible to the
those driving to the voting site.

IniJl ¢ A | W Ralb

The NoElectioneering cones are placed 100 feet from
the entrance to the room where voting occurs. Use the
measuring wheel to determine the location.

Assist any other Election Judges who need help
completing their tasks ahead of polls opening at 6 AM.

Note: Although in past years, Election Judges
signed a paper oath when beginning their shifts,
the oaths are now entirely digital.

When clocking in on the pollbook, you are also
digitally signing the oath. This is the new process
for both Early Voting AND Election Day.




Polls are Open and Assisting Voters

Promptly at 6:00 AM, théBB} 6 ¢ G toc UUYea UHIJetoy N6 IJIOGY G Gt tOC | 1JIOY

Ballot Box Judge Procedures

Ballot Box Judges work at the balldtin while the voting site is open.

The Ballot Box Judge must:

Eqc Ul We GGl Y#RGecqUG! WNWnWWqWRUWN! YUqUWYnWag8WWHeE GG YqWARULWaqY

1

1 Checkthat eachvoted ballot is initialed in the upper right corner on fronside. Let the voter know you are checking that
the ballot was properly initialed by arElection Judge, which is what makes the ballot validif a voter is holding their ballot
in a way whichmakes it difficult to see theT 2 T N 1J Kk 1, d&kRthé RateRto ddjust thér ballot so the initials can be seen.

0 Keep a privacy sleevdy thebin. When checking for initials in the upper rightiand corner of the ballot, cover the

| 13t qWYnWqé WWGENWWs Raé Wq6 JWEI R2¢H! W G2 IWqYWIOH 21 W6 |

0 Ballot on Demand ballots will have initials in the upper right corner. The ballots issued for the voters using the ADA
accessible ExpressVote machinewill have initials in the lower right corner.

Note: Provisional ballots are a special Note: All ballots cast in the tabulatorMUSTbe

exception. They areNEVERinitialed in the initialed by an Election Judg.

polling site andDO NOTgo in the tabulator. If a PBJorgets to initial, the ballot MUSThe
spoiled and reissued.

Voter Casts a Ballot

General Primary 2016

1. 96NHT WnY! WEGWHqRYUWs el NWWRURqR¢ Ot o
Direct voter toavailable ballot bin. j ' —

3. Instruct voter to remove ther privacy sleeve from the ballot before inserting {
into the tabulator.

4. The voter deposits the ballot in théballot bin. As the voter inserts their
ballot, the ballot bin tabulate s the vote. The tabulator verifies receipt of
a ballot by increasing the /eA2 Hi RA WY Y 2 U gns fivteadh Balldt .LLI

5 9YUuaNAqWq6 IW2Yaqlll Kt WGKWUOWEUT WGI R2¢ H
Privacy Sleeve Table.

6. Approach ballot bin only ifit beeps or voter requests assistance. In the case of undeor overvotes, voter chooses

N

DRI Wm9ct qW7cidadYaqmWY!l Wwu?YUkqWoct qW7 ¢ VYquwWYUWT Rt GGcé!
q6WWAH¢c GO YqWARUWE UT Wa ¢k aydUd ¢ W ot LA q G tYIdTHHOLRI dUSHG A 13 U A Wa 6 13 LW

7. For undervoted ballots, voter can take ballot back to the voting booth to complete. In the case of oveotes, direct
voter to an Election Judge with a Pollbook to spoil the ballot and receive a new one.
8. Make certain that no one interferes with a voter while they are voting. Observe that no assistance is given in a voting

AYYq6We Oaidt + W6 W2 Valdl Whe ¢ o R3IJt Wa Y Utavi 8 tbRgdiedic + + Rt q¢ URIIA

9. The voter may take 8 LT L éstickptldsthey leavethe building.
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Polls are Open and Assisting Voters

NOTE:Should there be a long line of voters, the Site Manager may assist the BBJ(s) at the tabulator(

ExpressVote (Ballot Marking Device) ADA ballots

Some voters may use the ExpressVote machine to vote using a touchscreen. The skinny ExpressVote ballots will have
initials in the lower righthand corner of the ballot. The ExpressVote ballots are inserted into the top narrow tran the
ballot bin to ensure that it can easily be read by the machine and fall into the bin below without causing a ballot jam

J

Environment Tasks
Voting booths should be checked regularly for campaign literaturgpens, and stray marks on the boothslf your site
chooses to place pens and privacy shields in the booths for the convenience of voters, continue to ensure that there are
supplies in the voting booths, as voters may accidentally remove them.

The voting site should remain tidy and free of trip hazards. Please keep your
supplies neat and the floor free of trip hazards and trash left behind by voters.

Note: Watch out for the backs of stickers discarded by voters. They arg
very slippery and should be disposed of in the trash right away.

Announce Polls Closing

At 6:30 PMthe BBJannounces that polls will close in onehalf hour.
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BBJ Special Circumstances

Special Circumstances for Ballot Box Judges

Ballot Not Returned TheBBJshould approach the bin and assist the voter
only when the voter asks or appears to neeldelp.
If the voterleavesthe voting booth without a ballot or

refuses to return a voted ballot, request that the ballot Under-Voted O ce
be returned, even ifthe voter decidesnot to cast it, as
all ballots must be accounted for to maintain the lllinois General Assembly requires voters be warned if
integrity of the voting process any statewide constitutional o ce is not voted. Voters

are not requiredto vote in every race. If a voter inserts
Should a voter refuse to cast the ballot, direct to an a ballot into the ballot bin containing an undervote for
BlectionX I NIWs R 6 WE WGY O O AHY Yt W VY g & statpwide Gdadticdtigralld | ce, thelballot binis
ballot can be spoiled. Do not allow another voter to display will show the undervoted race.
use the booth until it is established that nothing was
left in it. At the beeping tone, the voter has two options:

1 EVNGUHqWq6 IWbBICct gquliAz qqV(
Ballot Not Initialed vote in all statewide races, and the ballot will
pass into the secured ballot bin.

Any ballot found not initialed by arElection Judge OR
cannot be deposited in the ballotbin. Once a voter 1 ENGNRqWags IWBALNge!l UnllAz2 qa
has taken a ballot into the voting boothElection be ejected so voter may return to the voting
Judges may not add to or alter ballots, including booth and mark ballot accordingly.
adding initials. This ballot must be spoiled Direct the
voter tothe Election Judge who issued their ballot in Only if the voter asks or appears to need assistance,
order for it to be spoiled and reissued should the Ballot Box Judge approach the bin and

assist the voter.
No Votes Detected on Ballot

o } Unreadable Ballot .
Theballotbink t W Rt GG ¢! Ws RGGWe G Wl qWaé W2 Yaqldl Ws 6 130 We W
blank ballot has been cast. If the voter remains

favoterhasleft the pollln ceand an
Gl 3t N0qAW2 Yl W 6Yedl W UG IJHG]LIIJJIﬁ]ng VA %Pnt SR caﬂ"tﬂe G]G]YULLI
qYWEe2WWAeGaYquW Daeal 0UT wn vyl we'd ‘t‘ﬁ? f FFB fhy
button to have ballot accepted with no votes xct ! Kt W§nhn
recorded. Ifvoter is not present, Ballot Box Judge
Gl Dttt 13t Ww9¢t qullAeagqqY U0 A staff member will need to follow certain
processes back at the county building before they
Over-Voted O ce can walk you through the steps you will need to

) ) follow at the polling place.
If a voter casts a ballot with more votes than permitted

for any o ce, the ballot bin will display a screen noting
the overvoted races. The voter has two options: Prowsmnal Ballots
f EVNGVHEqWaqs IWbBAUge!l UnlWHz qqYULWqYLW6e2 W6 WWAHE GO Y q L

returned. The voter can return to arfElection f ~A§ARN Rr WwWeGt 21 1 Waé e qwidywWwA

Judgewith a Pollbook where the oveivoted

) i g printed on the header is placed in @allot bin.
ballot is spoiled, and voter receives a new

Provisional ballots should not be initialed. Provisional
ballot. ballots are not eligible to be cast on Election Day and

OR must be secured in the Blue Provisignal Ballot Case.
1 EWNI IJHG]LLI(J]OIJU_Irbgci (l]l-bl.LlHa 0]0]YULLIG|YU.I002IJU.IG]0IJLUHC GaYal

CHAUGqUT WRUqYWaqS6WWHe GG YqUWARUKWI 6 YYH RUNWMBICEt qmwll
means no vote in the ovewoted o ce will be

counted. The rest of the votes on the ballot

will be counted.
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Vote By Mail Ballot Information

A Voter Brings Their Vote by Mail Ballot to the Voting Site
A Vote by Mail ballot can only be surrendered at an Election Day voting site.

1 If a voter would like to cast a ballot in the ballot bin, they may surrender their Vote by Mail baltotthe Pollbook
Judges in exchangdor a ballot printed at the voting site.

1 The votermay notcast their Vote by Mail ballot in the ballot bin.

1 Any voter who brings in a Vote by Mail ballot that does not want to surrender the ballot in exchange for a ballot
from the voting site can

o Deliver their ballot to one of the permanent, external Lake County Vote By Mail drop boxes (list below).

o0 Go to the Post Office and turn their ballot in at the counter to get it datstamped as received on Election
Day (voters should not simply put their ballots in a USPS pickup box for this reason).

o DIGR2II Wa6WRI WAHcTGYqWGHI + YUOcad! WaqYWgsWxet W9 Ye Ug

Note: Unlike during Early Voting, no Vote by Mail ballots can be collected at an Election Dajying site. There is
no process to ensure proper chain of custody of the Vote by Mail ballots at voting sites on Election Day.

External Vote By Mail Drop Boxes

Six, 24hour drop boxes will be available for voteoy-mail ballots outside of the mainentrances to these buildings. These
locations are well-lit, have 24-hour video surveillance, and offer nearby parking.

These drop boxes will be locked at 7 PMhen polls closeandq 6 IJWA¢ G0 Yat WRUY RT WWs RG G WA WHARY T
Office ballot collectors. No additional ballots will be accepted after that time.

Lake County Courthouse
18 N. County St., Waukegan
(W. Side of BuildingMartin Luther King, Jr. Aye

Park City Branch Court
301 S. Greenleaf St., Park City

Juvenile Branch Court
24647 N.Milwaukee Ave., Vernon Hills

Lake County Central Permit Facility Mundelein Branch Court Round Lake Branch Court
500 W. Winchester Rd., Libertyville 105 E. Route 83, Mundelein 1792 Nicole Ln., Round Lake Beach




How to Clear a Jammed Ballot

Jammed Ballot

Whena ballot becomesjammed in the bin, the display
will tell you whether or not it wascounted.

v/ Your ballot has baen counted but it didn't drop into
the ballot box.

Ballot Jam. Please check

Please contact a poll worke| Ballot Jam.

Your ballot has NOT been counted.

Ballot Jam.
Please check the paper path.

Please see a poll worker

1. Walk to the back of the ballot bin. Jammed ballot
should be visible through window.

2. Return to the front of the bin. Read the display
screen to see if ballot has been counted. Lower
display screen and unlock #6. Ignore the ballot
ARUKt WAWKWGRUNIO

40

4.

7.

Carefully slide tabulator screen slightly forward.

Look for jammed ballot behind the tabulator. If the
screen showed the ballot has been counted, tap
the ballot into the bin. If the screen showed the
ballot has NOT been counted, remove ballot and
hand to voter for reinsertion in the ballobin.

A ¢ Rt 1J WihedrehtlbY tBelbin and lock #6.
Raisethe screen. The ballot bin should beready
for voters.

9cURk qWHGNWE! WS PWWTeaaIT WAE aa

1.

Unlock #5, open emergency door, lower

a1 NIIUH! dbsdidéan, Ad ce®6k Hb.
Voters will place ballots in emergency slot. Call
the Election Day Hotline (847377-2328) to have a
tech rep dispatched.

Once jam is cleared, unlock #5, open emergency
FaYaqWl YYI AWl 3GY21JWe G0 WHE
door, and relock #5. Cast ballots into theballot

bin and accept any onscreen alerts.



Power Interrupted or Ballot Bin Not Working

Power Interrupted or Ballot Bin Not Working

1.

3.

4,

5.

Call Election Day Hotline at (847) 3772328 and a 6. When power is restored or counter is operable
Technical Representative will be dispatched. The ¢ UT W2 Y ql sliheBalldi 8dx dudges) will
ballot bin will operate up to six hours on battery ask for the assistance of another Election Judge to
power. unlock #5, open emergency ballot slot door and

remove ballots. Please ensure that at least two
While you are waitingfor a Tech Rep to arrive Election Judges, one from each party, are present
prepare the emergency ballot slot by unlocking #5 to handle the ballots.

and opening the emergency ballot slot door.

Antioch Township
Office

xYs Ul Wagd8WWEG W NUUR! W7¢a0YqlE G\Nr@r{lﬂoﬁs@iﬂ)w; raisethe j ap so no more
ballots can be inserted into the emergency ballot
slot, close the door, and lock #5.

Close door and lock #5.

8. Castall ballots that were in the emergency ballot
slot and accept any voting alerts that may appear
on the screen.

Antioch Township
Office

The voters insert ballots into the emergency ballot
slot until the ballot bin becomes operable.
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Voters Requiring Assistance

Voters Requiring Assistance

Under lllinois law, only voters who are blind, physically disabled, or unable to read or write the English or Spanish
language qualify for receiving assistance in marking their ballot. The voter is free to select a family memi#gection
T NUt AWY!l WweO! WG+ YUOWqVYWett R qgé G Wet wWavYUNWet Waé ¢ qUGIl ¢

TheAssisted Voter Affidavican be processed on the Pollbook. Prgorinted paper forms are only required for voters
who are assisted by twadEection Judges. The form is offered in both English and Spanish, and judges can select the
2YqUIl kt WG ¥nW3l 1 BT WaecUNe ¢NUIOWEWVWWAYGOGAYYt WRUt ql edqRYUt WYUL

1 If voter chooses a friend, family member, or person other than an Election Judge

The judge will instruct the designated assistant to read the text on the Pollbook for the affidavit, which states that
the person assisting agrees to read the full content of the ballot without emphasis or prejudicial inflection and
mark the ballot exactlyas instructed by the voter. The person providing the assistance and the judge must sign on
the Pollbook. No preprinted form is required.

9 If voter chooses Election Judges:

TwoEHEection Judges, one from each political party, must read the full content of the ballot without emphasis or
prejudicial inflection and mark the ballot exactly as instructed by the voter. The voter should be processed as an
assisted voter on the Pollbook, but a prepnted form must also be completed The preprinted form can be found
in the Pollbook Judge envelope. The completed form can Biged in the front pocket of theblack binder.

ESTADG DE ILLINGIS Declaracidn Jurada de Votante Asistido
CONDADO DE LAKE Tewnship of _ _ Precinct No. _
STATE OF ILLINOIS } Assisted Voter Affidavit o, . solemnarmants jr (o sfrme) que say un(a) ciudadancia) de los Estadas Unidos que
. & fengo 18 afios de edad o ms: que he residido en este estado y en por 30 dias que pi & esta eleccin, que no he
LAIGE COUBITY Townshipof - Precinci No. votada an sstas slecciones; que soy un votanis debidaments calificads en todos ks sentidos; que ahora resido e
[ , g salemely swear (or affrm) that | am a citizen of the Urited States: that | am 13 years ciudad o pueblo de & este distrin electaral
of age or aber, That | have resided n This S1ate and in this election precingt 30 days next preceding this election; that | have not voled at this Mk ¥ I e p—
wlection; that | am a duly qualified voter in every respect that Inowresideat ___  town, cily o village O 4. Nopuedo leer o escribir ol idioma “F“W ¥ por esie media sokcila asistencia Im ILES 6748, 17.14)
of in this election precinct.
Blark ah <" En tha appeoprisle tquars. o Zlﬁmﬁ;m it |Lrs s‘ua ETTY Pr—— e O INEARSZ o MG MIBelCIa  paresie ek
[ A 1 eannct read or write the English language and hereby request assistance (10 ILCS S7-48, 17-14)
O B By reason of physical disabiity of Var Ky ot and hersty assistance Esto solomnemants o atrmo
(10 ILCE 57-48, 17-14) Taratre oF Vot 7 Frm O rotart
" Signed and affirmed b betare me. on
This | do soleminty and sincerely affrm N o ¥ S e ——_—
Signed and affirmed by edore s, 20 S -
et M of Vtor Tuserf Whocth, By, Vour ALAPERSONA QUE Pnzsm.qsnsrsucmnwnmmnm e v ot slecclcnadois) porur votanla pars resiar ssisienc siockesl. Saio s
leyda Bincis, 30l os votanies que sezan cogon. qua benen una dacapacdad fca o aua oo Sacen low i escrior o e35ancl pusdan sar statides for
13l 0 S, Bossonas 36 N0 BORISN 3817 8108 VOLANITS PCheN § STEICRACH Gl vOLBME G BI0rea Co 8340 ST HERAN § Dol D ganie B8 SHICaND
T o Ewcon 0 et votanie
TO THE PERSON ASSISTANCE 2 You harve aistance Under IBncis law, only Usted deber marcar la bolelas come ef votanfe se Lo indh wm ior intento de influgnciar Ly decis:
Yohers who are Bind. physicaly dsabled. o Lratis ko read o wie Uhe Engish Shiniogs niay wasss»dm_nrala'worwm Indlivicuals who R L “”"""’.’"P"% ) ‘”',‘.‘"%“r o cio °m°' i e &Iﬁ"“”‘r‘.ﬁ.ﬂ'.ﬁ# o
cannat assist the voler Inclide the vober's employer or agent of that emplayer or office oler's unicn marear s Ba lln\rlmgwumlwa Postetiarmenis, usted n bedmnumc ma muwmuonummu quith &l votante
You must mark the ballol as dirucied by the voter Individuais who make any attempt fo (nfluenca the valar's choics of candidates, e que votara.
iy, vt in relation to 8 public quostion, or s pafiotother than a4 directed by the voter may be gl of ¢ less foiany. OATH OF ASSISTANCE / JURAMENTO DE ASISTENCIA: Declaro qus soysomss calficados y asistuncia fus prove
eyl Sl Ll e b e ST e s e o L he cancidato(s) o /3 deciarcacn srads BpaTRCe s & parts de A0a. Ademas, decrg 4 il o dgl.ﬂmummm!oamcr\ddil:\asbx
pirbiic questions for whom the vodor instructed you fo cas! ballats. muv:ﬂeoﬂ il o ciaakaer pragunts Flbica y e ambdo 3 Toisin <o e el por ol votarms. Ba 38 Fnan prescrsan an ol Arcaio
s, ol frmarts 8 conien
OATH OF 1 state that | amvwe o g sssistanca 1o
hczs sivam statement appears abovs. | rher sibee that | =% ater i nluénce Toe vorers chwce ol canddales. party o voles Trels or  Tor A
1150 10 any puBc qUEston and have cast the baliot as dinected by Fe ot un:ermepenseo ribed i Aice 2064 thé Elecbon Code,

e uindedsigned carlifes a1 1 S2AIBMANLS. 38t f0rTh in (s CATBCASN Are rss AN CorTact

Tovarcre o Ecion Do Awarrg Gam

Tigaturs of inavaavel ARy AVSHESTEE om =

g Cwemocr i g
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Voter Cannot Enter Voting Site

Any voter with a temporary or permanent disability who is unable to access or enter the voting site because of the
He R0 T sRudtOral tfeatures may request 2 Election Judges (one of each party) to deliver a ballot to them within 50
feet of the entrance to the building. Theelectioneering zonewould be suspendedto avoidinterferingwith the2 Y q 131 K t
curbside voting location.

The voter must notify the x ¢ t IJLW9 Yea Uq! LW9afdldortipkete Ltk memur&tllrequest form at least

one day in advance of Election Day. If notice wasgiven,thex ¢ t JW9 Y2 Uq! WO G I t kKt WENNRAULWSs RT
of those voters requesting this service. If no notice was given, we ask thaection Judges work diligently to

CHEYGAYT cquWqé W2 Yaqll kt W Whe 3t qWYUWEGWHqRYUW? ¢! 1O

If assistance in markingthe ballot is neededdue to a disability, an AssistedVoter Affidavitmust be
completed.

Twojudges (onefrom each party):

1. Detach the cords from the Pollbook to process the voter outside.

2. Greet voter at the car or curbside to obtain the 2 Y q) lddme fand address (party
preference if primary election).

3. Enterthe 2 Y q linfokmiation on the Pollbook.

4. Have the voter sign on the PollbooKTellthe voterthe signaturewill be compared to

the voter registration signature.)

Complete the check-in process.

6. Return to the voting site to plug the Pollbook back into the printers. A voter receipt and

ballot should print for the voter.

Two judges verify that the correct ballot printed and initial the ballot.

8. Take initialed ballot, privacy sleeve, and ballot marking pen to the voter. Step aside
allowing the voterto privately mark the ballot. Instruct voterto place the marked ballot
under the privacy sleeveand return all the items.

9. Takeballot still in the privacy sleeveinto polling site and cast the ballot into the bin.

10. Returnthe privacy sleeveand ballot marking pento the Pen and Privacy Sleeve Tahle

o1

~
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Polls Are Closed

Promptly at 7:00 PM, the Ballot Box Judgsnouncese Oy N6 IJFOGY G bt HO¢ | 1JH
Remember,everyone in line to vote at that time must be allowed to vote.

Announce the Polls are Closed

Closing procedures cannot begin until all voters in
line at 7 PM are served, and all ballots are cast.
Judges work as a team and remain until voters are
served andall closing procedures are complete.

Follow the steps on the Ballot BoxludgeChecklist
to ensure all tasks are completed.

At 7 PM announce that the voting site is closed.
Everyonein line at that time must be allowed to
vote. The Site Manager (or one PB#jay stand at
the end of the line at 7 PM to mark the last voter
allowed to vote. All voters must leave the voting
site as soon as they cast their ballot. After the last
person in line at 7 PM has voted, close and lock
the building or room door, if possible.

Due to the move to a vote center model, a new
Election Results signwith a QR code(packed in
the red BBJ bap will be placed on the door of the
voting site. This replaces the long results tape
which was affixed to the exterior door in past
elections. Place this sign on the door or window
after the last person in line at 7 PM has voted and
left the building.

fanllgél WWRE We Wi YONWi ROWWY n W

priority must be to continue processing voters. If
the closing process is expected to be delayed
more than one hour after the close of polls, please
call the Election Day Hotline at (847) 37-2328.
Everye ort will be made to send assistance and
avoid delayed tabulation.

Ballot Bin Procedures (after all voters are assisted)

Complete these steps for each ballot bin at the voting site.

1. Locatethe red BBbag. Remove keys fronthe
security materials pouch. If you have two sets of
ballot bin keys, one can be provided t@ PBXo
close the ExpressVote terminal.

2. Unlock #5. Inspect emergency ballot slot, even if
you do not believe that it was used during the day.
If ballots are in the slot, remove them and insert
ballots into the ballot bin. Accept any onscreen
alerts so the ballot is deposited in the bin.

V/

3. Inview of alljudges, use scissors to cut red
security tie, unlock #4, and open the front access
door. Place broken red tie in security materials
pouch. PBJsremove the ballots from the bin.
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Unlock memory stick compartment with black
barrel key. Open compartment door and press
/b9 x § EE WA § x x FO-NOH rerapseYte HOLL
memory stick at this point.

Net JwioYquUWYnWagdé JWmwAe AGRALW Y

number will provide you with the total number of
ballots cast in the ballot bin. Provide this number
to the PBJ completing the Statement of Ballots
(Ballot Accounting).

IL BMW Eng Span
Tlinols
11/08/2016

Select/b9 0 Yt DWAY OO wWgYWRURGQRE alJ

The display screen will stop after cycling through
the Closing Poll and Voting Results Report
screens.



Polls Are Closed

Voting Results Tape 3. Using the barrel key, unlock the memory stick
compartment. Find the light blue lever and press
it. (Be careful not to push the power button.) The
door covering the paper roll should open.

Please follow these steps carefully as they have
changed with the move to Vote Centers.

Now, only onecopy of the report will print we no
longer tape a 29 copy to an exterior door.

Each ballot bin willautomatically print the Voting
Results Report the ballots cast on Election Day).

Please note that it will takeapproximately 20
minutes for the results tape to print In the
interim, you can work on closing procedures, like
posting the Election Results sign from theed BBJ
bag on the door to the voting sitePlease flip
aheadtoq 6 DWW q6 11 WO G Y+BUNWNEY t+ mllt WHqR
other tasks to complete. (This isalso a good time

to ask a PBJ to clock you out on a pollbook

4. Prepare the new paper roll by finding the end of
Q6 Wl YadaWweUTl WagWel RUNWRaq Wa Y W
the empty plastic cylinder from the paper roll
cavity. You may dispose of the empty cylinder.
[/ .

The reports will bevery long as weare printing
information for all precincts in Lake County due to

the move to Vote Centers. You will need to load an 5. Place the new paper roll into the cavity, with the

additional paper roll after the first roll is paper unrolling from UNDER the roll, not OVER
expended. the roll. Thermal paper will only print on one side,
so the report will be blank if the paper roll is

Please refer to the below instructions to ensure . . .
upside down. (see below image and diagram)

that the thermal paper roll is changed correctly.

To change the tabulator thermal paper roll:

1. You may see pink or orange streaks on the report
when you are getting low on paper. This will be
your cue to get a new roll from the red BBJ bag, if
you do not already have one ready. 6. Pull a little bit of the paper through so there is a

_ _ wa ¢ RIWWY U W6 I Warddher&willd WY n Wa 6

2. When the roll is completely empty, you will see a be paper on the outside of the door when it is

screen with a yellow warning triangle which reads ) closed. Close the door to the cavityr it will click
AT RUqUI W1 Y awWAl RUqUI WNRG I‘]V%Nﬂe'ﬁH'ligsLMJtmq 3G ot we \')’re Wa Y LL

check the paper roll.

2025 Consolidated

A ek D H# 1105
A
Printer Error:Printer timeout

Please check the paper roll
ety paper roll and press printer door down firmly
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Polls Are Closed

7. Once the door is secure, press the yellow

wEuwWHz qaqYUWYULWa6 W #1 13130 o sighédl [And dptals) ae Y q R

Results Report screen appears, press

ALY 2 G Dok W n WX & We ¥ WA ¥ ald 6 1Ballbt Adtbunting, place signed

report will not continue to print.

8. The report should now continue to print,
picking up where it stopped when the paper
ran out.

2025 Consolidated
Lake

04/01/2025

‘Able Count: 77
v Core: 308

The order of each results tape will be
1 Configuration Report
I Opening Polls Report
1 Zero Totals Report
9 Election Judge signature lines (already signed
this morning)
Second Configuration Report
1 Voting Results Report (ballots cast on
Election Day)
9 Election Judge signature lines

=

9. Carefully cut or tearresults tape from tabulator
when finished.

10. Election Judges will now sign on signature lines

NOTE:
We no longer need to print 2 copies of the report.

A 2nd copy is only printed if requested by a
pollwatcher in the polling room during closing
procedures. (Otherwise, DO NOT print) It will only
include the Voting Results Report, not the
additional information or reports from the morning.

There is no needor EJg0 sign this2nd copy.
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11. After all results tapes print
reported to the PBJcompleting
results tape(s) in the results tape

pouch(es) for the corresponding
ballot bin.

Results Tape Pouch

ElectiontSatrce

How to print a 2nd report if
requested:

If a pollwatcher is inside of the voting room when polls
close at 7 pm to watch closing proceduresand
requests a copy of the results tape from the tabulator,
you have the ability to print a second copy for them.

ng Ulgé WWnBNERE W2YqRUNDWI 132 RAIJLWG «
HOYE T wwt #1 3W0AW SCERY e &L |
button in the middle of the screen.

n§ U NWOW+qlt #1 IYUALWGYHE qldlWa
qé WG N qOWENG WA WmBLE YqRUNDWAIILY 2

ux YRC qUWaqé DWBANGY! qW YI G¢ qrlA®
NI GUwb We 0T Wt WaUHqWm?2Jae RA VT Ow

nx YHE qld WmAIIGY | gl sidédidng v Wer Y U Wa 6 |
b AT JUUb We 0T WUt 21 DWa6 ¢ qlumAYdd

nYou do NOT need to include an affidavit (Election
Judge signatures at the end of the report), so do not
FUOGWHqWaS6 JWnRIJGT WRU W6 VWb~ RE H

nSelect/rbAl RUQWAINGY! qwllc qllgé JWAHY qc
copy of the report should print.Give it to the
pollwatcher when it is complete.



Write-In Review Report

Write -In Review Report )
5. Use the up and down arrows on the right of the screen

to scroll through the images and to find the writen
selection(s) on each page.

1. After the report(s) have finished printing, &ve two
Pollbook Judgegoin youat the ballot binto check
for write-in candidates. Askthe PBJs tdoring the 6

Make a tally mark for each vote for a valid write
black binder with the Certificate of WriteIns.

candidate listed on the Certificate of WriteIn Votes
sheet.

Certificate of Write-In Votes
Lake County, lilinots
Consolidated Election - April 1, 2025

SITE:
RECORD VALID WRITE-IN VOTES BELOW

EXAMPLE: CANDIDATE NAME i (==u==]
TALLY MARKS TOTAL VOTES
Favorite Ice Cream Flavar
Rocky Road
Mint Chocolate Chip

Favorita Color

Pink.

Favorite Pet

Gecko
Frog

2. §0Wq6WWaecHaacqY!l W &1 WIU0Ws 6 RHA G e
TU2RANWG ¢t WAWKOW 2 HEDE t nadd! N
iRV wWRHY U WR GHary Gdinrz((E G 11 W1 R 1 @ ey e

- H . . The undersigned served as election judges at this site on April 1, 2025
looks like a piece of paper.) Select this icon.

Wock Excton 2024 ; , NOTE:
%_\ Election Judgesmay need to use their best judgement to
‘ = & logically determine the intention of a voter when it
comes to the Certificate of Valid Write-In Votes.
According to ILCS 5/24B9.1, (b), when reviewing write
ins, EGWHqRYUWs 21 NIt Ws RO T W g
2YqUl WqYW2YaqUWWAeH IT WY UWq6 |

Judges who review writéns should make logical
deductions to T as best they cantRUn 131 LW¢ W2 Y q
based upon the totality of thecircumstances. A voter

3. The tabulator will show scans of ballots it has made G¢! Wsl RaWWms Inns YUt wWRUY
throughout the day. It will pull any ballot with a ffflOwlWecYs 21Ul AWRNWs Innl 13!
potential write-in. The tabulatorwill not pull scans of in, we can logically understand that the voter intended to

2YqUWnY! Waé Rt Wree U7 RT ¢ qllils

ballots which have do not have a filled in oval and a

. o their ballot.
name on the line for a writein vote.

Names not listed as a valid writein should NOT be
recorded.[ YI WW*¢ G GilWalWlmb~RAT I L

Mock Elecbon 2024

04/24R024 . _ i i
3 If the voter did not fill in the oval, but wrotea valid write-

RUW#HCE UT RI dheg tasulattld Wid shastHd scan

¢ Ul Wa 6 IJskiectionm $hould be counted. (As long as
this would not result in the voter selecting more options
than they are allowed for the office [an overvote].)
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Write-In Review Report

7. Once you have finished reviewing a ballot, select
B DFEquwlc qUad JWAYqaqYa W RNEqWYnWaoé W #1 WUUWgVY WG YHIJUIT WaqVY W
the next scanned ballot.

If you want to return to a ballot you have already
I D2 RUs VT AllgYe HS6 WbAl D2RYet wWIRUWqS WWAYqqVYa Wd WngwaY!l OUI 1O

8. Be sure to view all images. The number in the upper
left-hand corner of the screen indicates the number
of pages you need to check.

Mock Election 2024
Lake
04/24/2024

OFFICIAL MOCK BALLOT.
SARLACION DE BOLETA OFICIAL

9. When you have finished checking ballots, select
BEFROwWRUWa6 WWe GGUI W RN6qWHY!I Ul WYnWaqé 1w #1 3300

10. Complete this process for any tabulator at your site. If
you have two tabulators, you must view the report on
both devices, though youwill record the results for all
tabulators on the same Certificate of Writelns sheet.

11. Count the tally marks for each valid writein and write
the number of votes in the Totals column.

RECORD VALID WRITE-IN VOTES BELOW
EXAMPLE. CANDIDATE NAME

12. Once this process is complete, Election Judges sign
on the lines to certify.
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Final Closing Procedures for the Ballot Bin

Final Closing Procedures for the Ballot Bin 5. Complete the BBJ steps on the back of the grey
security materials card(s).

Once the Certificate of Write Ins sheet is completdéand

1 |
youhaveq Ve H6 DT WHE+F Rawlet W Waq¢ RG VT WY U il EJLIJ
of this manual), it is time to power off the ballot bin. A1 Sk sy i s B nce

Security materials pouch placed in E

red bag. o ___ Election Judge B
1. Toturn o the ballot bin, touch skinished- Turn o .k | st e i R é

] from red bag: ___ Transfer Site Staff
ala frem memory stick ugloaded Transfer Site Staf E
Da Staff E
- . 6. Close memory stick compartment cover and lock
2. If the screen does not shut down withirlO minutes, with the ke y P
press and holdthe kA 8§81 EAw Wt J! WRU W6 WG IIUY

compartment for 30 seconds or untilthe screen goes
blank.

3. When the screen is blank and the light on the
mA8I EAwWHAz qqYUllge !l Ut WYnndalet JWs g k
security m"."te”a's pouch to cut security wire in . 7. Carefully closeballot bin screen and lock #3 with
memory stick compartment. Remove memory stick barrel key
and security wire from compartment. :

B

8. Lower bin cover. Secure bin cover latches and lock
#2 with silver key.

729

4. IMPORTANTHRAfter all bins have been properly shut
down, place memory stick(s),Cage key, security
wire(s), and wire cutters in security materials
pouch(es).

.

9. Unplug and wrap electrical cord with Velcro strap.
Keep gray surge protector attached tdallot bin cord.
Return cord to storage compartment on back of
ballot bin.

11

REMEMBER TO PACK THE
MEMORY STICKS FOR ALL
BALLOT BINS AT YOUR SITE!

IF YOU FORGET A MEMORY
STICK, YOU MUST IMMEDIATELY
RETURN TO RETRIEVE IT.
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Final Closing Procedures for the Ballot Bin

11. Pack Ballot Box Judge envelope with contents listed

onthe JU2 DG YGUkt Wn!l YUqHO 7. Two judges (one from each party) must bring the
RaqlWGt WagVYWoYeUq! WOGWI tkt Ws ¢l
12. Verify all items listed on inside of ballot bin door are (3742 Hawthorne Ct. Waukegan):

packed inside of the bin.

ARed Ballot Box Judge bag
0 with security materials pouch
HYUq¢ RURUNDWWCE HE
memory stick

nBlack rolling case

n\White ballot transfer cases
0 containing voted ballots

13. Check that all ballot bin doors and locks are secured, vDefective voting booths (if any)

and place ballot bins with other supplies to be picked nBliie provisional ballot case
up by the movers.

14. Offer keys to the BJsto turn off ExpressVote
terminal, if you have not yet done so.

Final Packing

1. Confirm with the Pollbook Judges that all voters have
been uploaded through the Pollbook (no
wal ¢ Ut ¢HqRY UL WGWUT RUNKL We &
(Statement of Ballots) is complete

PLEASE ENSURE that you
have packed the memory stick
from each ballot bin in the
security materials pouch.

2. Double-check that one of the PBJs clocked you out
on a Pollbook.

If you do not, you will be
required to return to the voting
site to retrieve it before
delivering it to the warehouse.
Itis required to be received,
uploaded, and stored before
the end of the night.

3. Place the ballot bin keys in the security materials
pouch(es).

4. Complete the back side of the grey security material
card(s) if you have not yet done so.

CONFIRM THABRLLMEMORY STICKS FROMLL
BALLOT BINS ARE PACKED IN THE SECURITY
MATERIALS POUCH(ES).

5. Pack red BBJ bag with items on packing list. Seal with
a security tie.

6. Turn off all lights. Confirm building doors are locked
or will be locked by building security
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Statement of Ballots (Ballot Accounting)

Why Your Accounting May Not Balance

The Pollbooks are programed to account for ballots thathould go in the bin (precinct ballots) and ballots that
should not go in the bin (Vote by Mail, provisional, and spoiled ballots).

If a ballot is inserted into the bin thashould not then the Pollbook will indicate that you have more ballots cast in
the bin than voters checked in on the Pollbook (for example, if a Provisional ballot is inserted in the bin).

If a ballot is not inserted into the bin thashould, the Pollbook will indicate that you have more voters checked in
on the Pollbook than ballots cast in the bin (for example, if a voter inserted their ballot into the Vote by Mail drop
box instead of the binor if a voter checked in but left without votiny

As a BBJ, please inform the Pollbook Judges as soon as possible if you realize that a voter placed a Provisional
Ballot into a ballot bin, as this will impact the Ballot Accounting after the close of polls.

After Ballot Accounting is concluded, the PBJ completing the report will ask for signatures from other Election
Judges at the site.
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Election Judge Clock Out

LAKE COUNTY Ci

TRAINING MODE by

A-AN| °| X z|JaMA3zX3 ax

) LAKE COUNTY
corner of the Main Menu pollbook screen and A\IVL ANTHONY VEGA
select ELECTION JUDGE CLOCK IN. = SERCEERTE

AN
This will also enable you to clock out D there o
were not enough character spaces to include the
additional words.)

Select CLOCK-OUT next to your name.

(Note: ALL Election Judges need to clock out.
One Judge should clock out on behalf of the BBJ
and Site Manager)

= Payroll

n n 10 workers found 04/1772024
=m0 e

Confirm that you would like to clock out by v somet) JOE TRAINER

Ey Voo Are you sure you want to clock out?

T

i

. FE
selecting YES | e

? ==~ W .

@ o

i,
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Other Closing Tasks

Exterior Signs

After 7 PM,bringin the exterior signs. We do not
want any late voters to think the site is still open.
Place the signs bythe ballot bin and the Cageso
they are ready to be picked up by the movers

Place the Voting Results sign with the QR code
(found in the red BBJ bag) on an exterior door or
window. This takes the place of the results tape
which used to be affixed to an exterior door or
window.

ExpressVote Shut Down Procedures:

4. Pack the ExpressVote (icloth case) in the Cage.

5. Turn theExpressVotetable over and remove the
legs. Pack the table top and legs in its case.

6. Place ExpressVote table case next to ballot bins.

Interior Signs

Takedown all interior signs and return them to
the BBJ envelope. Please try to remove as much

1. §GUUWq6 W RT W YYI AlWge | ULWG Yiapl s lhdssibr ayithSutliepNnig i siyins o LU

close the door, and relock it.

2. Unplug the power cord from the wall outlet and
place it in the pocket on black case.

3. Place the ExpressVote in the black cloth case.

53

they can be reused.
Voting Booths

All voting booths need to be taken apart and
packed away neatly. Please stack the boxes
tidily by the Cage and supplies for the movers.

Shut Down Pollbook s

1. Once Pollbook procedures have been completed,
shut down and pack up the Pollbooks

2. Press and hold the buttons on the upper left side
cUT WgYGWIUNnqWYnWagd JWAYTGOAY YT
AYs Il WennwlGYGe GlWs RO G WEGGHC
power off.

3. Disconnect the cords from the Pollbooks, Ballot on
Demand printers, and receipt printers. Remove any
leftover ballot stock from the printer traysand
place it in the banker box in the Cage.



4.

5.

6.

7.

8.

9.

Other Closing Tasks

Return the printer trays to the collapsed position by
pressing the lime green button and sliding the
extenderin fully so it does not stick out the back.

Find the Pollbook case with the corresponding
number to your station. Remember that the cases
hold material for two Pollbooks. Use the diagrams
in the case to properly pack the supplies.

Close and latch the case.

Returnthe Pollbook cases(with the Pollbooks, cords,
receipt printers, and stylusesinside) to the Cage.

Return Pollbook cases, Ballot on Demand printers,
ExpressVote terminal, privacy sleeves, purple felt tip
pens, unused ballot stock (legal size paper), and (if
applicable to the voting site) theBig Bell to the Cage.
Pens, privacy sleeves, and unused ballot stock should
be packed in the banker box in the Cage.

Return extension cords and power strips to
ballot bin (after ballots are removed and
bin can be used for storage).

Other Closing Tasks:

1.

Place all blank ballot stock inCage, for both theBallot
on Demand and ExpressVote ballot stock.

Return pensand privacy sleeves to thebanker box in
the Cage.

Ensure that all materials which should be returned in
the Cage are packed inside.

Lock the Cage.
Place the Cage key in the security materials pouch.

Placethe lanyard with the ballot bin keys in the
Security Materials Pouch.
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¢t

7. Complet the back side of the gry security
materials card for each tabulator. Pace the card in

security materials pouch soit is easily visible.

8. Place the Security Materials Pouch in the red BBJ
Bag

9. Ensure all signage (indoor and outdoor) is taken
down, packed away, and ready for the movers.

Secure the room:

Before leaving for the day, ensure that thights are
turned off and the room is locked.

Closing the Voting Site

After the polls close, all judges must remain until
all closing procedures are completed and election
materials are packed.

Do not place any garbage into cases, boxes,
envelopes, or bins. If there is no trash receptacle,
please ask someone at the facility to provide one.
Make sure the outside doors to the voting site are
locked or will be locked by building security

Powering down the Pollbook and Jetpack
and packing thebinders will be one of the
last tasks performed to make sure all
transactions have been uploaded to the
x ct JwWwovYeUq! WGt K
accounting is complete.




Appendix

Supplies Picked up by Ballot Box Judges

1) Empty WhiteBallot TransferCases
2) Blackrolling case
3) Red BallotBox Judgebag

Carmen School

Waukegan 334

1

Carmen School

Waukegan 333

Tott

Red Ballot BoxJudgeBag

1) Votingsite layout diagram
2) Jetpackpouch

3) Ballot BoxChecklist ‘ et .
4) Security materials pouch - . : : . Fooone, |
5) 1 Black ball point pen z '

VOTER SERVICES CHECKLIST

BALLOT BOX CHECKLIST.

Jetpack Security Pouch

1) Security pouch

2) Jetpackinstructions and diagram
3) Pollbook password card

4) Jetpack

5) Powercord
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Appendix

Supplies arriving in the Ballot Bin :

1) Ballot Box Judge Envelope

2) Site Manager Binder

3) Supply Box

4) Power Cords

5 Yellow tape

6) Election Zone Measuring Wheel

NOTE:Fl ag and Al ¥§epaekedo
and returned in banker box in the Cage.

Security Materials Pouch and Contents

1) Keys for the Cage (orange lanyard)

2) Keys for the Tabulator/Ballot Bin (red lanyard)

3) Red security tie (for Ballot Birovernight)

4) White security tie (for Ballot Bin during Election Day)
5) Grey Security Materials Card

6) Night Light

7) Scissors

8) Wire Cutters
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Appendix

No Electioneering F \ Telephone Usage
(Within 100 Feet of Voting Room) v Ked not )
Ballot Box Judage Envelope Signs: et e o e e oraeae S cla insttla s
9 pe Signs: ﬁ?iﬁéﬁl?l:;?ﬁ!ﬁifﬁ!‘EiZ”Ji?ii.‘.i;”‘1“2211’52,’?;.‘2!12?:? voting site except for emergencies.
1) NO EleCtloneerlng Slgns andidate or issue on the ballot,
2) Voting Site Directional Signs fohallway/corridors @ @ @ Uso del teléfono
. . . Se le pide a los votantes no hacer
3 Telephone Policy Signs for entry to voting room s HE P e B e o ente
. . . . casos de emergencias.
4) Accessible EntranceDirectional Signs for :
hallway/corridors Accessible

\/ ~ v AW 5 17 VDting Site Entl'ance Ramp Entrance
5 /m YWEGWH mrﬂa‘an Wd ' RUD® Entrada al sitio de votacion Entrada ctlj:; rampa accesible

(for orange cone)
6) First Amendment Auditor signs

7) Ballot Undervote Alert sign (everyears only) UOIOBIG 8D WIS 16 BPRULE 81q1s9008 Bdwiel UOD BpeRUT
8 Voting Site sign with Hours @ouenu3 ays Bunop 9"&1?{!%%%%3"“

9 /mi Gcaqlft WsUWOYel W7¢citdYaqemwWeEUNTGRY 6 Wc Ul WIEGE URT 6b
10) Specimen Ballots (for preferred precinct3

Declaracion de Derechos
Para Los Votantes
del Condado de Lake

Bill of Rights for
Lake County Voters

Information & Services

Youhave the ight to &b et ot

Ballot Box Judge Envelope Signs cont.:

1) Bill of Rights for Lake County Voter
2) Information and Services(HAVA)

3) ProvisionalVoting
4) Vote Fraud Information

Votacion P e o | )
Provisional 25 El Fraude Electoral () |

Pl el Vote Fraud %ité
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Appendix

Blue Binder Contents:

1) Pollbook Judge Checklist § jollbook Judge

Election Judge Manual

2) Pollbook Judge Manual
3) Pollbook Password Card

Black Binder Front Contents:

Front Pocket:
1) Pollbook Judge Checklist

Black Binder Ring Contents:
1) Password card
2) Additional Voter Affidavit Information Sheet

3) Bilingual Assistance Sheet

4) Certificate of Write-Ins

5) Voter Registration Information Sheet

6) Jetpack Instructions

7) Processing a Provisional Voter instructions
8) Provisional Ballot Inventory Control Form
9) Spanish C3 Affidavit

10) Witness Information Sheet

Drop Box aily Secuily

] !‘

Black Binder Back Pocket:
) AYlldscecqH66U! Bt O] 2 RT UIO
2) Voter Information Guide vorR ﬁn m rropSUADE

GUIDE PARA EL VOTANTE
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Appendix

Items Delivered in Cage

1) Blank legalsize ballot stock

2) ExpressVote Terminal

3) Pollbooks

4) Banker boxsupplies (detailed below)
5) Ballot on Demand Printers

6) ADA Equipment, if necessary

Banker Box (packed in the Cage)
1) Narcan
2) Flag
3) | Voted stickers
4) Privacy sleeves
5) Black ballpoint pens
6) Sample Ballots
7) ExpressVote Ballot Stock

Pollbook Judge Envelope Contents
1) Purple felt tip pens for initialing ballots
2) Check-In HereSign (Bilingual)
3) Individual Spoiled Ballot Security Envelopes (Bilingual)
4) Manila Spoiled Ballot CollectionEnvelopes
5) Assisted Voter A davit (used when 2 Election Judges assist voter)
6) Printed ApplicationCollection Envelope
7) Scratch paper i
8) Individual Surrendered Vote By Mail Envelopes
9) Surrendered Vote By Mail Collection Envelopes

Printed
Applications

Provisional Envelope:
1) WhyYourBallot is Provisiond sheet

2) Individual ProvisionalBallot Envelopes
3) SpanishTranslationTemplate
4) Collection Envelope for Spoiled Provisional Ballots
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Appendix

Black Rolling Case Contents

Black binder

Blue binder

Blue provisional ballot case (packed flatwith envelope inside)
Pollbook Judge envelope

Provisional envelope

Receipt printer paper rolls

Red BBJ Bag

Black ballpoint pen

DS200 (ballot bin) paper rolls with instructions

Jetpack pouch

Red results tapepouch(es)

Security materials pouch(es)

White security tie (to seal red BBJ bag on return to LCCO Warehouse on Election Night)
Manila Supply Envelope*

*Manila Supply Envelope:
Ballot Box JudgeChecklist
Pollbook JudgeChecklist
Pollbook setup instructions
Elections results sign with QR Code
Voting site layout diagram
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Appendix

Diagram of DS200 Ballot Bin
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« Ballot Bin Cover

Voter Display Screen Flap

Memory Stick

Compartment
Release - Lock #6
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Ballot Bin Cover - Lock #2

Display Screen Lock #3

Side A q

Plastic Sleeve

Emergency Ballot Slot -
Lock #5

Locking Casters

Ballot Bin Door -
Lock #4

Power Cord Compartment
Lock #1

Side B
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Appendix

Quad Booth Instructions

STEP 1 STEP 4

The booth is on wheels so it will slide out of the box Rotate the ¢
Remove by pulling on the fabric handles The edge of the writing table
Leave plenty of room for assembly, the cross rails

2y catch and raise the writing table
vill engage with

STEP 2 STEP 5

Holding the handles and supporting the booth Repeat instruction 4 on the other
rotate until the are facing upwz sections as they are opened out.
Max weight of tilt lifting and lowering

STEP 3 STEP 6

Undo the buckie by pressing the red button Extend each telescopic leg until the button pops out,
Open out the first section Push the leg back into position so that it cannot be
pushed in again accidently.
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Appendix

Quad Booth InstructionsT Continued
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