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January 22, 2026  
 
 
Dear Lake County Election Judge,  
 
As the Lake County Clerk, I want to sincerely thank you for your commitment to serving as an Election Judge. 
Our election system depends on dedicated individuals like you who are willing to serve and uphold the 
integrity of our democratic process.  
 
Following significant modernization efforts in recent election cycles, we continue to build on that progress as 
we prepare for the 2026 elections. In 2024, we successfully implemented Tenex Touchpad Pollbooks and 
ballot -on-demand printing, allowing full-size ballots to be printed as voters are processed. These 
enhancements streamlined operations, improved efficiency at check-in, and strengthened our audit and 
accountability processes.  
 
In 2025, we advanced this work by expanding the use of Vote Centers for Election Dayуan approach proven 
to increase voter access and flexibility. For 2026, we are further strengthening election operations by 
merging two previous Election Day judge positions. Under this new approach, Election Judges will be trained 
across multiple roles and stations, allowing sites to adapt quickly to voter volume, provide seamless service, 
and ensure continuity throughout the day. Cross-training enhances efficiency, resilience, and teamwork at 
every Vote Center, while maintaining strict compliance with the Illinois Election Code.  
 
This manual will introduce you to the terminology and procedures associated with Early Voting and Election 
Day operations and will familiarize you with the requirements under the Illinois Election Code. It will serve as 
both a training resource and a reference guide for quality control during Early Voting and Election Day. As 
required by Illinois law, Election Judges must receive training every two years (in even-numbered years) to 
maintain compliant trained status. Training opportunities will continue to be offered to ensure you are 
confident in our newest procedures and updated on any applicable statutory changes.   
 
ÉŔƣĲШ~ċŰċŊĲƖƚШƽŔũũШĦŸŰƣŔŰƨĲШƣŸШƚĲƖƻĲШċƚШũŔċŔƚŸŰƚШĤĲƣƽĲĲŰШƣőĲШ9ũĲƖťќƚШ§ŉŉŔĦĲШċŰĬШéŸƣĲШ9ĲŰƣĲƖШƣĲċůƚЮШÑőĲǃШ
support each site as needed, assist with voter traffic flow, work with poll watchers, and help manage special 
circumstances. Site Managers may be assigned to a single location or rotate among several Vote Centers 
throughout Election Day.  
 
I look forward to meeting each of you during training or throughout Early Voting and Election Day. Please do 
not hesitate to contact our office with any questions, concerns, or suggestions at 
Anthony.vega@lakecountyil.gov  
 
òŸƨШċƖĲШċƣШƣőĲШőĲċƖƣШŸŉШŸƨƖШĬĲůŸĦƖċĦǃЯШċŰĬШŸŰШĤĲőċũŉШŸŉШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ŉŉŔĦĲЯШƣőċŰťШǃŸƨШŉŸƖШǃŸƨƖШ
service. 

 
Respectfully, 

Anthony Vega  
Lake County Clerk 

Anthony Vega 
Lake County Clerk 
 
18 North County Street, Room 101 
Waukegan, Illinois  
60085-4364  
LakeCountyClerk.info 
Phone 847 377 2400 
Fax 847 360 3608 
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Basic Election Information 

 

Basic Election  Information  
Vote Centers 

 
Beginning in 2025, all Election Day voting sites will utilize the vote center model. This means that all Lake County 
residents are able to cast their ballot at any Election Day voting site, regardless of their residential address. 
Election judges will no longer need to redirect or prepare provisional ballots for Lake County voters who arrive at a 
voting site to which they are not assigned. 
 
Non-Lake County voters will still need to be redirected or vote provisionally, depending on the circumstance, as 
Lake County voting sites will only have ballots for Lake County voters. Additionally, Lake County voters who go to a 
non-Lake County voting site will also need to be redirected or vote provisionally, depending on the circumstance, 
as Lake County ballots are only available at Lake County voting sites. 
 

Even-Numbered  Years 
General Primary Electionу3rd Tuesday in March 

Ʒ Nominees for Federal, State, Legislative, Judicial, County, and North Shore 
Water Reclamation District (NSWRD) 

Ʒ Election of Precinct Committeepersons and Lake Forest Municipal candidates 
and referenda 

General Electionу1st Tuesday after the ǯrst Monday in November 

Ʒ Federal, State, Legislative, Judicial, County, NSWRD candidates and referenda 

Odd-Numbered  Years 
Consolidated Primary Electionуlast Tuesday in February 

Ʒ Municipal nominees for established political party candidates and referenda  

Consolidated Electionу1st Tuesday in April 

Ʒ Municipal, Township, Park, and Library Districts 

Ʒ Schools, Colleges, other special purpose district  candidates and referenda 

No Party Registration  

Illinois does not allow a voter to register by party; however in a primary election, a voter is required to declare 
a party before receiving a ballot. The voter may select any party, regardless of how they voted in the past. If 
the voter does not wish to declare a party in the primary, and a public question is on the ballot, a nonpartisan 
ballot might be available. 

Primary vs. General Elections  

At a primary election, voters select nominees. Candidates are elected in general and consolidated elections. 
Voters also elect a party precinct committeeperson in even year primaries. Illinois does not permit primaries 
where names of candidates for multiple parties appear on the same ballot. 

Spanish Language Requirements under Voting Rights Act 

ƚШċШƖĲƚƨũƣШŸŉШΞΜΝΜШÖЮÉЮШ9ĲŰƚƨƚШĬċƣċЯШΡӖШŸƖШůŸƖĲШŸŉШxċťĲШ9ŸƨŰƣǃќƚШƻŸƣŔŰŊШċŊĲШƓŸƓƨũċƣŔŸŰШƖĲƚƓŸŰĬĲĬШċƚШ
őċƻŔŰŊШũŔůŔƣĲĬШƓƖŸǯĦŔĲŰĦǃШŔŰШƣőĲШEŰŊũŔƚőШũċŰŊƨċŊĲЮШ ĦĦŸƖĬŔŰŊШƣŸШѾΞΜΟШŸŉШƣőĲШéŸƣŔŰŊШÅŔŊőƣƚШ ĦƣШыΠΞШÖÉ9Ш
§1973aa-1a), the U.S. Department of Justice now requires Lake County to provide all English/Spanish 
bilingual election materials including ballots, a davits, signs, legal notices, and web services. 
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Election  Judges 

At the voting site, the Election Judges are responsible for the proper and legal conduct of the election. As 
o cers of the Circuit Court, they a rm to uphold the Constitutions of the United States and Illinois. All 
persons in the voting site or within 100 feet of the entrance to the room where voting occurs must obey the 
lawful orders of the judges and refrain from campaigning or electioneering. If there are problems, try to 
resolve them honestly, fairly and as quickly as possible. Judges establish the tone and level of 
service. Remember to smile and let voters know you are glad they are participating. The judges have 
the authority to evict any person creating a disturbance. If the problem escalates rapidly or becomes 
physically threatening, seek assistance from local law enforcement o cers or the Stateќs Attorney. 

Selection  and Appointment  
Election Judges are appointed to serve as representatives of the Democratic or Republican parties. The 
9ĲŰƣƖċũШ9ŸůůŔƣƣĲĲШ9őċŔƖůċŰШŸŉШĲċĦőШůċŢŸƖШƓŸũŔƣŔĦċũШƓċƖƣǃШŉƨƖŰŔƚőĲƚШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťШċШĦĲƖƣŔǯĲĬШũŔƚƣШŸŉШ
persons for each precinct to serve as Election Judges after the general primary election in even years. The 
Chairperson may also choose to not commission an Election Judge at this time. At its July meeting in even-
numbered years, the Lake County Board approves judges from these ũŔƚƣƚЮШÑőĲШ9ŔƖĦƨŔƣШ9ŸƨƖƣШĦŸŰǯƖůƚШ
appointment of Election Judges for a two-year term. 

 
Once commissioned, Election Judges perform their duties as o cers of the court. An individual 
commissioned to serve as an Election Judge is obligated to be available for each election during the two-year 
period. In addition to the ǯve regular judges appointed, alternate judges may be appointed and commissioned 
in the same manner. 

Training 
The Lake County Clerk o ers Election Judge training classes as required by state statute. Every two years, judges 
are required to complete training in even-numbered years to maintain trained status. 

Pay 
ШŢƨĬŊĲќƚШƓċǃШƖċƣĲШŔƚШĬĲƣĲƖůŔŰĲĬШĤǃШƣőĲШũĲƻĲũШŸŉШElection Judge class completed and assignment. Attending a 

Basic or Advanced class trains a person to work as a Check-In Judge. Judges can increase their earning 
ƓŸƽĲƖШĤǃШĦŸůƓũĲƣŔŰŊШƚƓĲĦŔċũƣǃШĦĲƖƣŔǯĦċƣŔŸŰШƣƖċŔŰŔŰŊШċŰĬШőċƻĲШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ce assign 
additional responsibilities on or before Election Day. Judges who are willing to serve outside of their 
township receive additional compensation. Paychecks are mailed 3 to 4 weeks after Election Day. 

  
Pollbook Judge (certified and assigned)     $240 
7ċũũŸƣШ7ŸǂШsƨĬŊĲШыĦĲƖƣŔǯĲĬШċŰĬШċƚƚŔŊŰĲĬь     $285  
Serving out of township       +$10 
Bilingual Judge        +$10 
Driving to the warehouse to deliver supplies on Election Night  +$30 
Accompanying a judge to return supplies to the warehouse   +$20 
on Election Night (but not driving in a separate vehicle)  

 
Scheduling  

The two major political  parties rank their judges as љƖĲŊƨũċƖњ or љċũƣĲƖŰċƣĲЮњ Regular judges receive preference in 
scheduling over alternate judges. The ŢƨĬŊĲƚќ availability forms must be returned to the Lake County 9ũĲƖťќƚ 
O ce before the stated deadlines to receive priority in the scheduling process. 
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During the months prior to the election, judges are emailed a link to the Election Judge portal to select their 
availability and training classes. Election Day and Early Voting assignments will be posted on the portal. 
 

Hours 
Illinois law requires that the polls be open from 6:00 AM until  7:00 PM. IŰШŸƖĬĲƖШƣŸШǯŰċũŔǍĲ setup, all 
judges should arrive at the polls by 5:15 AM. At a minimum, one judge from each party must be present in 
the voting site at all times. When the polls are open, judges are asked to remain on-site the entire day. 

 
Judges work as a team and remain until  each closing procedure is completed. Two Election Judges (one from 
ĲċĦőШƓċƖƣǃьЯШƽŔũũШƣőĲŰШũĲċƻĲШŉŸƖШƣőĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШƽċƖĲőŸƨƚĲ to deliver important election supplies. 

 
Replacement  Judges 

On Election Day, if a judge fails to appear, contact the Lake County 9ũĲƖťќƚШ§ce for a replacement. If the Lake 
County Clerkќs O ce cannot provide a replacement judge, and the number of judges present is insucient to 
process voters, the judges may appoint a voter as a replacement judge. The replacement must be a registered 
voter and, if possible, of the same political a liation as the judge being replaced. A precinct 
committeeperson or candidate may not serve as an Election Judge. 

 
Equal Authority  

All Election Judges have equal authority and responsibility to uphold the law on Election Day. All the judges act 
ċƚШċШĤŸċƖĬШŔŰШůċťŔŰŊШĬĲĦŔƚŔŸŰƚШŸŰШƻŸƣĲƖШƕƨċũŔǯĦċƣŔŸŰЮШÑőĲƖĲШŔƚШŰŸШљőĲċĬњШŢƨĬŊĲЮШ ŸШŸŰĲШŢƨĬŊĲШůċǃШŸƻĲƖƖƨũĲШċШ
majority opinion. Judges should rotate positions throughout the day. 
 

Pre-Election  Preparation  
A number of pre-election planning steps will help ensure all polls open on time and are prepared to serve 
voters well. 

Ʒ Election Judges must vote early or by mail to ensure the proper functioning of the polling place on Election 
Day. Visit LakeVoterPower.info for voting by mail or Early Voting information. 

Ʒ Become familiar with your assigned voting site. Plan a test drive prior to Election Day to help gauge travel 
time and to get familiar with parking options. 

Ʒ When the Ballot Box Judge calls to ĦŸŰǯƖů you are able to work, ask if meals are potluck or brown bag. Dress 
in layers to be ready for changing temperatures. 

Ʒ  Review your Election Judge Manual, especially opening polls, closing polls, and special voter circumstances. 

Ʒ Attend training class. 

Ʒ Visit ElectionJudge.info to access the Election Judge portal in order to review Election Judge Manuals, 
checklists, and presentations in the online reference library. 

 
Food and Beverages in the Voting Site 

To protect the electronic equipment and ballots,  please refrain from having food and beverages (without a lid or 
a cap) at the Election Judge tables. 
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Oath or A rmation  of Judge of Election  

Although in past years, Election Judges signed a paper oath when beginning their shifts, the oaths are now 
entirely digital.  

When clocking in on the pollbook, you are also digitally signing the oath. This is the new process for both 
Early Voting AND Election Day. 

 

Roles for  Election  Workers  
Judges work as a team during setup, while processing voters, and after the polls close. Closing procedures cannot be 
started until voters are served and all ballots are cast. 

 
Ballot Box Judge (BBJ) 

Ballot Box Judges pick up election materials a few days before the election. Judges will  contact voting site to ĦŸŰǯƖů 
building access and assigned judges to verify they are working. Ballot Box Judges will also need to arrange, prior to 
Election Day, that two ŢƨĬŊĲƚШыŸŰĲШŉƖŸůШĲċĦőШƓċƖƣǃьШƽŔũũШĬĲũŔƻĲƖШƣőĲШĲũĲĦƣŔŸŰШůċƣĲƖŔċũƚШƣŸШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ
warehouse after the polls have closed. Normally on election eve, Ballot Box Judges set up and prepare the voting site. 
While the polls are open, the Ballot Box Judge stands 4 feet from ballot bin and checks each voted ballot  for ŢƨĬŊĲќƚ 
initials.  

 
Pollbook Judge (PBJ) 

Pollbook Judges may assist with the voting site setup on election eve and log onto the Pollbooks to begin the update of 
voter data if there are not two Ballot Box Judges scheduled at the voting site. Judges use the Pollbook to assist voters 
with special circumstances, spoiled ballots, grace registration, and provisional voting, as well as checking in routine 
voters.  

 
Site Manager 
~ċŰǃШƻŸƣŔŰŊШƚŔƣĲƚШċƖĲШċƚƚŔŊŰĲĬШċШÉŔƣĲШ~ċŰċŊĲƖШƽőŸШƚĲƖƻĲƚШċƚШċШũŔċŔƚŸŰШƣŸШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ce. The Site 
Managerќs duties include directing voter ǰow; checking in pollwatchers; assisting with and monitoring Election Judge 
procedures; assisting with special circumstances; resolving voter or pollwatcher concerns; and reviewing opening, 
closing, and packing procedures.  

 
Technical Representatives 

Technical Representatives provide support in operating the electronic equipment in the voting site. Technicians assist 
with operator mistakes, general error messages, paper jams or replacing equipment that is not functioning 
properly. Technicians are not trained to answer legal or procedural questions about processing voters. 

 

Handling  Election  Materials  

No one other than Election JudgeƚЯШƖĲƓƖĲƚĲŰƣċƣŔƻĲƚШŸŉШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ce (including Site Manager or 
Technical Representatives) and Stateќs Attorney sta  (when assistance with a davits is requested) may handle the 
election materials, supplies or ballots. Attorney General sta , pollwatchers, and candidates with pollwatcher credentials 
may only observe the voting process to ensure laws are being followed but not touch or handle any election materials. 
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Name Tag  

Judges must wear name tags to identify themselves as election o cials. Name tags will have unique identifier 
for each judge, pursuant to Public Act 103-0600. 

Clean and Safe 

Special e ort must be made by all judges to be vigilant about keeping the voting site clean and safe. Pick up any 
papers on the ǰoor, secure loose cords, or notify the xċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ce of any unusual doorway 
thresholds. 

Ballots  

Voters are grouped into a district called a precinct. Since school, park district, library, municipal, and township 
boundaries overlap and intersect the precinct boundaries, every precinct voter may not have the same ballot. 
Each voter receives a ballot listing only the candidates or public questions for the units of government that 
serve their address. 
 
Voters may vote on a question of public policy at a primary election without choosing a party by requesting a 
nonpartisan ballot. 
 

Ballot  Colors  in a Primary 
Ʒ Democratic ballots have a black heading 

Ʒ Republican ballots have a white heading 

Ʒ Nonpartisan ballots have a gray heading 

 
Types of ballots 

Ʒ Precinct ballot 
Å Contains all offices and public  questions. 

Ʒ Federal ballot 

Å Voter must vote using the ExpressVote terminal. 
Å Contains only federal o ces such as President and U.S. Senate. 
Å Only for voters that have moved more than 30 days and less than 4 years prior to the election 

and are not updating their registration when voting. 

Ʒ Provisional 
Å Contains all o ces and public  questions. 
Å Ballot is voted, but not initialed or cast on Election Day. 
Å If voter does not have required documentation while in the voting site, voter has 7 days to 
ƓƖŸƻŔĬĲШƣőĲШƖĲƕƨŔƖĲĬШĬŸĦƨůĲŰƣċƣŔŸŰШƣŸШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ce. 
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Under- and Over-Vote Alerts  

Under-Votes 

The Illinois General Assembly requires voters be alerted by the ballot bin if any of the statewide constitutional o ces 
(Governor, Lt. Governor, Attorney General, Secretary of State, Comptroller and Treasurer) are not voted. An 
explanation poster will be displayed at every voting site. 

Resolution  

Voters are not required to vote in every race. 

fŉШƻŸƣĲƖШƽċŰƣƚШƣŸШĦċƚƣШƣőĲШĤċũũŸƣШċƚШůċƖťĲĬЯШƚĲũĲĦƣШљ9ċƚƣњШŸŰШƣőĲШballot bin screen, and ballot is tabulated and 
deposited into the bin. 

fŉШƻŸƣĲƖШƽċŰƣƚШƣŸШĦőċŰŊĲШƣőĲШĤċũũŸƣЯШƚĲũĲĦƣШљÅĲƣƨƖŰњШŸŰШƣőĲШballot bin screen. Ballot will be returned to the voter, and 
ƻŸƣĲƖШƽŔũũШƖĲƣƨƖŰШƣŸШƣőĲШƻŸƣŔŰŊШĤŸŸƣőШƣŸШǯŰŔƚőШƻŸƣŔŰŊЮ 

Over-Votes 

Voters who have marked too many choices in one race will also be alerted to the over-vote by the ballot bin. 

Resolution  

fŉШƻŸƣĲƖШƽċŰƣƚШƣŸШĦċƚƣШƣőĲШĤċũũŸƣШċƚШůċƖťĲĬЯШƚĲũĲĦƣШљ9ċƚƣњШŸŰШƣőĲШballot bin screen, and ballot is tabulated and 
deposited into the bin. Only the over-voted race(s) will not count. 

fŉШƻŸƣĲƖШƽċŰƣƚШƣŸШĦőċŰŊĲШƣőĲШĤċũũŸƣЯШƚĲũĲĦƣШљÅĲƣƨƖŰњШŸŰШƣőĲШballot bin screen. Ballot will be returned to the voter and 
directed to the Pollbook Judges ƽőĲƖĲШƣőĲШůċƖťĲĬШĤċũũŸƣШƽŔũũШĤĲШĦŸũũĲĦƣĲĬШċŰĬШůċƖťĲĬШċƚШљƚƓŸŔũĲĬЮњШéŸƣĲƖШƽŔũũШ
receive a new ballot and return to the voting booth. 

Electioneering  

Electioneering is defined as working for or against the interest of a party, candidate or proposition (public question). 
ÑőĲШљ ŸШEũĲĦƣŔŸŰĲĲƖŔŰŊШüŸŰĲњШĤĲŊŔŰƚШΝΜΜШŉĲĲƣШŉƖŸůШƣőĲШĲŰƣƖċŰĦĲШƣŸШƣőĲШƖŸŸůШƽőĲƖĲШƻŸƣŔŰŊШŸĦĦƨƖƚШċŰĬШŔƚШůċƖťĲĬШĤǃШ
an orange sign on a cone. No one is permitted to wear campaign clothing, campaign badges or buttons, openly 
display political literature/signs or engage in any political discussion within this designated zone. Beyond the 100-
foot radius, state law allows candidates to place signs, hand out flyers and talk to voters. 

Voters 
To register, any U.S. citizen must be 18 years of age by the date of a general or consolidated election, meet the 30 day 
ƖĲƚŔĬĲŰĦǃШƖĲƕƨŔƖĲůĲŰƣЯШċŰĬШƓƖŸƻŔĬĲШƣƽŸШŉŸƖůƚШŸŉШƻċũŔĬШŔĬĲŰƣŔǯĦċƣŔŸŰЮ 
 
17-year-olds may register and vote in a primary, if their 18th birthday occurs on or before the General or Consolidated 
Election. 
 
Registration with a deputy registrar is available at many municipal,  park district,  and township o ces until  
28 days before each election. When voter registration is open, online voter registration is available at Illinois 
State Board ŸŉШEũĲĦƣŔŸŰƚќШƽĲĤƚŔƣĲШыŸƻċЮĲũĲĦƣŔŸŰƚЮfxЮŊŸƻьШŸƖШxċťĲ9ŸƨŰƣǃ9ũĲƖťЮŔŰŉŸШƨŰĬĲƖШљéŸƣĲƖШÉĲƖƻŔĦĲƚЮњШ
Applicants must provide Illinois ?ƖŔƻĲƖќƚ License or Illinois State ŔĬĲŰƣŔǯĦċƣŔŸŰ number, date the license or 
ŔĬĲŰƣŔǯĦċƣŔŸŰШƽċƚШŔƚƚƨĲĬЯШũċƚƣШŉŸƨƖШĬŔŊŔƣƚШŸŉШÉŸĦŔċũШÉĲĦƨƖŔƣǃШŰƨůĤĲƖЯШċŰĬШĤŔƖƣő date. After registration closes, grace 
ƖĲŊŔƚƣƖċƣŔŸŰШŔƚШċƻċŔũċĤũĲШċƣШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШŸce and at each early or Election Day voting site.  
 

Who May be in the Voting Room 
The people allowed in the voting room before opening, while polls are open, and after closing the polls are: 

Ʒ Election JudgeƚЯШƖĲƓƖĲƚĲŰƣċƣŔƻĲƚШŸŉШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ce or the State Board of Elections with 
identiǯcation, 
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Basic Election Information 

 

Ʒ Pollwatchers or candidates with valid credentials, or 

Ʒ Law enforcement o cials with identiǯcation from the Lake County Sheriќs O ce, Lake County ÉƣċƣĲќƚ 
ƣƣŸƖŰĲǃќƚ O ce, Illinois Attorney ]ĲŰĲƖċũќƚ O ce or United States Justice Department. 

 
Those who are allowed in the voting room ONLY while polls are open include: 

Ʒ Voters registered in the voting site, their children and persons ƕƨċũŔǯĲĬ to take oath to assist voter, or 

Ʒ ÂƖĲƚƚШƽŔƣőШŔĬĲŰƣŔǯĦċƣŔŸŰШƽőŸШůċǃШǯũůШыƽŔƣőШvoter permission). Press may not interview candidates or voters 
in voting site but may do so outside the room for voting. 

 

Who May be with Voter at Voting Booth 

Only one voter at a time is allowed in a single voting booth. Young children may accompany a guardian to a booth. 

Voters who have a disability or cannot read or write English or Spanish qualify for assistance and an Assisted Voter 
A davit must be completed. The person providing help to a voter is selected by the voter, must take an oath to mark 
the ballot as directed by the voter and sign the adavit. 

Using a Phone in the Voting Site 

A sign titled Telephone Usage is included in the Ballot Box Judge envelope 
ċŰĬШŔƚШƓŸƚƣĲĬШċƣШƣőĲШƻŸƣŔŰŊШƖŸŸůќƚШĲŰƣƖċŰĦĲЮ  

Voters are requested to not make or receive calls in the voting site unless it 
is to call for emergency service, as voters could unintentionally electioneer 
ĬƨƖŔŰŊШƣőĲШĦŸƨƖƚĲШŸŉШƣőĲŔƖШƓőŸŰĲШĦŸŰƻĲƖƚċƣŔŸŰЮШfŉШċШƻŸƣĲƖќƚШĦĲũũШƓőŸŰĲШƖŔŰŊƚЯШ
politely ask the voter to return the call when outside the voting site. Voters 
are allowed to discreetly look up information on their phones in the voting 
booth. Pollwatchers are also requested to make their calls from outside the 
voting site.  

EũĲĦƣŔŸŰШsƨĬŊĲƚШůċǃШƨƚĲШĦĲũũШƓőŸŰĲƚШƽőĲŰШŰŸШƻŸƣĲƖƚШċƖĲШƓƖĲƚĲŰƣШŔŰШƣőĲШƻŸƣŔŰŊШƚŔƣĲЯШƣŸШĦċũũШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ
Office for assistance, and to call for emergency assistance. Please remember to put away cell phones when voters 
are in the voting site. 

Voter Identification  Requirements  

sƨĬŊĲƚШċƖĲШƖĲƕƨŔƖĲĬШƣŸШŔĬĲŰƣŔŉǃШĲċĦőШƻŸƣĲƖШĤǃШĦŸůƓċƖŔŰŊШƣőĲШƚŔŊŰċƣƨƖĲƚШŸŰШƣőĲШƻŸƣĲƖќƚШregistration record to the 
ƻŸƣĲƖќƚ signature on the Pollbook. Two judges review and agree that the signatures match. If a voter offers 
identification, it is acceptable and may be helpful to scan on the Pollbook. 

Telephone Policy for Election Judges 
 

Election Judges may use cell phones when no voters are present in the voting site, to call the xċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ
Office for assistance, and to call for emergency assistance. Please remember to put away cell phones when voters 
are in the voting site. 
ìőĲŰШĦċũũŔŰŊШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ŉŉŔĦĲЯШƓũĲċƚĲШĦũĲċƖũǃШƚƣċƣĲШǃŸƨƖШŰċůĲЯШƣőĲШƓŸũũŔŰŊШƚŔƣĲШƽőĲƖĲШǃŸƨШċƖĲШƽŸƖťŔŰŊЯШ
and the nature of your question or concern. If you encounter a situation which you believe may require the help of 
county staff, it is imperative that you call as soon as possible. Waiting for the arrival of another Election Judge to assist 
with the situation or call may result in the loss of valuable time. 
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Basic Election Information 

 

When do I Call  the Lake County  9ũĲƖťќƚШOffice?  

Ʒ If any seals or tags show signs of tampering. 

Ʒ If the daily totals between the Pollbook and ballot bins do not match. 

Ʒ If you have an equipment malfunction  or failure. 

Ʒ If you encounter a voter situation not familiar to you. 
 

Control  of the Voting Site 

Illinois election law requires that only authorized persons be allowed in the voting site. All persons 
in the voting site or within ƣőĲШљ ŸШEũĲĦƣŔŸŰĲĲƖŔŰŊњШǍŸŰĲШmust obey the lawful orders of the judges and 
refrain from campaigning or electioneering. If there are problems, try to resolve them honestly, fairly, 
and as quickly as possible. The judges have the authority to evict any person creating a disturbance. If 
the problem escalates rapidly or becomes physically threatening, seek assistance from local law 
ĲŰŉŸƖĦĲůĲŰƣШŸŉŉŔĦĲƖƚШŸƖШƣőĲШÉƣċƣĲќƚШ ƣƣŸƖŰĲǃЮ 

 

Handling Election Materials  

No one other than Election Judges, representatives of the Lake County Clerk's Office, ċŰĬШÉƣċƣĲќƚШ
Attorney staff (except when assistance with affidavits is requested) may handle the election materials, 
supplies, or ballots under any circumstances . Attorney General staff may not handle election 
materials but may observe the voting process to ensure laws are being followed. Pollwatchers and 
candidates with pollwatcher credentials may not touch or handle any election materials under any 
circumstances.  
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Election Equipment in Election Day Sites 

Election  Equipment  in  Election Day  Sites 
 

Pollbook  
 

 
 

 
 
 
 
 
 
 
The Pollbook will provide instant voter history 
updates to the Lake County 9ũĲƖťќƚ O ce while the 
polls are open, help the judges streamline the voter 
check-in procedures, and process Grace 
Registration and provisional voters. Connected via 
the Jetpack with all other Election Day Pollbooks and 
the Lake County 9ũĲƖťќƚШO ce. 

 
 
 
 
 

DS200 (or Ballot Bin / Tabulator)   
 
 

The ballot bin accepts both full -sized paper ballots 
and ExpressVote ballots.  
 
Public Count is the number of ballots cast in this 
election. Protected Count represents the number of 
ĤċũũŸƣƚШĦċƚƣШŔŰШƣőŔƚШĤŔŰќƚШlifetime. 

 
 
 
 
 

 
 
 

 
 

Each voting site uses ExpressVote equipment 
offering touch -screen technology compliant with the 
Americans with Disabilities Act (ADA) and prints a 
customized ballot on demand. 

 
Voters who are blind, are vision-impaired, or have a 
disability that make it di cult  to mark a ballot are 
empowered to cast their vote in private and without 
assistance. 

ExpressVote (or Ballot Marking Device) 
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Election Equipment in Election Day Sites 

Ballot on Demand Printer  
 

 
 

The Lexmark Ballot on Demand printer will 
ƓƖŔŰƣШƣőĲШƻŸƣĲƖќƚШƚƓĲĦŔŉŔĦШĤċũũŸƣШƚƣǃũĲШĤċƚĲĬШ
on the voter processed on the pollbook. All 
Pollbooks will connect to their own Ballot 
on Demand printer. 
 
Election Judges will need to verify the 
ballot that prints against the precinct, 
ballot style, and party (in a primary) printed 
on the voter receipt. All ballots (with the 
exception of Provisional Ballots) will be 
initialed with a purple felt tip pen. 
 

 
 
The Cage 

 
 
Much of the electronic equipment will now 
be delivered in a locked Cage. The Cage will 
have the Pollbooks, blank ballot stock 
(reams of legal-size paper), Ballot on 
Demand Printers, the ExpressVote 
terminal, purple felt tip pens, privacy 
sleeves, and certain ADA equipment (if 
required). 
 
 
 
 
 
 
 
 
 
  

 
 
 

ÑőĲШsĲƣƓċĦťШŊŔƻĲƚШĲċĦőШƻŸƣŔŰŊШƚŔƣĲќƚШÂŸũũĤŸŸťШċШ
live connection to the Lake County Clerk's 
§ŉŉŔĦĲШċŰĬШƖĲƚƣƖŔĦƣƚШċШƻŸƣĲƖќƚШċĤŔũŔƣǃШƣŸШƖĲŊŔƚƣĲƖШ
in multiple locations during Early Voting or on 
Election Day.  

Jetpack 



 

14 
 

Unlocking and Locking the Cage 

 
 

Unlocking the Cage 
 
The Cages introduced in 2026 have two locks, 
rather than one. You must unlock the padlock 
on top before unlocking the handle. 
 

1. Find the orange lanyard with the Cage 
keys in the security materials pouch. 

 
 
 
 
 
 
 
 

2. Remove the blue security seal from the 
padlock on the Cage.  

 
 
 
 
 
 
 
 

3. You may place the blue seal on the back of the 
Election Judge timesheet in the green Site 
Manager binder once you retrieve the binder from 
the ballot bin.   
 

4. Use the silver key on the orange lanyard 
to unlock the padlock. Temporarily 
remove it so the door can be opened. 

 
 
 
 
 
 
 
 
 

5. Use the barrel key on the orange lanyard to unlock 
the handle. 

 
 
 

6. Pull the handle forward so it is no longer 
flush with the door. 
 
 
 
 
 
 
 
 
 

7. Twist the handle and pull to open the 
door. 

 
 
 
 
 
 
 
 
 
 
 
 

8. Remove the supplies you need from the 
Cage. 
 

9. Replace the padlock on one of the doors 
so it is not lost. 

 
 

 
 

 
 
 
 
 

Note: The Cage door on the left (as you 
face the Cage) must be closed before the 
door on the right. 
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Unlocking and Locking the Cage 

  
Locking the Cage 
 
1. Find the orange lanyard with the Cage keys 

in the security materials pouch. 
 
 
 
 
 
 
 
 
 

2. Ensure that all materials which need to be 
kept (or returned) in the Cage have been 
placed inside. 

 
 
 
 
 
 
 
 
 
 

3. Close the Cage door on the left (as you are 
facing it) before the door on the right. 

 
4. Twist the handle and fold it back into place 

so it is flush with the door. Lock the handle 
in place using the barrel key on the orange 
lanyard. 

 
 
 
 
 
 
 
 
 
 
 
 

 
5. Thread the padlock through the loops for 

the upper lock and press until the shackle 
clicks shut. 

 
 
 
 
 
 
 
 
 
 

6. Check the handle to confirm that the door is locked 
in place. 
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BBJ Tasks Before Election Day 

One month prior to the election, Ballot Box Judges receive:  

¶ Scheduling information that includes the name and phone number of the co-Ballot Box Judge(s) and voting site 
assignment. 

Two weeks prior to the election, Ballot Box Judges receive:  

¶ A Voting Site and Set Up/Delivery Notice which includes: 

o Voting site location, 

o Contact information for the voting site, 

o Any special instructions, 

o Equipment pick-up location, and 

¶ ÉŔƣĲШ~ċŰċŊĲƖќƚШċŰĬШEũĲĦƣŔŸŰШsƨĬŊĲƚќШŰċůĲƚЯШƓőŸŰĲШŰƨůĤĲƖƚЯШƓċƖƣǃШċliation, and assignments. 

One week before and no later than noon on Friday before Election Day:  

¶ 9ċũũШŸƖШƻŔƚŔƣШƣőĲШƻŸƣŔŰŊШƚŔƣĲШƣŸШĦŸŰǯƖůа 

o Location of room for voting, 

o Building access on election eve for setting up the voting site, and 

o Building access on Election Day prior to 5:15 AM (4:45 AM if voting 
site must be set up on Election Day). 

¶ Call Site Manager and all assigned judges to verify: 

o they are working, 

o that two judges (one from each party) will be able to return the ballots and necessary materials to the Lake 
9ŸƨŰƣǃШ9ũĲƖťќƚШƽċƖĲőŸƨƚĲШċƣШƣőĲШĲŰĬШŸŉШƣőĲШŰŔŊőƣШŸŰШEũĲĦƣŔŸŰШ ŔŊőƣЯШċŰĬШ 

o if BBJ(s) are unable to lift printers during Election Eve setup, that at least one PBJ judge capable of lifting the 
printers can assist.  

Thursday or Friday before the election:  

Ballot Box Judges pick up at the assigned location the: 

¶ Red Ballot Box Judge bag, 

¶ Black Check-In Table rolling case, and 

¶ Empty white ballot transfer cases. 

Please store materials at room temperature in a secure location until Election Day. 

  

NOTE: Notify the Lake County 
Clerkôs Oce at (847) 377-2314 of 
road construction or any parking 
disruption near the voting site 
requiring alternate arrangements, 
accessible ramps, or additional 
directional and voting signs. 

 

Be sure to bring ONLY the red Ballot Box Judge bag on Election Eve as materials inside will be required for setup. 
Do NOT take ballot transfer cases or rolling case to the voting site until Election Day. 

NOTE: Contact your co-Ballot Box Judge, 
if applicable, to discuss the pre- Election 
Day duties. If a site has two BBJs, they 
work together to prepare for Election Day. 
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BBJ Tasks Before Election Day 

Voting Site Setup 

Voting site setup occurs the evening before the election. If the voting room will have activities after setup, secure supplies in a 
safe location. If access is not possible before Election Day, setup must begin at 4:45 AM on Election Day. Contact Lake 
9ŸƨŰƣǃШ9ũĲƖťќƚШ§ŉŉŔĦĲШŔŉШƚŔƣĲШĦċŰŰŸƣШĤĲШƚĲƣШƨƓШŸŰШEũĲĦƣŔŸŰШEve. 

 ÑőĲШĤċũũŸƣШĤŔŰƚЯШÂŸũũĤŸŸťƚЯШ ? ШƨŰŔƣШċŰĬШƣċĤũĲЯШƻŸƣŔŰŊШĤŸŸƣőƚЯШљéŸƣĲШcĲƖĲњШƚŔŊŰƚЯШΝΜΜ-ŉŸŸƣШљ ŸШEũĲĦƣŔŸŰĲĲƖŔŰŊШüŸŰĲњШĦŸŰĲЯШċŰĬШ
ĦőƖŸůĲШƚƣċŰĬƚШŉŸƖШƣċĤũĲƚШƽŔũũШĤĲШĬĲũŔƻĲƖĲĬШĤǃШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ce to the voting site by 5:00 PM on election eve. 
Some voting sites will receive extra equipment such as a Big Bell for curb-side voting or handicap ramps. 

Please note that if your voting site was an Early Voting site, there may be extra equipment left at the site for the movers to pick 
up. This equipment should be kept to the side.  

 

Ballot Box Checklist  

A Ballot Box Checklist, delivered in the red Ballot Box Judge bag details the tasks for Election Eve, before the polls open, 
throughout the day, and for closing the polls. 

  

To Begin Setup 

1. Open red Ballot Box Judge bag and take out contents. Distribute the necessary supplies. 

2. Open the Cage, using the keys from the security materials pouch in the red supply bag, to set up the Pollbooks.  

3. Set up Pen and Privacy Sleeve and Check-In tables as shown on the layout diagram. 

 

Do not take to the voting site until Election Day: 

¶ Empty White Ballot Transfer Case(s) and 

¶ Black rolling case. 

NOTE: Something missing? Call the Election 
Day Hotline at (847) 377-2328. 

NOTE: Even if your voting site was an Early Voting location, no internal Vote by Mail drop boxes should be set up on Election 
Day, as there is no process to ensure proper chain of custody of the Vote by Mail ballots at Election Day voting sites. 
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Election Eve Setup 

Judges at setup will work together as a team to prepare all Pollbooks on Election Eve. Locate starting supplies in the 
red Ballot Box Judge bag. 

 
Jetpack 

The Jetpack gives each voting ƚŔƣĲѢƚ Pollbook a live 
connection to the Lake County Clerk's Office and 
ƖĲƚƣƖŔĦƣƚЮċЮƻŸƣĲƖѢƚЮċĤŔũŔƣǃЮƣŸЮƖĲŊŔƚƣĲƖЮŔŰЮůƨũƣŔƓũĲЮũŸĦċƣŔŸŰƚЮ
during Early Voting or on Election Day. 
 

1. Set up Jetpack in location noted on the layout diagram. 
 

 
2. Plug power cord into designated outlet.  
3. Press and hold the power button until  you see 

the display screen lights up. So long as the display 
stays on, it means that the Jetpack is connected.  

 
 
 
 
 
 
 

Ballot Inventory  
 
Ballot inventory will need to be completed on election eve, 
as printers will need to be set up and tested before 
Election Day. 
 

1. Use the silver ballot bin key from the security materials 
pouch, to open ballot bin door #4 and locate the green Site 
Manager binder. 
 

 
 
 
 
 
 
 

 
2. Locate the Ballot Paper Supply Inventory Confirmation 

sheet in the Site Manager binder. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. In the Cage, check the number of reams of ballot paper (a 
full box equals five reams) and number of packs of 
ExpressVote ballot stock (which is located in the banker 
box inside the Cage). 

 
4. Sign off on the ballot supply sheet and leave it in the green 

Site Manager binder. Return ExpressVote ballot stock 
packs to the banker box. 

 
 
 
 

 
 
 
 

 

 

Not all Pollbook Judges need to attend Election Eve Setup. However, at least two judges will need to help with 
Election Eve setup. Please check in with your PBJs ahead of time to determine who will help with setup. 
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Election Eve Setup 

Pollbook  Setup 

Pollbooks will be delivered by the movers in a locked Cage. The key to the Cage will be in the security materials 
pouch in the red BBJ bag. The Pollbooks must be set up on Election Eve.  

 
1. Retrieve extension cables and power strips 

from the Cage. 

 
2. Remove the Pollbook cases from the Cage 

and place them on the appropriate tables 
based on the recommended room layout. 
Note that there are two Pollbooks, ballot 
receipt printers, and supplies for Pollbooks in 
standard Pollbook cases. 

 
 
 
 
 
 
 
 
 
 
 
 

3. Remove the Pollbooks, ballot receipt printers, 
cords, and styluses from the cases.  

 

 

 

 

 

 

 

 

 

4. Open the Pollbooks so that you can see the screens 
and they are sitting on their bases. Turn them on by 
ƓƖĲƚƚŔŰŊШƣőĲШљŸŰњШĤƨƣƣŸŰШŸŰШƣőĲШũĲŉƣШƚŔĬĲШŸŉШƣőĲШ
device. After a moment the white Apple logo should 
appear in the center of the screen. 

5. Retrieve the Ballot on Demand Lexmark 
printers and blank ballot stock (reams of legal 
sized paper) from the Cage delivered to the 
voting site. 

 
6. Set up the table so that two Pollbooks are next to each other (where the two judges will sit), the thermal receipt 

printer is to the outside of each judge and the Ballot on Demand printer is farthest to the outside of each judge. 
If you have an odd number of Pollbooks, try your best to set up the additional station so that signatures/ballot 
styles can be easily double-checked. Pull out the tray of the Ballot on Demand printer, press and hold the 
green lever at the back of the tray down, and pull the tray until it is fully extended and can fit legal-sized paper.  

 

Note: The Ballot on Demand printers weigh 35 lbs and should never be lifted by fewer than two judges.  
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Election Eve Setup 

 
 
 
 
 
 
 
 
 
 
 
 

7. Place a power strip in between two Pollbook stations. Use Velcro straps as necessary to limit excess cord 
slack while plugging in devices. 

 
8. It may be useful to use the table legs to limit excess cord slack (depending on the tables at the site). 

 
9. Be aware of tripping hazards for voters and judges. If needed, use yellow tape for cord management. 

 
10. Plug one end of the red ethernet cable into 

the splitter cable and the other end into 
the back of the Ballot on Demand Printer 
(BOD). 
(If the purple Pollbook power cable has 
become disconnected from the splitter 
cable, plug it in now.) 

 
 
 

11. Plug the orange end of the Pollbook 
charger cable into the side of the Pollbook.  

 
 
 
 

 
 
 
 
 
 
 
 
 

Note: The tape on the pollbook cords is color-coded to match a corresponding port. Connect the cables in ROY (red, orange, 
yellow) order. By plugging in the cords in this order, we prevent connection issues between the printer and Pollbook. 
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Setup Before Early Voting Begins 

12. Plug printer power cord (yellow) into the 
back of the Ballot on Demand printer. 
 

 

 
13. Connect the thermal receipt printer power 

block to the power cord. The thermal 
receipt printer connects to the Pollbook via 
Bluetooth. 
 
 
 
 
 
 
 
 

 
14. Plug the power cords into the power outlet. 

 

 
15. Press and hold the power button on the thermal 

receipt printer to power it on. Lights on the printer will 
blink while printer is setting up. Look for the light on 
the far right side of the printer to turn blue; this it is 
means connected via Bluetooth. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

16.  Press and hold the power button on the Ballot 
on Demand printer. Display screen will 
indicate that printer is powering on. 

 
 
 
 
 
 
 
 
 
17.  Double-check for tripping hazards. Secure 

any power cords that may be a tripping 
hazard to voters and judges. 
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Login to the Pollbook 

 
1. Once the Pollbook is powered on, it will look 

similar to the image below (excluding the red 
љÑƖċŔŰŔŰŊШ~ŸĬĲњШŔĦŸŰьЮШÑŸƨĦőШƣőĲШŊƖĲĲŰШÉÑ ÅÑШ
button to log in. 

 

2. Enter your first and last name and touch the 
green CONTINUE button. 

 
 

 

3. Enter the password from the Pollbook login 
information card found in both the black and blue 
binders.  

 
4. The Pollbook will connect to the Ballot on 
?ĲůċŰĬШƓƖŔŰƣĲƖШыљ ŔƖĤċũũŸƣШÂƖŔŰƣĲƖњьШŉŔƖƚƣЮШ 

 
 

 
5. To test the Ballot on Demand printer, retrieve 

paper from the Cage (open one ream at a 
time). Then choose TEST PRINTER and click 
PRINT on the pop-up box. Place printed test 
ballots in the red BBJ bag.  

 
 
 
 
 
 
 
 
 
 
 

6. If you cannot connect to the Ballot on 
Demand printer, then there are additional 
troubleshooting steps to take. (If you do 
connect to the BOD printer, skip to Step 13) 
First choose SELECT PRINTER. 

7. Choose FIND PRINTER and look for a printer 
ũċĤĲũĲĬШљxĲǂůċƖťШ~ÉΡΞΝĬŰвњШ?ĲƓĲŰĬŔŰŊШŸŰШ
your site, there may be other wireless printers 
available.  

 

 
8. If the printer is available: select it and then 

choose TEST to print a test ballot. Then SAVE.  
 
 
 
 
 
 
 

 

Note: The Pollbook is an iPad, so selections are made by touching buttons on the screen. 
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Login to the Pollbook 

9. If the printer is not available, choose 
љ9ċŰĦĲũЯњШƣőĲŰШĲŰƚƨƖĲШƣőċƣШƣőĲШыƖĲĬьШ
ethernet cable is plugged in to the back of 
the printer and to the Pollbook splitter.  

 
10. Turn off the printer and unplug the (yellow) 

power cord from the back of the printer.  
 

 
 
 
 
 
 
 
 

11. Wait for a few seconds, then plug in the power 
cord in and turn on the printer. 

 
12. Wait for a minute after the printer fully powers on, 

then repeat steps 7 and 8. If you are still unable to 
ĦŸŰŰĲĦƣЯШĦċũũШƣőĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ŉŉŔĦĲЮ 

 
13. The Pollbook will next try to connect to the ballot 

receipt printer. Remember, the number of the 
receipt printer should match the number on the 
base of your Pollbook. 

 

 
 
 
 
 
 
 
 
 

14.   If you are not able to connect to the ballot receipt 
printer, check to make sure that the device is fully 
turned on (turned on and no blinking lights), then 
choose SELECT A DIFFERENT PRINTER.  
 
 
 

15. On the pop-up screen, choose FIND PRINTER. Choose 
the printer number that matches the number listed on 
the base of the Pollbook. 

 

16. If you still cannot connect to the printer, choose 
љ9ċŰĦĲũњШƣőĲŰШƚƽŔƓĲШǃŸƨƖШŉŔŰŊĲƖШƨƓШŸŰШƣőĲШƚĦƖĲĲŰШƚŸШ
ƣőċƣШǃŸƨШƖĲƣƨƖŰШƣŸШƣőĲШĬĲƚťƣŸƓЮШÉĲċƖĦőШŉŸƖШƣőĲШљÑĲĦőШ
§ŰũǃњШŉŸũĬĲƖЮ (If it is not on the current screen swipe 
your finger to your left on the screen.) 
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Login to the Pollbook 

17. 9ũŔĦťШŸŰШƣőĲШŉŸũĬĲƖШċŰĬШĦőŸŸƚĲШљÉĲƣƣŔŰŊƚњШыthe 
gear shape). On the left side of the screen, select 
ƣőĲШљ7ũƨĲƣŸŸƣőЮњ Give the Pollbook a few minutes 
to search for the printer. 

 
 
 
 
 
 
 
 
 
 

 
 

18. Select the printer with matching number from the 
options in the center of the screen and allow it to 
connect. Then return to the Pollbook program and 
repeat steps 14 and 15. If you are still unable to 
ĦŸŰŰĲĦƣЯШĦċũũШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ŉŉŔĦĲЮ 
 

 
 
 
 
 
 
 
 
 
 

 
19. At this point, your Pollbook should be connected, and 

you will see the home screen. Make sure that the 
information looks accurate: the polling site listed is 
correct, the Pollbook is connected (the signal sign in 
the bottom middle of the screen is green), zero voters 
are checked in, etc. Now, wait for the Pollbooks to 
download the pre-Election Day data. 

 

20. Clock in on Pollbooks. See instructions below. 
 

21. Leave all Pollbooks turned on while you 
prepare the ballot bin and the voting site. 
This will allow for the data transfer from 
ƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШĬċƣċĤċƚĲШƣŸШƣőĲШ
individual Pollbooks. 

 
22. Return the password card to the red 

Ballot Box Judge bag.  
 

 
 

Note: DO NOT ATTEMPT TO PRACTICE 
PROCESSING ANY VOTERS! The Pollbooks are 
loaded with live election data. 
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Election Judge Clock-In 

Election Judge Clock -In 

 
 

1 
Begin by selecting ELECTION JUDGE CLOCK IN from 
º|X ż|JªMÄ³zX³ ªX«ÄŽ Z³­ª º|X 5J « 5X«Ä ´N³XX«Ÿ 

 

 
 

2 
There is also an option to select Election Judge Clock 
In/Clock Out from the Launchpad screen. 

 

 
 

3 

Look for your name and when you find it, select CLOCK-
IN. If you cannot find your name on the list, check to see 
if there is a NEXT PAGE option at the top right. If you 
find your name, skip to step five. 

If you cannot find your name on any page, continue to 
step four. 

 

 
 

4 

If you are unable to find your name, select ADD 
WORKER, check to see if your name is on this list. 
If so, select your name then select your position 
from the drop -down menu (you may need to scroll 
down). Then move on to the next step. 

If your name is not on this list, select I AM NOT 
ON THE LIST. Select your position from the drop-
down menu (you may need to scroll down). From 
this screen, you can manually add your 
information. You can then continue to step 5. 
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Election Judge Clock-In 

 
 

5 

Confirm your information. If it is correct, choose 
YES, CONTINUE. If it is incorrect, choose NO, 
NEEDS CHANGES, and make the necessary 
changes. 

 

 
 

6 

You will then be asked to swear the Election Judge 
oath. You can click on the + button at the bottom 
right to make the oath larger. Sign and touch I 
ACCEPT to finish signing in. 
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Ballot Bin Set Up 

1. Locate security materials pouch in red Ballot Box 
Judge bag. Remove nightlight, lanyard with ballot 
bin/ExpressVote keys, gray security materials 
card, wire cutters, and scissors. 
a) Silver key opens the front access door and 

other locks on ballot bin case. 
b) Black barrel key is used on the ballot bin and 

memory stick compartment locks. 
c) Keys are also used for the ExpressVote 

terminal. 
d) Scissors will be used on Election Day 

morning, please leave them out on a table. 
 
 
 
 
 
 
 
 
 
 
 

2. 9ŸŰǯƖůШƚĲƖŔċũШŰƨůĤĲƖƚШŸŰШÉŔĬĲШ ШċŰĬШ7ШůċƣĦőШ
recorded numbers on gray security materials card 
and initial next to date. Return card to security 
materials pouch. If numbers do not match, call 
the Election Hotline at (847) 377-2328. 

 
 
 
 
 
 
 
 
 
 

3. Position ballot bin according to layout diagram. 
Use the nightlight to test the outlet and ensure 
there is power. Return nightlight to security 
materials pouch. 

4. Retrieve ballot bin/ExpressVote keys from security 
ůċƣĲƖŔċũƚШƓŸƨĦőЮШÖŰũŸĦťШмΠШŸŰШĤŔŰќƚШŉƖŸŰƣШċĦĦĲƚƚШ
door, open door, and locate the extension cord for 
ballot bins. 

5. On back of ballot bin, unlock #1 with silver key 
and open door. 
 

 
 

6. Extend the power cord with a surge protector 
already attached, open the Velcro strap, and plug 
the power cord into the wall outlet. Verify that the 
ƚŔũƻĲƖШĤċƖШŔƚШŔŰШƣőĲШљĬŸƽŰњШƓŸƚŔƣŔŸŰЮШxĲċƻĲШƣőĲШĬŸŸƖШ
open. 

 
 
7. Moving to the front of the ballot bin unlock #2 with 

the silver key, open the lid latches located on 
either side of #2. 

 
 

8. Lift the bin cover to the upright position. 

 
 

9. Use the black barrel key to unlock #3 and lift the 
ballot bin screen to the upright position. The ballot 
bin and screen will automatically turn on and print 
a configuration report. 

Prepare each ballot bin as described below. Please make sure to set up all ballot bins provided. 
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Ballot Bin Set Up 

 
 

If screen is blank, after a few moments check the 
following: 
¶ Check the power icon in the upper right corner of 
ƣőĲШƚĦƖĲĲŰЮШfŉШƣőĲƖĲШŔƚШċШƖĲĬШљñњШƣőƖŸƨŊőШƣőĲШƓŸƽĲƖШ
icon, the ballot bin is not plugged in successfully. 

¶ Verify the battery icon in the upper right corner of 
the screen is green. 

¶ Problems? Call the Lake County Clerk at 847-377-
2328. 

 
Print the Zero Totals Report 
 
The DS200 logo screen will appear when the ballot bin 
screen is lifted. The ballot bin screen then displays the 
ĦŸŰǯŊƨƖċƣŔŸŰШƖĲƓŸƖƣШƚĦƖĲĲŰШċŰĬШƓƖŔŰƣƚШċШƖĲƓŸƖƣЮ 
 

10. ìőĲŰШƚĦƖĲĲŰШĬŔƚƓũċǃƚШљÑőĲШƻŸƣŔŰŊШĬĲƻŔĦĲШŔƚШƖĲċĬǃШ
ŉŸƖШƓŸũũШƣŸШĤĲШŸƓĲŰĲĬЯњШtouch љ§ƓĲŰШÂŸũũ.њ 

 
 

11. Screens for the Opening Polls, Ballot Status 
Accounting Report, and Zero Totals Report will 
cycle on the display. A printout for each report will 
automatically be created. 

 
 
 
 
 
 
 
 

12. ìċŔƣШŉŸƖШƣőĲШĬŔƚƓũċǃШƚĦƖĲĲŰШƣŸШƚőŸƽШљÑőĲШƓŸũũШŔƚШ
open and the voting device is now ready for 
ƻŸƣŔŰŊЮњШTouch љ]ŸШƣŸШéŸƣŔŰŊШ~ŸĬĲЮњ 

 
 

 
 
 
 
 
 
 

 

13. 9ŸŰǯƖůШĬŔƚƓũċǃШƖĲċĬƚаШљÂƨĤũŔĦШ9ŸƨŰƣаШΜЮШ
ìĲũĦŸůĲЮШÂũĲċƚĲШfŰƚĲƖƣШòŸƨƖШ7ċũũŸƣЮњШ(Ignore the 
protected count number. This is the lifetime total 
of ballots accepted by this counter.) 
Be sure you have a Zero Totals Report tape for 
each ballot bin at the voting site. 

 
 
 
 
 
 
 
 
 

 
 

14. Locate the Ballot Box Judge Envelope delivered in 
the bin. Find the specimen ballots in the 
envelope. Work with one specimen ballot at a 
ƣŔůĲШċŰĬШǯŰĬШĲċĦőШŸce, candidate, and public 
question on the Zero Totals Report tape.  
 
Please note that while all offices on each 
specimen ballot should be on the tape, all offices 
on the tape will not be on each specimen ballot.  
 
Repeat this process for each ballot until all 
specimen ballots have been reviewed. Set the 
specimen ballots aside for later posting. 
 

15. Fold the Zero Totals Report tape and tuck it to the 
left of the ballot bin. Do not cut or tear tape. If you 
run out of tape while printing the report, place the 
completed roll in the red Results Tape Pouch for 
the appropriate ballot bin. 
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Other Polling Site Set Up Tasks 

 
1. Open the ExpressVote table case and set up the 
ƣċĤũĲЮШÂŸƚŔƣŔŸŰШƣőĲШƣċĤũĲШƣŸШĲŰƚƨƖĲШƻŸƣĲƖƚќШƓƖŔƻċĦǃЮ 

 
 

2. Open the ExpressVote cloth case. Remove the 
ExpressVote unit from the main compartment and 
the power cords from the outside pocket. 

 
 

3. Thread the power cord through the hole in the 
table. 

 
 

4. Place the unit on the table. Insert plug into the 
back of unit and then into a power source. 

 
 

5. Add the privacy shield. The tabs on the back side 
of the privacy shield tabs may go over the edge of 
table, not into the slots on the table, depending 
on the shield and table that your site receives. 
Aim to get as many tabs as possible into the 
slots. 

 

 
6. Plug power cord into outlet, but do not turn on 

the ExpressVote terminal until election morning. 
 
Set Up Voting Site 
Set up tables, chairs, voting booths, and Pen and Privacy 
Sleeve table as shown on the layout diagram. 
 
There will be at least one wheelchair accessible ADA 
booth to be set up near the Check-In Table. The box for 
this booth is labeled. If a chair is available, place it near 
the booth.  
 
(See the quad voting booth assembly instructions in this 
ůċŰƨċũќƚШ ƓƓĲŰĬŔǂ for details.) 

 
 

 
 
 
 
 
 
 
 
 

Retrieve the chrome stands and supply box from the ballot 
bin for the Check-fŰШÑċĤũĲЮШÅĲƣƖŔĲƻĲШƣőĲШŉũċŊШċŰĬШљfШéŸƣĲĬњШ
stickers from the banker box in the Cage. Place flag on the 
Check-In Table and the stickers on the Pen and Privacy 
Sleeve Table (or near the ballot bin(s) if that works better 
for the flow of voters at your site.) 
 
Inside Signs 
 

1. Locate masking tape in the supply box. 
2. Use masking tape to post specimen ballots for the 
ƚŔƣĲќƚШƓƖĲŉĲƖƖĲĬШƓƖĲĦŔŰĦƣƚ from the BBJ Envelope near 
the voting site entrance. 

3. Post all signs (in English and Spanish). See detailed 
directions on next page. 

 
 
 
 
 

The ExpressVote (or Ballot Marking Device) is a way for voters who need an accessible option to vote unassisted. 
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Other Polling Site Set Up Tasks 

¶ Voting site entrance sign should be placed on the 
ŸƨƣƚŔĬĲШĬŸŸƖШƣŸШĦũĲċƖũǃШŔĬĲŰƣŔŉǃШƣőĲШƻŸƣĲƖќƚШ
entrance. If this is not possible, the voting site sign 
should be placed to the left or to the right of the 
voting site entrance door. 
 

¶ Township maps, telephone usage, and no 
electioneering signs should be posted at or near 
the entrance to the room. When necessary, post 
the directional voting site entrance signs in 
hallways to guide voters to the voting room. 

 
¶ Post all federally mandated signs in an area 

visible to voters entering room. These include 
Provisional Voting, Bill of Rights for Lake County 
Voter, Information and Services, and Vote Fraud 
information signs. 

 
¶ ÅĲůĲůĤĲƖЯШĬŸШŰŸƣШƓũċĦĲШљéŸƣĲШcĲƖĲњШċŰĬШ
љEũĲĦƣŔŸŰĲĲƖŔŰŊШüŸŰĲњШƚŔŊŰƚШŸƨƣƚŔĬĲШƨŰƣŔũШĲũĲĦƣŔŸŰШ
morning. 

 
Secure Pollbooks after Voting Setup is Complete  
 

1. Once other Election Eve tasks have been 
complete, power down the pollbooks. 
SĲũĲĦƣШƣőĲШљőċůĤƨƖŊĲƖњШĤƨƣƣŸŰШċƣШƣőĲШƣŸƓШ
right of the Pollbook screen. Select 
LOGOUT from the menu. 

 
 
 

 
 
 
 
 
 
 
 
 

 
 

2. A pop-up screen will appear. Select the green 
LOGOUT TEMPORARILY button. 
 

3. Clock out on Pollbooks. (See next section for 
detailed instructions. ) 

 

 
4. Press and hold the buttons on the upper left side 
ċŰĬШƣŸƓШũĲŉƣШŸŉШÂŸũũĤŸŸťƚШƣŸШƣƨƖŰШƣőĲůШŸŉŉЮШљÉũŔĬĲШƣŸШ
ÂŸƽĲƖШ§ŉŉњШƓŸƓƨƓШƽŔũũШċƓƓĲċƖЮШÉũŔĬĲШƽŔƣőШŉŔŰŊĲƖШƣŸШ
power off. 

 
 
 
 

 
 

 
 

 
 

5. Unplug the Pollbooks from the printers, return the 
Pollbooks to their cases, then return the cases to 
the Cage.  

 
6. Remove any ballot stock that was placed in the 

printers to test them and return it to the Cage. 
 

7. Power down printers leave them in place so only 
Pollbooks need to be reconnected in the morning. 

 
8. Lock the Cage with the ExpressVote bag, banker 

box, Big Bell and threshold ramp to make the site 
more ADA-accessible (if applicable) and place 
Cage key in security materials pouch. 

 
9. The Jetpack remains in place and turned on for the 

night. 
 
Secure Keys 
 

1. Lock the Cage and return the Cage key to the 
security materials pouch. 
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Secure Ballot Bin for the Night 

Secure Ballot  Bin for  the  Night  

 
1. Carefully lower ballot bin screen and lock #3 with 

black barrel key. Machine will beep for 
approximately 5 minutes before entering sleep 
mode. Do not turn o  or unplug ballot bin. 

 
2. Lower bin cover. Secure bin cover latches and 

lock #2 with silver key. 
 

3. From the security materials pouch, remove the 
white security tie for securing the front access 
door and gray security materials card. Record 
white tie serial numbers on gray security materials 
card. Return gray security materials card to 
security materials pouch. 

 
4. Return keys to security materials pouch. Remove 

scissors from security materials pouch and set 
scissors aside as they will be needed in the 
morning. Return security materials pouch to red 
Ballot Box Judge bag. 

 
5. Return to the front of the ballot bin and remove 

the remaining supplies packed inside. If there are 
multiple bins, be sure to verify that all supplies 
have been removed from each bin. 

 
6. Place only the red Ballot Box Judge bag inside one 

of the bins. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

7. Close front access door on each bin and secure 
by inserting white tie through metal loops. #4 will 
not be locked as keys are inside the red Ballot Box 
Judge bag. 

 
 
 
 
 
 
 
 
 
 
 
 
Before Leaving the Building 
 
Turn o  accessible lights. Make sure the outside doors to 
the voting site are locked or advise building security that 
the judges are leaving. Make sure room is secure before 
leaving. 
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Election Judge Clock-Out 

Election Judge Clock -Out  

 
1 Begin by selecting ELECTION JUDGE CLOCK IN from the 

ż|JªMÄ³zX³ ªX«ÄŽ Z³­ª º|X 5J « 5X«Ä ´N³XX«Ÿ 

 

 
2 

 
H­Ä NJ« JӃ´­ ´XӃXNº º|X ³XT ż(ӃXNº ­« 0ÄTzX $Ӄ­N¦ .«Ƅ$Ӄ­N¦
8ÄºŽ MÄºº­« Z³­ª º|X 5J « 5X«Ä ´N³XX«Ÿ 

 

 
3 At the end of the day, you will need to clock out. Select 

CLOCK-OUT next to your name. 

 

 
4 Confirm that you would like to clock out by selecting YES. 
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Before Polls Open on Election Morning 

5:15 AM Election Morning Before the Polls Open 

Final Setup Procedures  

Distribute Final Election Day Supplies to Pollbook Judges: 

Ʒ Black rolling case 

Ʒ Empty White Ballot Transfer Cases 

Ʒ Blue Provisional Ballot Case 

Prepare Each Ballot Bin  Before Polls Open 

Each ballot bin must be completely prepared before the 
polls open. Refer to your checklist to ensure all steps are 
completed. 

1. Locate the scissors set aside last night and cut 
white tie from #4. Remove and open red BBJ bag 
and find security materials pouch. Verify number 
on security tie matches number on gray security 
materials card. Place broken white tie, scissors, 
and gray security materials card in pouch. 

 

 

 

 

2. Retrieve keys from security materials pouch. 

3. With all judges present, open front access door #4 
ċŰĬШƨŰũŸĦťШмΡШƣŸШĦŸŰǯƖůШĤŔŰШċŰĬШĲůĲƖŊĲŰĦǃШƚũŸƣШ
are EMPTY. There should be NO supplies or 
materials left in the ballot bin. Use the key to lock 
#4 and #5.  

4. Remove the Cage key from security materials 
pouch and provide it to Pollbook Judges so they 
can begin to set up Pollbooks. 

5. Remove red tie from security materials pouch. 
Secure front access door by inserting red tie 
through metal loops.  

 

 

 

 

6. Unlock #2, open latches, and raise bin cover. 
Unlock #3 and raise ballot bin ƚĦƖĲĲŰЮШ9ŸŰǯƖůШ
lock tab for #3 is turned down into the case so it 
does not inhibit ballot insertion. 

7. Display will cycle through logo, election loading, 
ċŰĬШĦŸŰǯŊƨƖċƣŔŸŰШƚĦƖĲĲŰƚЮШ9ŸŰǯŊƨƖċƣŔŸŰШƖĲƓŸƖƣШ
will print again. On landing screen, touch љ?ŸŰќƣШ
Close - uĲĲƓШéŸƣŔŰŊЮњШThen, welcome screen will 
ĬŔƚƓũċǃЮШ9ŸŰǯƖůШPublic Count shows no votes. 

 

 

 

 

 

 

8. Unfold Zero Totals Report tape. Together, BBJ and 
ŸŰĲШÂ7sШƻĲƖŔŉǃШƣċƓĲШƚƣŔũũШƖĲċĬƚШљΜњШƻŸƣĲƚШŉŸƖШĲċĦőШ
office. 

9. Both judges sign tape. DO NOT CUT TAPE. 

10. Refold the signed Zero Totals Report tape and 
place it to left of the ballot bin. If you run out of 
tape while printing the report, place the 
completed roll in the red Results Tape Pouch for 
the appropriate ballot bin.  
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Before Polls Open on Election Morning 

11. O er keys to PBJs to turn on ExpressVote 
terminal. Then, place keys in security pouch. 
Return pouch to red BBJ bag and offer red BBJ bag 
to PBJs so they can place printed test ballots 
inside. 

12. Use the electioneering zone measuring wheel 
(delivered in ballot bin) to determine placement of 
ƣőĲШљEũĲĦƣŔŸŰĲĲƖŔŰŊШüŸŰĲњШĦŸŰĲШċŰĬШƚŔŊŰЮШÑőĲШƚŔŊŰШ
for the orange cone is found in the BBJ envelope. 
ÑőĲШΝΜΜќШůĲċƚƨƖĲůĲŰƣШĤĲŊŔŰƚШŉƖŸůШƣőĲШĬŸŸƖШŸŉШ
the room where voting occurs.  

13. ÂũċĦĲШƣőĲШũċƖŊĲШŸƨƣĬŸŸƖШљéŸƣĲШcĲƖĲњШƚŔŊŰШĤǃШƣőĲШ
road so voters can see it as they approach from 
either direction. 

14. If not posted on election eve, tape voting site 
directional arrow signs in hallways pointing path 
to room for voting. 

15. Retrieve red Ballot Box Judge bag and store in a 
safe place during voting. 

16. If there is a separate accessible entrance ramp, 
ƓŸƚƣШљcċŰĬŔĦċƓШEŰƣƖċŰĦĲњШĬŔƖĲĦƣŔŸŰċũШƚŔŊŰƚЮШÉŔŊŰƚШ
are found in the Ballot Box Judge Envelope 
delivered in the ballot bin. 

17. If it has not yet been set up, help set up the Pen 
and Privacy Sleeve table with materials from the 
banker box in the Cage. Ensure that privacy 
sleeves are out and available for voters before the 
polls are open.  

Keep at least one privacy sleeve near the bin 
during the day, so you can cover ƻŸƣĲƖƚќШĤċũũŸƣƚШ
when checking for initials. 

18. Obtain name tag and clock in on Pollbook. See 
Clock In instructions earlier in this manual for 
more details. 

 

 

NOTE:  
No electioneering is permitted within 100 feet of the 
entrance to the room where voting occurs. If the 
room is located within a public or private school or a 
place of worship, campaigning is restricted to the 
outside of the building, even if the 100 feet falls 
inside the building. 
 
Private schools and places of worship may ban 
ĲũĲĦƣŔŸŰĲĲƖŔŰŊЮŸŰЮƣőĲЮƓƖĲůŔƚĲƚдЮÑőĲЮџ ŸЮ
EũĲĦƣŔŸŰĲĲƖŔŰŊѠЮƚŔŊŰЮŉŸƨŰĬЮŔŰЮƣőĲЮ7ċũũŸƣЮ7ŸǂЮsƨĬŊĲЮ
Envelope will indicate if the assigned site has banned 
electioneering. 

Note: Although in past years, Election Judges signed 
a paper oath when beginning their shifts, the oaths 
are now entirely digital.  
 
When clocking in on the pollbook, you are also 
digitally signing the oath. This is the new process for 
both Early Voting AND Election Day. 
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Finalize Set Up 

Finalize Set Up 
 
Complete any final set up tasks, such as ensuring that 
the indoor signs are still up, the voting booths are out, 
and the site is tidy and ready for voters. 
 
Set the following items on the Pen and Privacy Sleeve 
table and/or keep a supply by the check-in stations:  
¶ Pens 
¶ Privacy sleeves 
¶ љfШéŸƣĲĬњШƚƣŔĦťĲƖƚШыŔŉШƓƖĲŉĲƖċĤũĲШŉŸƖШǃŸƨƖШƚŔƣĲь 

 
 
 
 
 
 
 
 
 
 
 

Judges at some polling sites find it simpler to place 
pens and privacy sleeves inside of each voting booth 
so they are ready for voters. If your site uses this 
method, continue to monitor and ensure supplies 
remain in the booths, as sometimes voters 
accidentally take the pens and sleeves. 
 
Place at least one privacy sleeve by the tabulator(s) 
while the site is open. When voters approach to cast 
their ballots, use the privacy sleeve to cover ballots 
while checking for initials. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Outside Signs 
 
Ensure that the tent sign is near the road, not at the 
entrance to the building. It should be visible to the 
those driving to the voting site.  
 

 
The No Electioneering cones are placed 100 feet from 
the entrance to the room where voting occurs. Use the 
measuring wheel to determine the location. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Assist any other Election Judges who need help 
completing their tasks ahead of polls opening at 6 AM. 
 

 

Note: You must  ensure that privacy sleeves are out 
and available for voters when they check in.  
 

Note: Although in past years, Election Judges 
signed a paper oath when beginning their shifts, 
the oaths are now entirely digital.  
 
When clocking in on the pollbook, you are also 
digitally signing the oath. This is the new process 
for both Early Voting AND Election Day. 



 

36 

Polls are Open and Assisting Voters 

Ballot Box Judge Procedures 
 
Ballot Box Judges work at the ballot bin while the voting site is open. 
 
The Ballot Box Judge must: 
 
¶ ÉƣċŰĬШċƓƓƖŸǂŔůċƣĲũǃШΠШŉĲĲƣШŔŰШŉƖŸŰƣШŸŉШƣőĲШĤċũũŸƣШĤŔŰШƣŸШĲŰƚƨƖĲШƻŸƣĲƖќƚШƓƖŔƻċĦǃЮ 
¶ Check that each voted ballot is initialed in the upper right corner on front side. Let the voter know you are checking that 

the ballot was properly initialed by an Election Judge, which is what makes the ballot valid. If a voter is holding their ballot 
in a way which makes it difficult to see the ŢƨĬŊĲќƚШŔŰŔƣŔċũƚ, ask the voter to adjust their ballot  so the initials can be seen.  
 

o Keep a privacy sleeve by the bin. When checking for initials in the upper right-hand corner of the ballot, cover the 
ƖĲƚƣШŸŉШƣőĲШƓċŊĲШƽŔƣőШƣőĲШƓƖŔƻċĦǃШƚũĲĲƻĲШƣŸШĲŰƚƨƖĲШƣőĲШƚĲĦƖĲĦǃШŸŉШƣőĲШƻŸƣĲƖќƚШĤċũũŸƣЮ 

o Ballot on Demand ballots will have initials in the upper right corner. The ballots issued for the voters using the ADA-
accessible ExpressVote machine will have initials in the lower right corner. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Voter Casts a Ballot  
 

1. 9őĲĦťШŉŸƖШEũĲĦƣŔŸŰШsƨĬŊĲШŔŰŔƣŔċũƚШŔŰШƣŸƓШƖŔŊőƣШĦŸƖŰĲƖШŸŉШƻŸƣĲƖќƚШĤċũũŸƣЮ 
2. Direct voter to available ballot bin. 
3. Instruct voter to remove their privacy sleeve from the ballot before inserting 

into the tabulator. 
4. The voter deposits the ballot in the ballot bin. As the voter inserts their 

ballot, the ballot bin tabulate s the vote. The tabulator verifies receipt of 
a ballot by increasing the љÂƨĤũŔĦШ9ŸƨŰƣњШŰƨůĤĲƖШĤǃШone for each ballot . 

5. 9ŸũũĲĦƣШƣőĲШƻŸƣĲƖќƚШƓĲŰШċŰĬШƓƖŔƻċĦǃШƚũĲĲƻĲШċŰĬШƖĲƣƨƖŰШƣőĲůШƣŸШƣőĲШÂĲŰШċŰĬШ
Privacy Sleeve Table. 

6. Approach ballot bin only if it beeps or voter requests assistance. In the case of under- or over-votes, voter chooses 
ĲŔƣőĲƖШљ9ċƚƣШ7ċũũŸƣњШŸƖШљ?ŸŰќƣШ9ċƚƣШ7ċũũŸƣњШŸŰШĬŔƚƓũċǃШƚĦƖĲĲŰЮШfŉШљ9ċƚƣШ7ċũũŸƣњШŔƚШĦőŸƚĲŰЯШƣőĲШĤċũũŸƣШƽŔũũШĤĲШƓċƚƚĲĬШŔŰƣŸШ
ƣőĲШĤċũũŸƣШĤŔŰШċŰĬШƣċĤƨũċƣĲĬШċƚШůċƖťĲĬЮШìőĲŰШљ?ŸŰќƣШ9ċƚƣШ7ċũũŸƣњШŔƚШĦőŸƚĲŰЯШƣőĲШĤċũũŸƣШŔƚШƖĲƣƨƖŰĲĬШƣŸШƻŸƣĲƖЮ 

7. For under-voted ballots, voter can take ballot back to the voting booth to complete. In the case of over-votes, direct 
voter to an Election Judge with a Pollbook to spoil the ballot and receive a new one. 

8. Make certain that no one interferes with a voter while they are voting. Observe that no assistance is given in a voting 
ĤŸŸƣőШƨŰũĲƚƚШƣőĲШƻŸƣĲƖШƕƨċũŔǯĲƚШƣŸШƖĲĦĲŔƻĲШċƚƚŔƚƣċŰĦĲЯШċŰĬШƣőĲШ ƚƚŔƚƣĲĬШéŸƣĲƖШdavit is completed. 

9. The voter may take aŰШfШéŸƣĲĬњ sticker as they leave the building.  

Note: All ballots cast in the tabulator MUST be 
initialed by an Election Judge. 
If a PBJ forgets to initial, the ballot MUST be 
spoiled and reissued.  
 

Note: Provisional ballots are a special 
exception. They are NEVER initialed in the 
polling site and DO NOT go in the tabulator.  
 

Promptly at 6:00 AM, the BBJ ƚőċũũЮċŰŰŸƨŰĦĲеЮџÑőĲЮƓŸũũƚЮċƖĲЮŸƓĲŰеѠЮċŰĬЮƽĲũĦŸůĲЮƻŸƣĲƖƚЮŔŰƣŸЮƣőĲЮƚŔƣĲд 
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ExpressVote (Ballot Marking Device) ADA ballots  
 

Some voters may use the ExpressVote machine to vote using a touchscreen. The skinny ExpressVote ballots will have 
initials in the lower right-hand corner of the ballot. The ExpressVote ballots are inserted into the top narrow tray on the 
ballot bin to ensure that it can easily be read by the machine and fall into the bin below without causing a ballot jam. 

 
 
 
 
 
 
 

 
 
Environment Tasks 
 

Voting booths should be checked regularly for campaign literature, pens, and stray marks on the booths. If your site 
chooses to place pens and privacy shields in the booths for the convenience of voters, continue to ensure that there are 
supplies in the voting booths, as voters may accidentally remove them. 

 
The voting site should remain tidy and free of trip hazards. Please keep your 
supplies neat and the floor free of trip hazards and trash left behind by voters. 

 
 
 
 
  

 
  
Announce Polls Closing  

 
At 6:30 PM, the BBJ announces that polls will close in one half hour. 
 
 

NOTE: Should there be a long line of voters, the Site Manager may assist the BBJ(s) at the tabulator(s). 

Note: Watch out for the backs of stickers discarded by voters. They are 
very slippery and should be disposed of in the trash right away. 
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Special Circumstances  for Ballot Box Judges 
 
Ballot Not Returned 
 

If the voter leaves the voting booth without a ballot or 
refuses to return a voted ballot, request that the ballot 
be returned, even if the voter decides not to cast it, as 
all ballots must be accounted for to maintain the 
integrity of the voting process.  
 
Should a voter refuse to cast the ballot, direct to an 
Election JƨĬŊĲШƽŔƣőШċШƓŸũũĤŸŸťШƚŸШƣőċƣШƣőĲШƻŸƣĲƖќƚШ
ballot can be spoiled. Do not allow another voter to 
use the booth until it is established that nothing was 
left in it. 

 
Ballot Not Initialed  
 

Any ballot found not initialed by an Election Judge 
cannot be deposited in the ballot bin. Once a voter 
has taken a ballot into the voting booth, Election 
Judges may not add to or alter ballots, including 
adding initials. This ballot must be spoiled. Direct the 
voter to the Election Judge who issued their ballot in 
order for it to be spoiled and reissued. 
 

No Votes Detected on Ballot  
 
The ballot binќƚШĬŔƚƓũċǃШƽŔũũШċũĲƖƣШƣőĲШƻŸƣĲƖШƽőĲŰШċШ
blank ballot has been cast. If the voter remains 
ƓƖĲƚĲŰƣЯШƻŸƣĲƖШƚőŸƨũĬШƚĲũĲĦƣШĲŔƣőĲƖШƣőĲШљÅĲƣƨƖŰњШĤƨƣƣŸŰШ
ƣŸШőċƻĲШĤċũũŸƣШƖĲƣƨƖŰĲĬШŉŸƖШůċƖťŔŰŊШŸƖШƓƖĲƚƚĲƚШљ9ċƚƣњШ
button to have ballot accepted with no votes 
recorded. If voter is not present, Ballot Box Judge 
ƓƖĲƚƚĲƚШљ9ċƚƣњШĤƨƣƣŸŰЮ 

 
Over-Voted O ce 
 

If a voter casts a ballot with more votes than permitted 
for any o ce, the ballot bin will display a screen noting 
the over-voted races. The voter has two options: 
¶ ÉĲũĲĦƣШƣőĲШљÅĲƣƨƖŰњШĤƨƣƣŸŰШƣŸШőċƻĲШƣőĲШĤċũũŸƣШ

returned. The voter can return to an Election 
Judge with a Pollbook where the over-voted 
ballot is spoiled, and voter receives a new 
ballot.  

OR 
¶ ÉĲũĲĦƣШƣőĲШљ9ċƚƣњШĤƨƣƣŸŰШƣŸШőċƻĲШƣőĲШĤċũũŸƣШ
ċĦĦĲƓƣĲĬШŔŰƣŸШƣőĲШĤċũũŸƣШĤŔŰЮШ9őŸŸƚŔŰŊШљ9ċƚƣњШ
means no vote in the over-voted o ce will be 
counted. The rest of the votes on the ballot 
will be counted. 

 
 

The BBJ should approach the bin and assist the voter 
only when the voter asks or appears to need help. 

 
Under-Voted O ce 
 

Illinois General Assembly requires voters be warned if 
any statewide constitutional o ce is not voted. Voters 
are not required to vote in every race. If a voter inserts 
a ballot into the ballot bin containing an under-vote for 
a statewide constitutional o ce, the ballot binќs 
display will show the under-voted race. 

 
At the beeping tone, the voter has two options: 

¶ ÉĲũĲĦƣШƣőĲШљ9ċƚƣњШĤƨƣƣŸŰШċŰĬШĦőŸŸƚĲШŰŸƣШƣŸШ
vote in all statewide races, and the ballot will 
pass into the secured ballot bin. 

OR 
¶ ÉĲũĲĦƣШƣőĲШљÅĲƣƨƖŰњШĤƨƣƣŸŰШċŰĬШƣőĲШĤċũũŸƣШƽŔũũШ

be ejected so voter may return to the voting 
booth and mark ballot accordingly. 

 
Only if the voter asks or appears to need assistance, 

should the Ballot Box Judge approach the bin and 
assist the voter. 

Unreadable Ballot  

If a voter has left the polling place and an 
unreadable ballot was left in the ballot bin, call the 
xċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ŉŉŔĦĲЮШ 

A staff member will need to follow certain 
processes back at the county building before they 
can walk you through the steps you will need to 
follow at the polling place.  

 
 
Provisional Ballots  
 
f~Â§ÅÑ  ÑгШEŰƚƨƖĲШƣőċƣШŰŸШĤċũũŸƣШƽŔƣőШљÂƖŸƻŔƚŔŸŰċũњШ
printed on the header is placed in a ballot bin. 
Provisional ballots should not be initialed. Provisional 
ballots are not eligible to be cast on Election Day and 
must be secured in the Blue Provisional Ballot Case.
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A Voter Brings Their Vote by Mail Ballot to the Voting Site 
 

A Vote by Mail ballot can only be surrendered at an Election Day voting site.  
 
¶ If a voter would like to cast a ballot in the ballot bin, they may surrender their Vote by Mail ballot to the Pollbook 

Judges in exchange for a ballot printed at the voting site.  
 
¶ The voter may not cast their Vote by Mail ballot in the ballot bin.  

 
¶ Any voter who brings in a Vote by Mail ballot that does not want to surrender the ballot in exchange for a ballot 

from the voting site can: 
 

o Deliver their ballot to one of the permanent, external Lake County Vote By Mail drop boxes (list below). 
 

o Go to the Post Office and turn their ballot in at the counter to get it date-stamped as received on Election 
Day (voters should not simply put their ballots in a USPS pick-up box for this reason). 

 
o DĲũŔƻĲƖШƣőĲŔƖШĤċũũŸƣШƓĲƖƚŸŰċũũǃШƣŸШƣőĲШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШŸŉŉŔĦĲШыΝΥШ Ш9ŸƨŰƣǃШÉƣШÅůШΝΜΝЯШìċƨťĲŊċŰьЮШ 

 

 
External Vote By Mail Drop Boxes 

 
Six, 24-hour drop boxes will be available for vote-by-mail ballots outside of the main entrances to these buildings. These 
locations are well-lit, have 24-hour video surveillance, and offer nearby parking. 
 
These drop boxes will be locked at 7 PM when polls close and ƣőĲШĤċũũŸƣƚШŔŰƚŔĬĲШƽŔũũШĤĲШĦŸũũĲĦƣĲĬШĤǃШxċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ
Office ballot collectors. No additional ballots will  be accepted after that time. 
 

Juvenile Branch Court  
24647 N. Milwaukee Ave., Vernon Hills 

Lake County Courthouse  
18 N. County St., Waukegan 

(W. Side of Building, Martin Luther King, Jr. Ave) 

Park City Branch Court  
301 S. Greenleaf St., Park City 

Lake County Central Permit Facility  
500 W. Winchester Rd., Libertyville 

Mundelein Branch Court  
105 E. Route 83, Mundelein 

Round Lake Branch Court 
1792 Nicole Ln., Round Lake Beach 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: Unlike during Early Voting, no Vote by Mail ballots can be collected at an Election Day voting site. There is 
no process to ensure proper chain of custody of the Vote by Mail ballots at voting sites on Election Day. 
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How to Clear a Jammed Ballot 

Jammed Ballot  
 
When a ballot becomes jammed in the bin, the display 
will tell you whether or not it was counted. 
 

 
 
 

 
 
 
 
1. Walk to the back of the ballot bin. Jammed ballot 

should be visible through window. 
 

 
 

2. Return to the front of the bin. Read the display 
screen to see if ballot has been counted. Lower 
display screen and unlock #6. Ignore the ballot 
ĤŔŰќƚШĤĲĲƓŔŰŊЮ 

 
3. Lower the ŉƖŸŰƣШǰċƓЮ 

 
 
 
 
 
 
 
 
 

 
 
 

4. Carefully slide tabulator screen slightly forward. 
 
 
 
 
 
 
 
 

5. Look for jammed ballot behind the tabulator. If the 
screen showed the ballot has been counted, tap 
the ballot into the bin. If the screen showed the 
ballot has NOT been counted, remove ballot and 
hand to voter for reinsertion in the ballot bin. 
 
 
 
 
 
 
 

 
6. Slide tabulator screen back into place. 

 
 
 
 
 
 
 
 

7. ÅċŔƚĲШǰċƓШŸŰШthe front of the bin and lock #6. 
Raise the screen. The ballot bin should be ready 
for voters. 

 
9ċŰќƣШĦũĲċƖШƣőĲШŢċůůĲĬШĤċũũŸƣе 
 
1. Unlock #5, open emergency door, lower 
ĲůĲƖŊĲŰĦǃШƚũŸƣШǰċƓЯШclose door, and re-lock #5. 
Voters will place ballots in emergency slot. Call 
the Election Day Hotline (847-377-2328) to have a 
tech rep dispatched. 
 

2. Once jam is cleared, unlock #5, open emergency 
ƚũŸƣШĬŸŸƖЯШƖĲůŸƻĲШċũũШĤċũũŸƣƚЯШƖċŔƚĲШǰċƓЯШĦũŸƚĲШ
door, and re-lock #5. Cast ballots into the ballot 
bin and accept any on-screen alerts. 
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Power Interrupted or Ballot Bin Not Working 

 
Power Interrupted or Ballot Bin  Not Working  
 
1. Call Election Day Hotline at (847) 377-2328 and a 

Technical Representative will be dispatched. The 
ballot bin will operate up to six hours on battery 
power. 
 

2. While you are waiting for a Tech Rep to arrive, 
prepare the emergency ballot slot by unlocking #5 
and opening the emergency ballot slot door. 

 

3.  xŸƽĲƖШƣőĲШEůĲƖŊĲŰĦǃШ7ċũũŸƣШÉũŸƣШǰċƓЮ 

 
4. Close door and lock #5. 

 
5. The voters insert ballots into the emergency ballot 

slot until the ballot bin becomes operable. 

 
 
 

6. When power is restored or counter is operable 
ċŰĬШƻŸƣĲƖШǰŸƽШċũũŸƽs, the Ballot Box Judge(s) will 
ask for the assistance of another Election Judge to 
unlock #5, open emergency ballot slot door, and 
remove ballots. Please ensure that at least two 
Election Judges, one from each party, are present 
to handle the ballots. 
 

 
7. When slot is empty: raise the ǰap so no more 

ballots can be inserted into the emergency ballot 
slot, close the door, and lock #5.  

 
8. Cast all ballots that were in the emergency ballot 

slot and accept any voting alerts that may appear 
on the screen.
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Voters Requiring Assistance  

Under Illinois law, only voters who are blind, physically disabled, or unable to read or write the English or Spanish 
language qualify for receiving assistance in marking their ballot. The voter is free to select a family member, Election 
JƨĬŊĲƚЯШŸƖШċŰǃШƓĲƖƚŸŰШƣŸШċƚƚŔƚƣШƣőĲůШċƚШũŸŰŊШċƚШƣőċƣШƓĲƖƚŸŰШŔƚШŰŸƣШċŰШċŊĲŰƣШŸŉШƣőĲШƻŸƣĲƖќƚШĲůƓũŸǃĲƖШŸƖШƨŰŔŸŰЮ 

The Assisted Voter Affidavit can be processed on the Pollbook. Pre-printed paper forms are only required for voters 
who are assisted by two Election Judges. The form is offered in both English and Spanish, and judges can select the 
ƻŸƣĲƖќƚШƓƖĲŉĲƖƖĲĬШũċŰŊƨċŊĲЮШÉĲĲШÂŸũũĤŸŸťШŔŰƚƣƖƨĦƣŔŸŰƚШŸŰШƣőĲШŰĲǂƣШƓċŊĲЮ 

¶ If voter chooses a friend, family member, or person other than an Election Judge : 

The judge will instruct the designated assistant to read the text on the Pollbook for the affidavit, which states that 
the person assisting agrees to read the full content of the ballot without emphasis or prejudicial inflection and 
mark the ballot exactly as instructed by the voter. The person providing the assistance and the judge must sign on 
the Pollbook. No preprinted form is required. 

¶ If voter chooses Election Judges : 

Two Election Judges, one from each political party, must read the full content of the ballot without emphasis or 
prejudicial inflection and mark the ballot exactly as instructed by the voter. The voter should be processed as an 
assisted voter on the Pollbook, but a preprinted form must also be completed. The preprinted form can be found 
in the Pollbook Judge envelope. The completed form can be filed in the front pocket of the black binder. 
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Voter Cannot Enter Voting Site 

 Any voter with a temporary or permanent disability who is unable to access or enter the voting site because of the 
ĤƨŔũĬŔŰŊќƚ structural  features may request 2 Election Judges (one of each party) to deliver a ballot to them within 50 
feet of the entrance to the building. The electioneering zone would be suspended to avoid interfering with the ƻŸƣĲƖќƚ 
curbside voting location. 

 
The voter  must  notify  the xċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ŉŉŔĦĲ and complete  the required  request form  at least  
one day in advance of Election  Day. If notice was given, the xċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ŉŉŔĦĲШƽŔũũШċĬƻŔƚĲШƣőĲШƻŸƣŔŰŊШƚŔƣĲШ
of those voters requesting this service. If no notice was given, we ask that Election Judges work diligently to 
ċĦĦŸůůŸĬċƣĲШƣőĲШƻŸƣĲƖќƚШƖĲƕƨĲƚƣШŸŰШEũĲĦƣŔŸŰШ?ċǃЮ 

 
If assistance in marking the ballot  is needed due to a disability, an Assisted Voter Affidavit must be 
completed. 
 
Two judges (one from each party): 

1. Detach the cords from the Pollbook to process the voter outside. 
2. Greet voter at the car or curbside to obtain the ƻŸƣĲƖќƚ name and address (party 

preference if primary election).  
3. Enter the ƻŸƣĲƖќƚ information on the Pollbook. 
4. Have the voter sign on the Pollbook. (Tell the voter the signature will  be compared to 

the voter registration signature.) 
5. Complete the check-in process. 
6. Return to the voting site to plug the Pollbook back into the printers. A voter receipt and 

ballot should print for the voter. 
7. Two judges verify that the correct ballot printed and initial the ballot. 
8. Take initialed ballot, privacy sleeve, and ballot marking pen to the voter. Step aside 

allowing the voter to privately mark the ballot.  Instruct voter to place the marked ballot  
under the privacy sleeve and return all the items. 

9. Take ballot  still  in the privacy sleeve into polling site and cast the ballot  into the bin. 
10. Return the privacy sleeve and ballot  marking pen to the Pen and Privacy Sleeve Table. 
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Announce the Polls are Closed 

Closing procedures cannot begin until all voters in 
line at 7 PM are served, and all ballots are cast. 
Judges work as a team and remain until voters are 
served and all closing procedures are complete. 

Follow the steps on the Ballot Box Judge Checklist 
to ensure all tasks are completed. 

At 7 PM, announce that the voting site is closed. 
Everyone in line at that time must be allowed to 
vote. The Site Manager (or one PBJ) may stand at 
the end of the line at 7 PM to mark the last voter 
allowed to vote. All voters must leave the voting 
site as soon as they cast their ballot. After the last 
person in line at 7 PM has voted, close and lock 
the building or room door, if possible.  

Due to the move to a vote center model, a new 
Election Results sign with a QR code (packed in 
the red BBJ bag), will  be placed on the door of the 
voting site. This replaces the long results tape 
which was affixed to the exterior door in past 
elections. Place this sign on the door or window 
after the last person in line at 7 PM has voted and 
left the building. 

fŉШƣőĲƖĲШŔƚШċШũŸŰŊШũŔŰĲШŸŉШƻŸƣĲƖƚШċƣШΤШÂ~ЯШƣőĲШǯƖƚƣШ
priority must be to continue processing voters. If 
the closing process is expected to be delayed 
more than one hour after the close of polls, please 
call the Election Day Hotline at (847) 377-2328. 
Every e ort will be made to send assistance and 
avoid delayed tabulation. 

Ballot Bin Procedures  (after all voters are assisted)  

1. Locate the red BBJ bag. Remove keys from the 
security materials pouch. If you have two sets of 
ballot bin keys, one can be provided to a PBJ to 
close the ExpressVote terminal. 

2. Unlock #5. Inspect emergency ballot slot, even if 
you do not believe that it was used during the day. 
If ballots are in the slot, remove them and insert 
ballots into the ballot bin. Accept any on-screen 
alerts so the ballot is deposited in the bin. 

 

 

 

3. In view of all judges, use scissors to cut red 
security tie, unlock #4, and open the front access 
door. Place broken red tie in security materials 
pouch. PBJs remove the ballots from the bin. 

4.     Unlock memory stick compartment with black 
barrel key. Open compartment door and press 
љ9x§ÉEШÂ§xxÉњШĤƨƣƣŸŰЮШDO NOT remove the 
memory stick at this point. 

5. ÑċťĲШŰŸƣĲШŸŉШƣőĲШљÂƨĤũŔĦШ9ŸƨŰƣњШŸŰШĲċĦőШĤŔŰЮШÑőŔƚШ
number will provide you with the total number of 
ballots cast in the ballot bin. Provide this number 
to the PBJ completing the Statement of Ballots 
(Ballot Accounting). 

6. Select љ9ũŸƚĲШÂŸũũњШƣŸШŔŰŔƣŔċƣĲШƖĲƚƨũƣƚШƣċƓĲШƓƖŔŰƣŔŰŊ.  

7. The display screen will stop after cycling through 
the Closing Poll and Voting Results Report 
screens. 

Promptly at 7:00 PM, the Ballot Box Judge announcesеЮџÑőĲЮƓŸũũƚЮċƖĲЮĦũŸƚĲĬдѠ 
Remember, everyone in line to vote at that time must be allowed to vote. 

Complete these steps for each ballot bin at the voting site. 
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Voting Results Tape 

Each ballot bin will automatically  print the Voting 
Results Report (the ballots cast on Election Day).  

Please note that it will take approximately 20 
minutes for the results tape to print. In the 
interim, you can work on closing procedures, like 
posting the Election Results sign from the red BBJ 
bag on the door to the voting site. Please flip 
ahead to ƣőĲШљ§ƣőĲƖШ9ũŸƚŔŰŊШÑċƚťƚњШƚĲĦƣŔŸŰШfor 
other tasks to complete. (This is also a good time 
to ask a PBJ to clock you out on a pollbook.) 

The reports will be very long, as we are printing 
information for all precincts in Lake County due to 
the move to Vote Centers. You will need to load an 
additional paper roll after the first roll is 
expended.  

Please refer to the below instructions to ensure 
that the thermal paper roll is changed correctly. 

To change the tabulator thermal paper roll:  

1. You may see pink or orange streaks on the report 
when you are getting low on paper. This will be 
your cue to get a new roll from the red BBJ bag, if 
you do not already have one ready.  

2. When the roll is completely empty, you will see a 
screen with a yellow warning triangle which reads 
љÂƖŔŰƣĲƖШĲƖƖŸƖаШÂƖŔŰƣĲƖШÑŔůĲŸƨƣњШċŰĬШƣĲũũƚШǃŸƨШƣŸШ
check the paper roll.  

 

 

 

3. Using the barrel key, unlock the memory stick 
compartment. Find the light blue lever and press 
it. (Be careful not to push the power button.) The 
door covering the paper roll should open.  

 

 

 

4. Prepare the new paper roll by finding the end of 
ƣőĲШƖŸũũШċŰĬШƣĲċƖŔŰŊШŔƣШƣŸШљƚƣċƖƣњШƣőĲШƖŸũũЮШÅĲůŸƻĲШ
the empty plastic cylinder from the paper roll 
cavity. You may dispose of the empty cylinder.  

 

 

 

5. Place the new paper roll into the cavity, with the 
paper unrolling from UNDER the roll, not OVER 
the roll. Thermal paper will only print on one side, 
so the report will be blank if the paper roll is 
upside down. (see below image and diagram) 

 

 

 

6. Pull a little bit of the paper through so there is a 
љƣċŔũњШŸŰШƣőĲШŸƨƣƚŔĬĲШŸŉШƣőĲШĦċƻŔƣǃШand there will 
be paper on the outside of the door when it is 
closed. Close the door to the cavity т it will click 
when it is shut. 

 

 

 

 

Please follow these steps carefully as they have 
changed with the move to Vote Centers. 
 
Now, only one copy of the report will print; we no 
longer tape a 2nd copy to an exterior door.  
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7. Once the door is secure, press the yellow 
љ§uњШĤƨƣƣŸŰШŸŰШƣőĲШƚĦƖĲĲŰЮШìőĲŰШƣőĲШéŸƣŔŰŊШ
Results Report screen appears, press 
љÅĲƚƨůĲЮњШfŉШǃŸƨШĬŸШŰŸƣШƓƖĲƚƚШљÅĲƚƨůĲЯњШƣőĲШ
report will not continue to print. 

 
8. The report should now continue to print, 

picking up where it stopped when the paper 
ran out. 

The order of each results tape will be: 
¶ Configuration Report 
¶ Opening Polls Report 
¶ Zero Totals Report 
¶ Election Judge signature lines (already signed 

this morning) 
¶ Second Configuration Report 
¶ Voting Results Report (ballots cast on 

Election Day) 
¶ Election Judge signature lines 

9. Carefully cut or tear results tape from tabulator 
when finished.  

10. Election Judges will now sign on signature lines. 
 
 

 
 
 

11. After all results tapes print, 
are signed, and totals are 
reported to the PBJ completing 
Ballot Accounting, place signed 
results tape(s) in the results tape 
pouch(es) for the corresponding 
ballot bin.   

How to print a 2nd report  if 
requested:  

If a pollwatcher is inside of the voting room when polls 
close at 7 pm to watch closing procedures and 
requests a copy of the results tape from the tabulator, 
you have the ability to print a second copy for them.  

и §ŰШƣőĲШљÑőŔƚШƻŸƣŔŰŊШĬĲƻŔĦĲШőċƚШĤĲĲŰШƚƨĦĦĲƚƚŉƨũũǃШ
ĦũŸƚĲĬњШƚĦƖĲĲŰЯШƚĲũĲĦƣШƣőĲШŊƖĲǃШљÅĲƓŸƖƣШ§ƓƣŔŸŰƚњШ
button in the middle of the screen. 

и §ŰШƣőĲШŰĲǂƣШƚĦƖĲĲŰЯШũŸĦċƣĲШƣőĲШљÅĲƓŸƖƣШÑǃƓĲњШĤŸǂШŸŰШ
ƣőĲШũĲŉƣЮШÉĲũĲĦƣШљéŸƣŔŰŊШÅĲƚƨũƣƚЮњШ 

 

 

 

 

 

и xŸĦċƣĲШƣőĲШљÅĲƓŸƖƣШ[ŸƖůċƣњШĤŸǂШыĤĲũŸƽШљÅĲƓŸƖƣШ
ÑǃƓĲњьШċŰĬШƚĲũĲĦƣШљ?ĲƣċŔũĲĬЮњ 

и xŸĦċƣĲШљÅĲƓŸƖƣШxĲƻĲũњШыŸŰШƣőĲШright side of the 
ƚĦƖĲĲŰьШċŰĬШĲŰƚƨƖĲШƣőċƣШљÂŸũũŔŰŊШÂũċĦĲњШŔƚШƚĲũĲĦƣĲĬЮ 

и You do NOT need to include an affidavit (Election 
Judge signatures at the end of the report), so do not 
ƚĲũĲĦƣШƣőĲШŉŔĲũĬШŔŰШƣőĲШљ~ŔƚĦĲũũċŰĲŸƨƚњШĤŸǂЮ 

и Select љÂƖŔŰƣШÅĲƓŸƖƣњШċƣШƣőĲШĤŸƣƣŸůШŸŉШƣőĲШƓċŊĲЮШ Ш
copy of the report should print. Give it to the 
pollwatcher when it is complete.

NOTE:  
We no longer need to print 2 copies of the report.  
 
A 2nd copy is only printed if requested by a 
pollwatcher in the polling room during closing 
procedures. (Otherwise, DO NOT print) It will only 
include the Voting Results Report, not the 
additional information or reports from the morning. 
 
There is no need for EJs to sign this 2nd copy. 
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Write -In Review Report 

1. After the report(s) have finished printing, have two 
Pollbook Judges join you at the ballot bin to check 
for write-in candidates. Ask the PBJs to bring the 
black binder with the Certificate of Write-Ins. 

 

 

 

 

 
2. §ŰШƣőĲШƣċĤƨũċƣŸƖШƚĦƖĲĲŰШƽőŔĦőШƖĲċĬƚЯШљÑőŔƚШƻŸƣŔŰŊШ
ĬĲƻŔĦĲШőċƚШĤĲĲŰШƚƨĦĦĲƚƚŉƨũũǃШĦũŸƚĲĬЯњШũŸĦċƣĲШƣőĲШ
љìƖŔƣĲ-fŰƚњШŔĦŸŰШŔŰШƣőĲШƨƓƓĲƖШƖŔŊőƣ-hand corner. (It 
looks like a piece of paper.) Select this icon. 

 

 

 

 

 

 

 

3. The tabulator will show scans of ballots it has made 
throughout the day. It will pull any ballot with a 
potential write-in. The tabulator will not pull scans of 
ballots which have do not have a filled in oval and a 
name on the line for a write-in vote. 

 

 

 

 

 

4.  

 

5. Use the up and down arrows on the right of the screen 
to scroll through the images and to find the write-in 
selection(s) on each page. 

6. Make a tally mark for each vote for a valid write-in 
candidate listed on the Certificate of Write-In Votes 
sheet.  

 

 

 

 

 

 

 

 

NOTE:  
Election Judges may need to use their best judgement to 
logically determine the intention of a voter when it 
comes to the Certificate of Valid Write-In Votes. 
According to ILCS 5/24B-9.1, (b), when reviewing write-
ins, EũĲĦƣŔŸŰШsƨĬŊĲƚШƽŔũũШĬĲƣĲƖůŔŰĲШƣőĲШљŔŰƣĲŰƣШŸŉШƣőĲШ
ƻŸƣĲƖШƣŸШƻŸƣĲШĤċƚĲĬШŸŰШƣőĲШƣŸƣċũŔƣǃШŸŉШƣőĲШĦŔƖĦƨůƚƣċŰĦĲƚЮњ 
 
Judges who review write-ins should make logical 
deductions to т as best they can т ŔŰŉĲƖШċШƻŸƣĲƖќƚШŔŰƣĲŰƣШ
based upon the totality of the circumstances. A voter 
ůċǃШƽƖŔƣĲШљsĲŉŉШsŸŰĲƚњШŔŰƚƣĲċĬШŸŉШљsĲŉŉƖĲǃШÅĲŊŔŰċũĬШsŸŰĲƚШ
fffЮњШcŸƽĲƻĲƖЯШŔŉШsĲŉŉƖĲǃШÅĲŊŔŰċũĬШsŸŰĲƚШfffШŔƚШċШƻċũŔĬШƽƖŔƣĲ-
in, we can logically understand that the voter intended to 
ƻŸƣĲШŉŸƖШƣőŔƚШĦċŰĬŔĬċƣĲШƽőĲŰШƣőĲǃШƽƖŸƣĲШљsĲŉŉШsŸŰĲƚњШŸn 
their ballot. 
 
Names not listed as a valid write-in should NOT be 
recorded. [ŸƖШĲǂċůƓũĲаШљ~ŔĦťĲǃШ~ŸƨƚĲњШŔƚШŰŸƣШĦŸƨŰƣĲĬЮ 
 
If the voter did not fill in the oval, but wrote a valid write-
ŔŰШĦċŰĬŔĬċƣĲќƚШŰċůĲЯШthe tabulator will show the scan 
ċŰĬШƣőĲШƻŸƣĲƖќƚ selection should be counted. (As long as 
this would not result in the voter selecting more options 
than they are allowed for the office [an overvote].) 
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7. Once you have finished reviewing a ballot, select 
љ ĲǂƣњШċƣШƣőĲШĤŸƣƣŸůШƖŔŊőƣШŸŉШƣőĲШƚĦƖĲĲŰШƣŸШƓƖŸĦĲĲĬШƣŸШ
the next scanned ballot.  

If you want to return to a ballot you have already 
ƖĲƻŔĲƽĲĬЯШƣŸƨĦőШљÂƖĲƻŔŸƨƚњШŔŰШƣőĲШĤŸƣƣŸůШũĲŉƣШĦŸƖŰĲƖЮ 

8. Be sure to view all images. The number in the upper 
left-hand corner of the screen indicates the number 
of pages you need to check.  

 

 

 

 

 

 

 

 

9. When you have finished checking ballots, select 
љEǂŔƣњШŔŰШƣőĲШƨƓƓĲƖШƖŔŊőƣШĦŸƖŰĲƖШŸŉШƣőĲШƚĦƖĲĲŰЮ 

10. Complete this process for any tabulator at your site. If 
you have two tabulators, you must view the report on 
both devices, though you will record the results for all 
tabulators on the same Certificate of Write-Ins sheet. 

11. Count the tally marks for each valid write-in and write 
the number of votes in the Totals column. 

 

 

 

 

 

 

 

 

12. Once this process is complete, Election Judges sign 
on the lines to certify. 
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Final Closing Procedures for the Ballot Bin  

Once the Certificate of Write Ins sheet is complete (and 
you have ƣŸƨĦőĲĬШљEǂŔƣњШċƚШĬĲƣċŔũĲĬШŸŰШƣőĲШƓƖĲƻŔŸƨƚШƓċŊĲШ
of this manual), it is time to power off the ballot bin. 

1. To turn o  the ballot bin, touch љFinished - Turn o .њ 

 
2. If the screen does not shut down within 10 minutes, 

press and hold the љÂ§ìEÅњШťĲǃШŔŰШƣőĲШůĲůŸƖǃШƚƣŔĦťШ
compartment for 30 seconds or until the screen goes 
blank. 
 

3. When the screen is blank and the light on the 
љÂ§ìEÅњШĤƨƣƣŸŰШƣƨƖŰƚШŸŉŉЯШƨƚĲШƽŔƖĲШĦƨƣƣĲƖƚШŉƖŸůШ
security materials pouch to cut security wire in 
memory stick compartment. Remove memory stick 
and security wire from compartment. 

 
 
 
 
 
 

 

4. IMPORTANT! After all bins have been properly shut 
down, place memory stick(s), Cage key, security 
wire(s), and wire cutters in security materials 
pouch(es). 
 
 
 
 
 
 
 
 
 
 

5. Complete the BBJ steps on the back of the grey 
security materials card(s).  

6. Close memory stick compartment cover and lock 
with the key. 
 
 

7. Carefully close ballot bin screen and lock #3 with 
barrel key. 

 
 
 
 
 
 
8. Lower bin cover. Secure bin cover latches and lock 

#2 with silver key. 
 
 
 
 
 
 
9. Unplug and wrap electrical cord with Velcro strap. 

Keep gray surge protector attached to ballot bin cord. 
Return cord to storage compartment on back of 
ballot bin. 

 
 
 
 
 
 
 
10. Close door and lock #1 with silver key. 

 
 
 
 
 
 
 

REMEMBER TO PACK THE 
MEMORY STICKS FOR ALL 

BALLOT BINS AT YOUR SITE! 
 

IF YOU FORGET A MEMORY 
STICK, YOU MUST IMMEDIATELY 

RETURN TO RETRIEVE IT. 
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11. Pack Ballot Box Judge envelope with contents listed 
on the ĲŰƻĲũŸƓĲќƚШŉƖŸŰƣЮ 
 

12. Verify all items listed on inside of ballot bin door are 
packed inside of the bin. 

 
 
 
 
 
 
 
 
 
 

13. Check that all ballot bin doors and locks are secured, 
and place ballot bins with other supplies to be picked 
up by the movers.  

14. Offer keys to the PBJs to turn off ExpressVote 
terminal, if you have not yet done so. 

Final Packing 

1. Confirm with the Pollbook Judges that all voters have 
been uploaded through the Pollbook (no 
љƣƖċŰƚċĦƣŔŸŰƚШƓĲŰĬŔŰŊњьШċŰĬШƣőċƣШ7ċũũŸƣШ ĦĦŸƨŰƣŔŰŊШ
(Statement of Ballots) is complete.   

2. Double-check that one of the PBJs clocked you out 
on a Pollbook. 

3. Place the ballot bin keys in the security materials 
pouch(es).  

4. Complete the back side of the grey security materials 
card(s) if you have not yet done so. 

CONFIRM THAT ALL MEMORY STICKS FROM ALL 
BALLOT BINS ARE PACKED IN THE SECURITY 
MATERIALS POUCH(ES). 

5. Pack red BBJ bag with items on packing list. Seal with 
a security tie. 

6. Turn off all lights. Confirm building doors are locked 
or will be locked by building security. 

 
 
 
 
 

 
7. Two judges (one from each party) must bring the 
ŔƣĲůƚШƣŸШ9ŸƨŰƣǃШ9ũĲƖťќƚШƽċƖĲőŸƨƚĲ  
(3742 Hawthorne Ct. Waukegan): 

 
 
 

 

 

 

 

Å Red Ballot Box Judge bag  
o with security materials pouch 
ĦŸŰƣċŔŰŔŰŊШĲċĦőШĤċũũŸƣШĤŔŰќƚШ
memory stick 
 

иШBlack rolling case  
 
иШWhite ballot transfer cases   

o containing voted ballots 
 
иШDefective voting booths  (if any) 
 
иШBlue provisional ballot case  

PLEASE ENSURE that you 
have packed the memory stick 

from each ballot bin in the 
security materials pouch.  

 
If you do not, you will be 

required to return to the voting 
site to retrieve it before 

delivering it to the warehouse. 
It is required to be received, 
uploaded, and stored before 

the end of the night. 
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Why Your Accounting May Not Balance  
 
The Pollbooks are programed to account for ballots that should go in the bin (precinct ballots) and ballots that 
should not go in the bin (Vote by Mail, provisional, and spoiled ballots).  
 
If a ballot is inserted into the bin that should not then the Pollbook will indicate that you have more ballots cast in 
the bin than voters checked in on the Pollbook (for example, if a Provisional ballot is inserted in the bin).  
 
If a ballot is not inserted into the bin that should, the Pollbook will indicate that you have more voters checked in 
on the Pollbook than ballots cast in the bin (for example, if a voter inserted their ballot into the Vote by Mail drop 
box instead of the bin or if a voter checked in but left without voting). 
 
As a BBJ, please inform the Pollbook Judges as soon as possible if you realize that a voter placed a Provisional 
Ballot into a ballot bin, as this will impact the Ballot Accounting after the close of polls.  
 
After Ballot Accounting is concluded, the PBJ completing the report will ask for signatures from other Election 
Judges at the site. 
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Election Judge Clock Out 

 
 

1 

A­ÄN| º|X ż|JªMÄ³zX³ ªX«ÄŽ  « º|X Ä°°X³ ³ z|º
corner of the Main Menu pollbook screen and 
select ELECTION JUDGE CLOCK IN.  

This will also enable you to clock out Ɖ there 
were not enough character spaces to include the 
additional words.) 

 

 
 

2 

Select CLOCK-OUT next to your name. 

(Note: ALL Election Judges need to clock out. 
One Judge should clock out on behalf of the BBJ 
and Site Manager.) 

 

 
 

3 
Confirm that you would like to clock out by 
selecting YES. 
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Other Closing Tasks 

Exterior Signs  

After 7 PM, bring in the exterior signs. We do not 
want any late voters to think the site is still open. 
Place the signs by the ballot bin and the Cage so 
they are ready to be picked up by the movers. 

Place the Voting Results sign with the QR code 
(found in the red BBJ bag) on an exterior door or 
window. This takes the place of the results tape 
which used to be affixed to an exterior door or 
window. 

ExpressVote Shut Down Procedures:  

1. §ƓĲŰШƣőĲШƚŔĬĲШĬŸŸƖЯШƣƨƖŰШƓŸƽĲƖШƚƽŔƣĦőШƣŸШљ§ŉŉЯњШ
close the door, and relock it.

 

2. Unplug the power cord from the wall outlet and 
place it in the pocket on black case.

 

3. Place the ExpressVote in the black cloth case.  

 

4. Pack the ExpressVote (in cloth case) in the Cage. 

5. Turn the ExpressVote table over and remove the 
legs. Pack the table top and legs in its case.  

 

6. Place ExpressVote table case next to ballot bins.  

Interior Signs  

Take down all interior signs and return them to 
the BBJ envelope. Please try to remove as much 
tape as possible without tearing the signs so 
they can be reused. 

Voting Booths 

All voting booths need to be taken apart and 
packed away neatly. Please stack the boxes 
tidily by the Cage and supplies for the movers.  

Shut Down Pollbook s 

1. Once Pollbook procedures have been completed, 
shut down and pack up the Pollbooks. 

2. Press and hold the buttons on the upper left side 
ċŰĬШƣŸƓШũĲŉƣШŸŉШƣőĲШÂŸũũĤŸŸťШƣŸШƣƨƖŰШŔƣШŸŉŉЮШ ШљÉũŔĬĲШƣŸШ
ÂŸƽĲƖШ§ŉŉњШƓŸƓƨƓШƽŔũũШċƓƓĲċƖЮШÉũŔĬĲШƽŔƣőШŉŔŰŊĲƖШƣŸШ
power off. 
 

3. Disconnect the cords from the Pollbooks, Ballot on 
Demand printers, and receipt printers. Remove any 
leftover ballot stock from the printer trays and 
place it in the banker box in the Cage.  
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Other Closing Tasks 

4. Return the printer trays to the collapsed position by 
pressing the lime green button and sliding the 
extender in fully so it does not stick out the back.  

5. Find the Pollbook case with the corresponding 
number to your station. Remember that the cases 
hold material for two Pollbooks. Use the diagrams 
in the case to properly pack the supplies.  

6. Close and latch the case. 

7. Return the Pollbook cases (with the Pollbooks, cords, 
receipt printers, and styluses inside) to the Cage. 

 
8. Return Pollbook cases, Ballot on Demand printers, 

ExpressVote terminal, privacy sleeves, purple felt tip 
pens, unused ballot stock (legal size paper), and (if 
applicable to the voting site) the Big Bell to the Cage. 
Pens, privacy sleeves, and unused ballot stock should 
be packed in the banker box in the Cage. 

9. Return extension cords and power strips to 
ballot bin (after ballots are removed and 
bin can be used for storage).  

Other Closing Tasks: 
 

1. Place all blank ballot stock in Cage, for both the Ballot 
on Demand and ExpressVote ballot stock. 

 
2. Return pens and privacy sleeves to the banker box in 

the Cage. 
 
3. Ensure that all materials which should be returned in 

the Cage are packed inside. 

4. Lock the Cage. 
 

5. Place the Cage key in the security materials pouch.  

6. Place the lanyard with the ballot bin keys in the 
Security Materials Pouch. 

 

 

 
 

7. Complete the back side of the grey security 
materials card for each tabulator. Place the card in 
security materials pouch so it is easily visible. 

 
8. Place the Security Materials Pouch in the red BBJ 

Bag. 
 

9. Ensure all signage (indoor and outdoor) is taken 
down, packed away, and ready for the movers.  

Secure the room: 

Before leaving for the day, ensure that the lights are 
turned off and the room is locked. 

Closing the Voting Site 

After the polls close, all judges must remain until 
all closing procedures are completed and election 
materials are packed.  

Do not place any garbage into cases, boxes, 
envelopes, or bins. If there is no trash receptacle, 
please ask someone at the facility to provide one. 
Make sure the outside doors to the voting site are 
locked or will be locked by building security. 

 

 

 

 
 

Powering down the Pollbook and Jetpack 
and packing the binders will be one of the 
last tasks performed to make sure all 
transactions have been uploaded to the 
xċťĲШ9ŸƨŰƣǃШ9ũĲƖťќƚШ§ŉŉŔĦĲШċŰĬШŰĲĦĲƚƚċƖǃШ
accounting is complete. 
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Appendix 

 

 

Supplies  Picked up by Ballot Box Judges 

1) Empty White Ballot Transfer Cases 
2) Black rolling case 
3) Red Ballot Box Judge bag 

 
 
 
 
 
 
 
 

 
Red Ballot Box Judge Bag 

1) Voting site layout diagram 
2) Jetpack pouch 
3) Ballot Box Checklist 
4) Security materials pouch 
5) 1 Black ball point pen 

 
 
 
 
 
 
 
 

 
Jetpack Security  Pouch 

1) Security pouch 
2) Jetpack instructions and diagram 
3) Pollbook password card  
4) Jetpack 
5) Power cord 
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Appendix 

Supplies  arriving in the Ballot Bin : 

1) Ballot Box Judge Envelope 
2) Site Manager Binder 
3) Supply Box 
4) Power Cords 
5) Yellow tape 
6) Election Zone Measuring Wheel 

 

 

 

 

 
 
 
 
 
 
 

Security  Materials  Pouch and Contents  
 

1) Keys for the Cage (orange lanyard) 
2) Keys for the Tabulator/Ballot Bin (red lanyard) 
3) Red security tie (for Ballot Bin overnight) 
4) White security tie (for Ballot Bin during Election Day)  
5) Grey Security Materials Card 
6) Night Light 
7) Scissors 
8) Wire Cutters 

 
 
 
 
 
 
 
 
 
 
 
 

NOTE: Flag and ñI Votedò stickers are packed 
and returned in banker box in the Cage. 
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Appendix 

 

Ballot Box Judge Envelope Signs:  
1) No Electioneering Signs 
2) Voting Site Directional Signs for hallway/corridors 
3) Telephone Policy Signs for entry to voting room 
4) Accessible Entrance Directional Signs for 

hallway/corridors  
5) љ ŸШEũĲĦƣŔŸŰĲĲƖŔŰŊњ plastic sign 

 (for orange cone) 
6) First Amendment Auditor signs 
7) Ballot Undervote Alert sign (even years only) 
8) Voting Site sign with Hours 
9) љìőċƣШfƚШ§ŰШòŸƨƖШ7ċũũŸƣењШыEŰŊũŔƚőШċŰĬШÉƓċŰŔƚőь 
10) Specimen Ballots (for preferred precincts) 

 
 
 
 
 
 
 
 
 
 

Ballot Box Judge Envelope Signs cont.:  
1) Bill of Rights for Lake County Voter 
2) Information and Services (HAVA) 
3) Provisional Voting 
4) Vote Fraud Information 
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Appendix 

Blue Binder Contents:  

1) Pollbook Judge Checklist 

2) Pollbook Judge Manual 

3) Pollbook Password Card 

 

Black Binder Front Contents:  

 Front Pocket:  

1) Pollbook Judge Checklist 
 

Black Binder Ring Contents:  
1) Password card 
2) Additional Voter Affidavit Information Sheet 
3) Bilingual Assistance Sheet 
4) Certificate of Write-Ins   
5) Voter Registration Information Sheet 
6) Jetpack Instructions 
7) Processing a Provisional Voter instructions 
8) Provisional Ballot Inventory Control Form 
9) Spanish C3 Affidavit 
10) Witness Information Sheet 

 
 
 
 
 
 
 
 
 

Black Binder Back Pocket:  
1) ÂŸũũƽċƣĦőĲƖѢƚЮ]ƨŔĬĲЮ 
2) Voter Information Guide 
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Appendix 

Items  Delivered  in Cage 

1) Blank legal-size ballot stock 
2) ExpressVote Terminal  
3) Pollbooks 
4) Banker box supplies (detailed below) 
5) Ballot on Demand Printers 
6) ADA Equipment, if necessary 

 
Banker Box (packed in the Cage) 

1) Narcan 
2) Flag 
3) I Voted stickers 
4) Privacy sleeves 
5) Black ballpoint pens 
6) Sample Ballots 
7) ExpressVote Ballot Stock 

 

 
 
 
Pollbook Judge Envelope Contents  

1) Purple felt tip pens for initialing ballots 
2) Check-In Here Sign (Bilingual) 
3) Individual Spoiled Ballot Security Envelopes (Bilingual) 
4) Manila Spoiled Ballot Collection Envelopes 
5) Assisted Voter A davit (used when 2 Election Judges assist voter) 
6) Printed Application Collection Envelope 
7) Scratch paper 
8) Individual Surrendered Vote By Mail Envelopes  
9) Surrendered Vote By Mail Collection Envelopes 

 

Provisional Envelope:  
1) Why Your Ballot is Provisional sheet 
2) Individual Provisional Ballot Envelopes 
3) Spanish Translation Template 
4) Collection Envelope for Spoiled Provisional Ballots  
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Appendix 

Black Rolling Case Contents  
 

Black binder 
Blue binder 
Blue provisional ballot case (packed flat with envelope inside) 
Pollbook Judge envelope 
Provisional envelope 
Receipt printer paper rolls 
 
 
 
Red BBJ Bag 
Black ballpoint pen 
DS200 (ballot bin) paper rolls with instructions 
Jetpack pouch 
Red results tape pouch(es) 
Security materials pouch(es) 
White security tie (to seal red BBJ bag on return to LCCO Warehouse on Election Night) 
Manila Supply Envelope* 
 
 
 *Manila Supply Envelope:  
 Ballot Box Judge Checklist 
 Pollbook Judge Checklist  
 Pollbook setup instructions 
 Elections results sign with QR Code  
 Voting site layout diagram 
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Appendix 
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Appendix 

Quad Booth Instructions    
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Appendix 

Quad Booth Instructions т Continued 


