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Dear Lake County Election Judge:

Carla N. Wyckoff
Lake County Clerk

18 North County Street, Room 101
Waukegan, Illinois 60085-4364
LakeCountyClerk.info
Phone: (847) 377-2400
Fax: (847) 984-5823

As the Lake County Clerk, I want to take this opportunity to thank you for serving as an election
judge. Our entire election process is founded on the willingness of individuals like you to serve
the community in this important role. This manual will introduce you to the terminology and
procedures of Election Day activities and will acquaint you with the requirements of the Illinois
Election Code including the recently enacted requirement to conduct voter registration in every
voting site on Election Day. It will also serve as a reference tool for training classes and quality
control on Election Day.

Illinois law requires that each judge receive training every two years (in even years) to maintain
a trained status. We offer Basic Training in small classes for new judges and seminar-format,
specialty training for more experienced judges.

All judges are trained to work as a team and all judges will learn to operate the new electronic
pollbook technology. There are judges who verify qualified voters, issue ballots and attend the
ballot box. Others will be responsible for handling voter registration, assisting those with special
name or address circumstances and empowering voters who may prefer to use the ADA-
compliant ballot-marking system to mark their ballots in private. There are also Site Managers
who are either assigned to a specific voting site or who will be assigned to cover several voting
sites throughout the Election Day. Site Managers serve as a liaison for our office while they
support each station as needed, work with pollwatchers, help with voter traffic flow and assist
with special circumstances.

All of us in the County Clerk's office value your dedicated commitment to ensure Lake County
voters receive excellent service. We recognize that you are key to making the voting process
a fair, accurate and a pleasant experience for all voters. I look forward to meeting each one of
you and to seeing you at training or on Election Day. Do not hesitate to call us if you have any
questions or concerns. Thank you.

Very truly yours,

Carla N. Wyckoff
Lake County Clerk
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General Election Information

General Election Information
Calendar and Type of Elections

Even-Numbered Years
General Primary Election-3rd Tuesday in March

~ Nominees for Federal, State, Legislative, Judicial, County and North Shore Water
Reclamation District

~ Candidates for Precinct Committeemen, Lake Forest Municipal and referenda

General Election-1st Tuesday in November

~ Candidates for Federal, State, Legislative, Judicial, County and North Shore Water
Reclamation District and referenda

Odd-Numbered Years
Consolidated Primary Election—last Tuesday in February

~ Nominees for established political party candidates and referenda

Consolidated Election-1st Tuesday in April

~ Candidates for Municipal, Township, Park, Library, School, College and other special
purpose districts and referenda 1

No Party Registration aOOAedIIpbP ~ °~°°m°~°
A voter must declare

Illinois does not allow a voter to register by party. However in a primary election, a voter apolitical party
is required to declare a party before receiving a ballot. The voter may select any party, preference to vote
regardless of how he voted in the past. in a primary.

Primary vs. General Elections

At a primary election, voters select nominating candidates. Candidates are elected in
general and consolidated elections. Voters also elect party precinct committeemen in
even year primaries. Illinois does not permit "open" primaries where names of candidates
for multiple parties appear on the same ballot.

Spanish Language Requirements under Voting Rights Act

As a result of 2010 U.S. Census data, 5% or more of Lake County's voting age population
responded as having limited proficiency in the English language. According to §203 of

the Voting Rights Act (42 USC §1973aa-1a), the U.S. Department of Justice now requires
Lake County to provide all English/Spanish bilingual election materials including ballots,
affidavits, signs, legal notices, and web services.



General Election Information

Ballots

Voters are grouped into a district called a precinct. Since school, park district, library,
municipal, and township boundaries overlap and intersect the precinct boundaries, every
precinct voter may not have the same ballot. Each voter receives a ballot listing only the
candidates or public questions for the units of government that serves his address.

Voters may vote on a question of public policy at a primary election without choosing a
party by requesting a nonpartisan ballot.

Ballot colors in a primary

~ Democratic ballots have a black heading.

~ Republican ballots have a white heading.

~ Nonpartisan ballots have a gray screen heading.

OFFICIAL REPUBLICAN PRIMARY BALLOT
BOLETA OFICIAL PRIMARIA DEL PARTIDO REPUBUCANO

Waukegan 333 Ballot Style 11Boleta de Estilo 1

OFFICIAL NONPARTISAN PRIMARY BALLOT
BOLETA ~FICIAL PRIMARIA DE NO PARTIdISTA

Waukegan 333 Ballot Style 91Boleta de Estilo 1

Types of ballots

~ Precinct ballot

• Issued to the active voter at Ballot Issue Table.

• Contains all candidates and public questions.

~ Federal ballot

• Issued at the Ballot Issue Table.

• Contains only federal offices such as President and U.S. Senate.

• Small quantities are shrink-wrapped and have a blue label affixed to packaging.

• Voters that have moved more than 30 days and less than 4 years prior to the
election.

~ Provisional

• Issued only at the Voter Services Judge.

• Contains all offices and public questions.

• Ballot is voted, but not cast on Election Day.

• Voter has seven days from Election Day to provide identification to the Clerk's
office.

2



General Election Information

Electioneering

Electioneering is defined as working for, against, or in the interest of a party, candidate

or proposition (public question). The "No Electioneering Zone" begins 100 feet from the
entrance to the room where voting occurs and is marked by an orange sign on a cone. No
one is permitted to wear a campaign badge or button, display political literature/signs or

engage in any political discussion within this designated zone. Beyond the 100-foot radius,
state law allows candidates to place signs, hand out fliers and talk to voters.

If the voting room is located within a public or private school campaigning is restric#ed to

the outside of the building, even if the 100 feet falls inside the building.

Private schools and places of worship may ban electioneering on their entire premises.
Ballot Box Judge will be advised if electioneering is banned at the entire voting site.

Voters

To register, any U.S. citizen must be 18 years of age by the November Election Day, meet

the 30 day residency requirement and provide two forms of valid identification.

17 year-olds may register and vote in an even year primary, if 18th birthday occurs before
general election.

Registration with a deputy registrar is available at many municipal, park district, and

township offices until 27 days before each election. After registration closes, Grace
registration is available at the County Clerk's office and at each early or Election Day
voting site. Registration and voting on Election Day must be at the voter's correct voting

site.

Who May be in the Voting Site
The people allowed in the voting site before opening and after closing the polls are:

~ Election judges, representatives of the County Clerk's office or the State Board of
Elections with identification,

~ Pollwatchers or candidates with valid credentials, or

~ Law enforcement officials with identification from the Lake County Sheriff's office,
Lake County State's Attorney's office, Illinois Attorney General's office or United
States Justice Department.

Those who are allowed in the voting site ONLY while polls are open include:

~ Voters registered in the voting site, their children and persons qualified to take oath
to assist voter, or

•

No electioneering is
permitted within 100
feet of the entrance
to the room where
voting occurs.

~ Press with IDs who may film (with voter permission). Press may not interview
candidates or voters in voting site, but may do so outside the room for voting.



General Election Information

Who may be with Voter at Voting Booth
Only one voter at a time is allowed in a single voting booth. Young children may accompany
their parent to the voting booth.

Voters who are disabled or cannot read or write English or Spanish qualify for assistance
and an Assisted Voter Affidavit must be completed. The person providing help to a voter
is selected by the voter, must take an oath to mark the ballot as directed by the voter and
sign the affidavit.

AutoMARK~ and other ADA Equipment

The AutoMARK is an Americans with Disabilities Act (ADA) compliant ballot-marking
system providing privacy and accessibility to voters who are blind, vision-impaired, or
have a disability or condition that would make it difficult or impossible to mark a ballot the
usual way. The AutoMARK will be available at every Election Day voting site.

~.,v

o ~ t ~/ 'I .
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There is a special needs voting booth which accommodates a wheel chair. Some voting
sites may receive additional equipment including the Big Bell and handicap ramps.
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General Election Information

Using a Phone in the Voting Site

Voters are requested to not make or receive calls in the voting site unless it is to call for
emergency service. A sign titled Telephone Usage is included in the Ballot Box Judge
envelope and is posted at the voting room's entrance.

Telephone Usage
Voters are asked not to make or
receive phone calls inside this

ti voting site except for emergencies.~N, ,..
a=

Uso del telefono
Se le pide a Jos votantes no hacer
ni recibir llamadas dentro de este
cuarto de votaci6n, excepto en
casos de emergencias.

If a phone rings, politely ask the voter to return the call when outside the voting site.
Pollwatchers are also requested to make their calls from outside the voting site.

County Clerk provides cell phones to the Voter Services Judge for calling the Clerk's
Hotline on Election Day.

All County Clerk staff, Site Managers, Technical Representatives and State's Attorney staff
may use phones only for official election purposes. Voters may volunteer their phones for
such election official use as well.

Election Judges

At the voting site, the election judges are responsible for the proper and legal conduct of

the election. As officers of the Circuit Court, they affirm to uphold the Constitutions of the
United States and Illinois. All persons in the voting site or within 100 feet of the entrance to
the room where voting occurs must obey the lawful orders of the judges and refrain from

campaigning or electioneering. If there are problems, try to resolve them honestly, fairly
and as quickly as possible. The judges have the authority to evict any person creating
a disturbance. If the problem escalates rapidly or becomes physically threatening, seek

assistance from local law enforcement officers or the State's Attorney. Judges establish

the tone and level of service. Remember to smile and help voters know you are glad they

are participating.

Selection and Appointment
Election judges are appointed to serve as representatives of the Democratic or Republican,

parties. The Central Committee Chairman of each major political party furnishes the

County Clerk a certified list of persons for each precinct to serve as election judges. At its
July meeting in even-numbered years, the County Board approves judges from these lists.

The Circuit Court confirms appointment of election judges for atwo-year term.

Once commissioned, election judges perform their duties as officers of the court. An

individual commissioned to serve as an election judge is obligated to be available for

each election during the two-year period. In addition to the five regularjudges appointed,
alternate judges may be appointed and commissioned in the same manner.

Training
The County Clerk offers election judge training classes as required by state statute. Every
two years, judges are required to attend class in even-numbered years to maintain trained

i

Judges are required
to attend training
class every two
years to maintain
trained status.

status.



General Election Information

Scheduling
The two major political parties rank theirjudges as "regular" or "alternate." Regular judges
receive preference in scheduling over alternate judges. The judges' availability forms
must be returned before the stated deadlines to receive priority according to their status
in the scheduling process. Judges who are willing to serve outside of their township
receive additional compensation.

During the months prior to the election, judges are mailed several forms:

Availability form asking judges to work in the upcoming election

Scheduling Notice of where assigned to work

Training Class list with dates, locations and times

Judges' Working Hours

Hours
Illinois law requires that the polls be open from 6:00 a.m. until 7:00 p.m. In order to finalize
setup, all judges should arrive at the polls before 5:15 a.m. At a minimum, one judge from
each party must be present in the voting site at all times. When the polls are open, judges
are asked to remain on-site the entire day.

After the polls close, all judges must stay until the closing procedures are completed,
election materials are packed, and two Ballot Box Judges (one from each party) leave for
the Transfer Site.

Replacement Judges
On Election Day, if a judge fails to appear, contact the County Clerk's office for a
replacement. If the Clerk's office cannot provide a replacement judge, and the number
of judges present is insufficient to process voters, the judges may appoint a voter as
a replacement judge. The replacement must be a registered voter and, if possible, of
the same political affiliation as the judge being replaced. A site manager, precinct
committeeman, or candidate may not serve as an election judge.

Equal Authority
All election judges have equal authority and responsibility to uphold the law on Election
Day. All the judges act as a board in making decisions on voter qualification. There is no
"head" judge. No one judge may overrule a majority opinion.

Pre-election Preparation
A number of pre-election planning steps will help ensure all polls open on time and are
prepared to serve voters well.

~ Be sure to vote by mail or early in person. Last minute cancellations by scheduled
election judges can create urgent shortages. You may need to travel to a different
voting site with very short notice. Visit LakeVoterPower.info for voting by mail or
early voting information.

~ Become familiar with your assigned voting site. Plan a test drive prior to Election
Day to help you gauge travel time and to get familiar with parking options.

~ When the Ballot Box Judge calls to confirm you are able to work, ask if meals are
potluck or brown bag. Plan on dressing in layers for changing temperatures.

~ Review your Election Judge Manual, especially opening polls, closing polls, and
special voter circumstances.

~ Attend training class.



Ballot Box Judge

Roles for Election Workers
After the polls close, all judges stay until each closing procedure is completed.

Check-in Table
First place voters visit. Judges verify voter's name and address on ePollbook. Print
application, verify signature, and initial application. Also help with most special voter

circumstances, accept surrendered ballots.

Ballot Issue Table
Judge confirms that voter presents a signed and initialed application before receiving a
ballot. Two judges will match the precinct number, ballot style, and party (if a primary)

on the application to the correct ballot. Judge initials ballot. When required, judges will

complete the Assisted 1/oterAffidavit for qualified voters. After the polls close, judges will
also complete Statement of Ballots form.

Ballot Box Judge
Two Ballot Box Judges pick up ballots and other election materials a few days before the
election. Judges will contact voting site to confirm building access and assigned judges

to verify they are working. Set up of the voting site is normally on election eve. While the

polls are open, the Ballot Box Judge stands 4 feet from ballot bin and checks each voted
ballot for judge's initials. Delivery of election materials to Transfer Site after the polls have

closed is also part of the duties.

Voter Services Judge
Voter Services Judges uses ePollbook to assist voters with special circumstances,

spoiled ballots, grace registration and provisional voting. Judges will complete Assisted

Voter Affidavit for qualified voters. The Voter Services Judge is the Internet and cell

phone contact for voting site.

Site Manager
Many voting sites are assigned a Site Manager who serves as a liaison to the County

Clerk's office. The Site Mariagers' duties include directing voter flow; checking in

pollwatchers; assisting with and monitoring procedures at the Check-In and Ballot Issue

Tables; assisting with special circumstances; resolving voter or pollwatcher concerns; and

reviewing opening, closing, and packing procedures. A Site Manager may not serve as

a substitute judge.

Technical Representatives
Technical Representatives provide support in operating the ballot counter and ADA

equipment. Technicians assist with operator or voter mistakes, general error messages,

paper jams or replace equipment that is not functioning properly. Technicians are not

trained to answer legal or procedural questions about processing voters. Technicians are

equipped with cell phones and may assist in calling the County Clerk's office.

Handling Election Materials

No one other than election judges, representatives of the County Clerk's office (including

Site Manager or Technical Representatives) and State's Attorney staff (when assistance
with affidavits is requested) may handle the election materials, supplies or ballots.

Attorney General staff, pollwatchers, and candidates with pollwatcher credentials may

only observe the voting process to ensure laws are being followed and may not touch or

handle any election materials.



Ballot Box Judge

Food and beverages in the voting site
To protect the electronic equipment and ballots, please refrain from having food and
beverages at the election judge tables.

Judge's Oath and Certification of Ballots

After completion of final setup, the Site Manager will complete the judges' oath form
located in the Site Manager's binder and ask all election judges to affirm the reading
of the oath. Each judge must sign the oath form before the opening of polls. If no Site
Manager is present, the Voter Services Judge should administer the oath. A replacement
judge or a judge arriving late must take the oath and sign the form.

Nametags and Time Cards

The Site Manager will supply nametags. Judges must wear nametags to identify
themselves as election officials. Judges should print their names legibly.

After setup is complete or sometime during the
day, each judge must complete, sign and return
his time card to Site Manager. The time cards are
located in the Site Manager's binder.

Clean and Safe

Special effort must be made by all judges to be vigilant about keeping the voting site
clean and safe. Be sure to pick up any papers on the floor, secure loose cords, or notify
the Clerk's office of any unusual doorway thresholds.

s
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Voter Services Judge

5:15 a.m. Election Morning
Before the Polis Open

If There's No Site Manager

If there is no Site Manager at the voting site, Voter Services Judge will administer the

oath to the election judges, check in pollwatchers while securing credentials in the Site

Manager's Green Binder (delivered in ballot bin), and verify Check-In and Ballot Issue

Table procedures are being followed.

Equipment Setup

To get started, you will need:

r jetpack in security materials pouch

~ ePollbook designated for Voter Services

r User name and password card and room layout from blue binder

Scissors from the supply box

~ Extension cord or power strip delivered in ballot bin

~ Yellow tape

jetpack

Via jetpack connection, the ePollbook will have a live connection to the Clerk's office.

This monitors a voter's ability to register in multiple locations on Election Day. The Voter
Services ePollbook is equipped with the wife connection for the entire voting site. A diagram

for the jetpack is included in the blue binder.

Set up jetpack in location noted on the room layout diagram. Plug in to the outlet. When

you see the Verizon logo screen, press and hold the power button until you see the screen

below. Leave jetpack turned on all day. Do not turn off until after the polls close, there are

no pending voters, and the ePollbook is powered down.

11



Voter Services Judge

ePollbook Setup
ePollbooks designated for Voter Services will be delivered by the movers and placed on
the table by the Ballot Box Judge.

1. Set the ePollbook case on the Voter Services Table with the case's thin side on the
table top.

2. Using scissors, cut security tie on zipper. Do not pull on security tie to open.

3. Open the power cord pocket and plug into outlet indicated on room layout. Extension
cord is delivered in ballot bin. To ensure voter's safety, tape down any loose
extension cord.

4. Next, unzip the bag and open so that the ePollbook is facing you. Do not remove any
items from the case. ePollbook, keyboard, printer, and any additional equipment
will remain in the case at all times.

12



Voter Services Judge

5. Lift the screen. Press and hold the power button on the cover's outside corner (located underneath the label
showing LakelL ####) until the screen lights up. Wait for the program to automatically open.

6. Press printer's center button to turn on. A tone will sound when printer is ready.

Log into ePollbook

1. Log onto ePollbook using User Name and Password found on password card in blue binder.

2. Enter your first and last names. Select "Next."

13



Voter Services Judge

3. Confirm the Polling Place is for your location. If not, call the Election Day Hotline (847)
377-2328. Select "VOTER CHECK-IN" from Main Menu.

rwmwmoaew~ns u. _.

Election N~m~: March 15, 2016 General Primary Election

Polling I'l~ce: Carmen School

Ht~r

4. Initial Entry screen is different from Check-in Table screen. voter Services screen will offer
three choices:

~ Provisional

•Check-in Judge has already determined the voter will be provisional.

•Voter will have receipt with reason.

~ Registration

•Voter needs to register for the first time or update existing record.

~ Regular Voter

•Voter who has spoiled ballot.

•Voter who needs to be cancelled.

•Voter Services table will handle regular voters when Check-in Judges are busy.

Select the type of vo#er below.

14



Voter Services Judge

Blue Provisional Ballot Case

Open and setup the Blue Provisional Ballot Case by lifting the four side "walls" (folded
down in bottom). Secure with the interior velcro tabs. Close the U-shaped zipper on the
outer rim of case and secure with one of the red security seals delivered in the Blue
Provisional Case in the small white envelope. Unzip the center opening and do not seal
the lock. This is the opening for ballots. Store the small white envelope containing the
remaining red seal in the Voter Services Judge Envelope until needed after the polls close.

White Provisional Ballot Transfer Case

Locate the White Provisional Ballot Transfer Case delivered by the Ballot Box Judges on
election morning. Provisional ballot packets are located inside the case. Each precinct
has an outer shrink wrap packet containing separate packets by ballot style (and party in
a primary) with inventory labels affixed.

The outer shrink wrap packet has a large orange audit control label for recording totals
after the close of polls. Ensure individual ballot packets are received for each precinct by
comparing each precinct packets to the inventory sheet delivered in the plastic sleeve
located on the inside cover of the transfer case. Keep ballot packets sealed until provisional
voter arrives. If there is no Voter Services Judge, provisional ballots remain sealed #r~ the
Provisional Ballot Transfer Case until needed.

15



Voter Services Judge

Table Setup

Finalize table setup using the chrome stand to post Voter Services Judge sign and flag.

Setup ADA Equipment

1. Check the Voting Site label on the black case. Ensure the equipment is for the
location.

Pace the AutoMARK in the vicinity of the Voter Services Judge. If unsure of the
location, refer to the suggested Voting Site diagram (located in manila envelope in
front sleeve of ballot bin).

3. Setup the AutoMARK iabie aid shield fciiowing d~reciia~s ioun~ i~ the corrugaied
black box containing the table.

4. Place the AutoMARK case behind the table with handle near rear of table.

5. To open the case, pull up on flaps on each side of the case.

m



Voter Services Judge

6. Test the wall outlet with the night light found inside case.

7.

E:~

J

Two judges lift the AutoMARK from the case and set on the AutoMARK table. Plug
the cord into the back of the AutoMARK and into the wall outlet. Position the cord to
avoid trip hazards.

g l
s

Slide latches (1A and 1B) outward to unlock the flap.

~.. 

- 

w",,YF,

`~:~

Lift the flap, and pull flap ~,i~+ to raise the lid. The touch screen monitor will be visible.

:-==- _

,\
i
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Voter Services Judge

10. Raise the touch screen monitor to a vertical position. Adjust the screen for viewing
comfort. Close the lid.

11. Pull up on the ballot feed tray and lay flat.

12. Install the privacy shield on the AutoMARK table.

13. Insert the key and turn to the "ON" (middle) position. A blank screen will appear for
approximately 60 seconds as the AutoMARK powers up. The screen will display:

18



Voter Services Judge

"Application boot in progress .. .
_.

Please wait ..."

14. Confirm the AutoMARK is working when the "Insert Your Ballot' screen appears.
Leave the AutoMARK turned on all day.

15. Keep the AutoMARK instruction booklet in the black case for reference, as needed.

16. Close the case and corrugated black box. Store in a secure location out of voter
traffic area.

17. Some voting sites require additional ADA equipment such as Big Bell (used for
curbside voting), threshold ramps, and handicap parking signs. If the voting site
requires this equipment, photographs, descriptions, and assembly instructions are
included in the Blue Provisional Ballot Case.

Cell Phone

The Clerk's office delivers one cell phone per voting site. Familiarize yourself with the
phone's options. Keep the cellphone turned on all day as this will be the first contact the
Clerk's office will use. Plug into the wall outlet with the power cord, if needed.

~dB6~a tfr~ ~E~~°B~'s c~f~~~~
The Election Day Hotline number (847) 377-2328 has been pre-programmed into the
phone. To call the Clerk's office, press "2," then "Send."

19



Voter Services Judge

Page for Notes
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Voter Services Judge

Polls Are Open
Supplies Used During Voting

~ Voter Services Judge Open/Close Checklist

ePollbook for Voter Services

~ Provisional Ballots and envelopes

r Grace Registration forms and binder

~ Voter receipts

Processing a Regular Voter

~ Blue Provisional Ballot Case

~ Spoiled Ballot Envelope

r ADA Voting Device

~ Special Needs Voting Booth

r Misprinted Application Envelope

~ Surrendered Vote by Mail Ballot Envelope

All voters are first served at the Check-In Table where judges should work as a team and

sit next to each other to verify signatures.

Greet and Identify Voter

1. Select "Regular Voter" from ePollbook Screen.

Select khe type of voter below.

~ ly ~ ul III. ~ I ~•:

2. Greet voter and ask voter to state his/her name.

3. Type first three letters of voter's last and first names in ePollbook fields. Press
"Search" and voters for this voting site will appear on the screen. If voter only has
one name, use the last name field and use one space in the first name field.

En;er the voter's information below. ~

Jame 'DOB Address

bal mar (vos

~~
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Voter Services Judge

4. Select the voter's name by pressing on the blue bar.

If voter's name does not appear, try "Show Matches from Entire Jurisdiction."

Entee the voter's information below. 0
................
Name' DOB Address

bal _ s. mar voa

1 Result. Tap voter below. If not found, you can revise your search. If no other searcher ors ~ i ble,
choose No Match.

Clear No Match

5. Ask voter for his/her current address. Do not prompt voter with address shown on
screen. If address matches, select "Matches."

If address given is not address on the screen, verify the correct voter has been
located (check age, Jr. vs Sr., etc.). if voter states he/she moved, select "Does Not
Match."

Ask for voter's address. Do voter's name and address match the
information below?

*if the voter is challenged by someone in the polling place select Does Not
Match.

Mark A Ballot 8!17/1955
123 County St
Waukegan

6. In a primary election, Illinois law requires the voter to choose a partisan (Republican
or democratic) or nonpartisan ballot. Ask voter which party's ballot he/she chooses
and select correct party from screen. Press "CONTINUE."

Partisan ballots will list both candidates and referenda. Nonpartisan ballots will only
list referenda. There is one exception as The City of Lake Forest alderman
candidates are nonpartisan.

Have voter declare which party they are voting. A

b ..

,~ ,
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Voter Services Judge

Verify Voter Information on Application

7. When you press "CONTINUE," the voter's application will be printed. Ask voter to
review printed application to verify spelling of his/her name, address and date of
birth.

Waukegan 333
Ballot Sryle 001
Mark R. Ballot

008:08/1111955 IC.5E8?2*.'0

18 N. Counly Sir

Waukegan, IL 60086

i e,n rogerereaana pa~riK m ~n;e
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$igrOW(2 Ver.AeO oy.

Verify Voter Signature

8. Using the plexiglass surface, voter will sign the application. Two judges at Check-In
Table compare the application's signature with the voter's ePollbook signature.
Select "Signature Matches."

Does voter`s signakure an Application far Ballo# match signature on A
screen? Tvvajudges must verify voter's signature.
`Ajudge must initial the verification line.

Mark A Ballot
1955 / NA
123 County St ,,, ̂ n Q, p p ~,~-
Waukegan, IL 60085 ~'(y~,6U~1;, (,~, 1~^'~'~

9. One judge must (two may) initial the application.

Waukegan 333
Ballot Style 001
Mark A. Ballot

DpB. (IB/t ]It 055 IQ: n:dt?"0

18 N. County Str

Waukegan, IL 60086
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sye~n a w, ~e~n~n ss~oiocme oa
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signowe VenNaa bx CNW

Waukegan 333
Ballot Style 001
MaAc 0. Ballot

~JB: OA/1]/1955 ID'G581Z`.0

18 N. County Str
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Voter Services Judge

10. Restate party, precinct, and ballot style information for voter before selecting
"RECORD CHECK-IN." The voter's record will now be marked as having voted in the
voting site on Election Day.

Select RECORd CHECK-IN to indicate that voter will vote this ballot style,
then hand the voter their signed Application for Ballot and direct them to
the correct ballot box at the Ballot Issue Table.

Mark A Ballot, 1955, VID 4610098
123 County St, Waukegan

DOB: 08/17!1955 Party NP
......._...._._............___........_........._._ ..

rProvisionalb ~ Precinct

Voted With: ~ Optical Scanner ~ BOD

Direct Voter to Ballot Issue Table

11. If pollwatchers are present, announce the voter's name and address in an audible
and clear voice. In a primary election, also announce the voter's party choice.

12. Explain the precinct number on the application. Direct voter to appropriate precinct
at the Ballot Issue Table. Hand voter the application and observe that voter
understands where to go next.

13. Select "Next Voter" from screen and you are ready to process the next person in line.
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Voter Services Judge

Special Voter Circumstances

The ePollbook is programmed with decision technology to handle most special
circumstances when processing voters such as new name, address updates, and
surrendered ballots. Carefully read the screen prompts and answer appropriately for each
voter. If an affidavit is required, it will print along with the voter's application.

Assisted Voter
Under Illinois law, only voters who are blind, physically disabled, or unable to read or write
the English or Spanish language qualify for receiving assistance in marking their ballot. ~
The voter is free to select election judges or any person to assist him/her as long as that q m m ttW n u a k a a e > & ce a e
person is not an agent of the voter's employer or union.

Only voters who

If voter needs assistance, select "Needs Assistance" from the ePollbook screen.
cannot read or
write the English or
Spanish language

o e or have a physical
~• Q

Ask for voter's address. Do voter's name and address match the
disability may
be assisted ininformation below?
marking a ballot.

~If the voter is challenged by someone in the polling place select Does Nat
Match.

MarkA BalloC8/1711955
123 Gounfy Sf
Waukegan

Voter has requested assistance. Confirm the voter information below is
correct.

ti9ark A. Ballot. t2117i195~)
123 Caur~ty St
1Naukegar~

Voter has requested assistance. The voter may be assisted either by 2
judges, or a person of the voter's choosing.

Select who will assist the voter: 2 JUQGES or OTHER
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Voter Services Judge

if vcst~r ~t~c~os~~ ~ ~er~~o~a
The judge must read oath titled "To The Person Providing Assistance" to the person
assisting the voter and that person must agree to assist in the manner required by law. The
person providing assistance may not select candidates for the voter, but must read the
entire ballot and follow the directions and intent of the voter in marking the ballot. The judge
must also complete the supporting affidavit found on the application. The persons) taking
the oath to provide assistance and the judge giving oath must sign supporting affidavit.

if ~~~er ~hea~~~~ ~/~~tic~~ jca ~~~
Two election judges, one from each political party, must read the full content of the ballot
without emphasis or prejudicial inflection and mark the ballot exactly as instructed by the
voter. The two judges assisting must complete and sign the supporting affidavit.
Judges can select the voter's preferred language on the printed affidavit.

Select the language to print on the Assisted Voter Affidavit.

Curbside Voters
A voter who is physically unable to enter a voting site may request voting assistance
outside the voting site, usually at curbside in a car. The voter should notify the County
Clerk's office of this request at least one day in advance of Election Day. If notice was
given, the County Clerk's office will advise the voting site of those voters requesting this
service. If no notice was given, we ask that election judges work diligently to accommodate
the voter's request on Election Day.

When possible, voter should not be more than 50 feet from the entrance to the voting site
building. The electioneering zone would be suspended to avoid interfering with the voter's
curbside voting location. If assistance in marking the ballot is needed due to a disability,
an Assisted Voter Affidavit must be completed.

Two judges (one from each party) must:

1. Deliver the application to the voter.

2. Verify the voter's registration address is correct.

3. Have voter sign application.

4. Compare the application signature with ePollbook image at Check-in Table and initial
application.

5. Take signed and initialed application to ballot Issue Table to receive the correct ballot
initialed by judge, privacy sleeve, and marking pen.

6. Deliver ballot, privacy sleeve, and pen to curbside voter.

7. After voting is completed, ballot is returned to privacy sleeve for judges cast in ballot
bin.

26 
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Voter Services Judge

Cancel Voter's Check-in
If the ballot has not been cast, a voter's check-in can be cancelled only at the Voter
Services Judge. Call the Election Day Hotline for processing steps.

Grace Registration
On Election Day, voters must go to the assigned voting site serving their address. A voter
will not be able to register at multiple locations on the same day. ePollbook decision
technology looks at the voter's last name and date of birth. The voter will not be displayed
as a regular voter until record is entered in our voter registration system.

Give Grace Registration form on clipboard to voter. Instruct voter to complete form and
return to the election judge with two forms of identification.

GRACE REGISTRATION FORM
FOR LAKE COUNTY, ILLINOIS RESIDENTS ONLY

USE THIS FORM TO:
RegisWr to vote in Laka County, Illinas.

~] Re~reglster with new address to update your curceM Lake County, Illinois voter registratlon recortl.
Dafe movetl:

• ❑ Re-registeraith new name to update your current Lake County, Illinois ester registration recrord.

• U.S. cUizenship,
• At least 18 years of age by Hection Day,
• A resident o(a Lake County precinct for at leas[ 30 Oays prbr to Election Day, AND
• Vote at the Ume of Grace ReglsVaOon.

If you do not meet all requirements. do not continue as you are not eligible to vote at this election. 17 year-olds may
reglster and vote in e~emyear primaries if 78~^ birthCay occurs on or before date of the next general election.

You must provide tyro forms of valid ideirofiwUon. Both must have your cunerit name and one muss show your Lake County,
Illinas physical atldress. F~cplred documentation Is notacceptable.8ills wstatemeats must be postmarked within the Ias130 days,

Use one or more of fhe following: In addition, you may use one:
•Photo idemification pllinois driver's liwnse or state lD ceM) •U.S. passport
• Utility w service contred bill •Military, employee, student or welfare ID card
•Firearm Ownets IdentKcation (FOID) card •Social Security or Veteran's Administration patlent certl
• Personalized check or bank slalemenl •Check cashing, dabN, or credit card
• Car registratlon a proof of insurance • Library or insurance cab

•Certified copy of marriage license or divorce papers
• Naturalization papere

t~~v~ ~e~e~~ratieara

1. Select "Registration" from initial screen on ePollbook.

Seleck the type of voter blow.

2. Look up voter by entering name into ePollbook.

Enter the voter's information below. Q

Name DOB Address ID~~ _

emm pat YQB

No matches were found, Try again with an alternate name or spelling. Otherwise, select No Match
below.

Clear `No Match
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Voter Services Judge

3. For voter that's not currently registered, results should be "No Match."

4. Enter voter's address. If iYs a valid Lake County address, it will appear on the screen.
If no address is found, call the Election Day Hotline (847) 377-2328.

5. Name and address will populate on the next screen. You must enter the required
fields.

~ Gender

~ Date of Birth (mm/dd/yyyy)

r Last four digits of Social Security Number

~ Illinois driver's licence or state identification number
No out of state identification is acceptable.

Use the Grace Registration Form to edit the form below. Place'XXX'
in the ID box of the ID the voter did not present.

EMMA Middle Name PATRIOT Suffix

1 2 1975

3&5 Sommerset Dr

Grayslake 60030

1111 123456789A

-~ 
~

6. Enter the types of identification voter presented. Voter is required to show two forms
of identification, and one must show current Lake County address.
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Voter Services Judge

7. Proceed to process voter normally.

~ Select party in a primary.

~ Verify application information with voter.

~ Voter signs application.

Judge initials application.

Select "Record check-in."

Note: ePollbook will not contain voter's signature since this is a new registration.
Compare Grace P.egistration Form signature with that on signed application.

8. Place completed Grace Registration Form in white binder.

9. Give signed and initialed application to voter and send to Ballot Issue Table.

td~a~~~~ ~~s ~~i~~i~a ~ist~~~d~a~ ~v~fil~ ~ra7~ ~r~A~c~~~~s ~~~g~

1. Select "Registration" on initial ePollbook screen.

2. Look up voter by entering name into ePollbook.

3. Ask for voter's address. If address is different, select "Does Not Match."

4. On next screen, select "address" has changed.

5. Enter voter's new address from Grace Registration form.
Note: ePollbook will locate valid address from Lake County Street Master. A business
address is not valid for registration. If no address found, call the Election Day Hotline
(847) 377-2328.

6. Select correct address from screen.

7. Fields will automatically populate with voter's current registration information. Update
the appropriate fields of new address. Add last four digits of Social Security number
and Illinois driver's license or state identification number.

8. Enter types of identification presented. Voter is required to show two forms of
identification. One must show a Lake County address.

9. Proceed to process voter normally.

~ Select party in a primary

~ Verify application information with voter

r Voter signs application

Judge initials application

~- Select "Record check-in"

Note: ePollbook will not contain voter's signature since this is treated as a new
registration. Compare Grace Registration Form signature with that on signed
application.

10. Place completed Grace Registration Form in white binder.

11. Give signed and initialed application to voter and send to Ballot Issue Table.
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Voter Services Judge

Identification Required
Some voters who register to vote by mail will have an identification required alert displayed
on the ePollbook screen. This occurs when a voter registers by mail and their identity can
not be confirmed by an Illinois driver's license, state identification or a Social Security
number, and the voter did not include a copy of valid identification with his/her registration
application.

Voter Registration records indicate voter registered by mal. Votar must
show 1 form of approved I Q with current address before ~~oting.

fiviark;~ ~aiio ~11'?19';1

s L? ~.Qil:'IfY :ii

V4~auKea ~n

J
eesis,FaEo s ~ ,., -•

Voter has three options:

Present 1 form of current identification and vote a precinct ballot after signing
affidavit.

2. May leave voting site to return with required ID to vote a precinct ballot.

3. No ID or witness? Issue a provisional ballot.

Inactive
Voters become inactive only when the County Clerk's office is notified by the U.S. Post
Office the voter no longer resides at their address of registration.

WARNING: Voters record indicates voter is INACTIVE. Ask voter if they
have moved to a different address.

A,~ark A t~allot (211711955}
'23 Caui~ty St
tNauk~gan

___ _ _
ixncin~EvoTER

~fts3~~1l~'E — ~IC~ /TtO,d~

See "Moved" options below.

•

r Vote at Check-in Table with affidavit or witness to verify voter's address is current.

~ No ID? Voter may be issued a provisional ballot by the Voter Services Judge.
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Voter Services Judge

Marked as Already Voted

Verify voter's address or search by birthdate.

~ ePollbook display will let you know that the voter has already cast a ballot.

~ If voter insists on voting, issue a provisional ballot.

Military
Non-registered military personnel on active duty or military personnel who have been

discharged within 60 days of the election are the only voters entitled to vote without being

registered. Spouses or dependents of military must be registered voters to vote on Election
Day.

Voter must provide:

~ Their branch of service information.

A registered voter in the same precinct that will attest voter has lived at current address
for 30 days and intends this to be his/her permanent address.

Search for voter by name. Select "No Match" Select "Active Military." Add current address.

Misprinted Application, Voided Application, or Voter Did Not Vote
Write reason on the back of the misprinted or voided application and place in the manila
envelope designated as "Misprinted Applications."

~ Vote full precinct ballot at Check-in Table with affidavit or witness to update record for
next election. Voting site location and ballot must be for old address.

~ Grace Registration at Voter Services Judge.

~,. ~r ; r ~~..

~ Vote full precinct ballot at Check-in Table with affidavit or witness to update record for
next election. Voting site and ballot must be for old address.

~ If no ID or witness, issue provisional ballot at Voter Services Judge.

~. ~ , .. 1~~ ~ , . ~ r.

~ Grace Registration at Voter Services Judge

• If voter's new address is serviced at this voting site, register here.

• If voter's new address is serviced at a different voting site, print receipt for correct
voting site.

~ Federal ballot at Check-in Judge Table at this voting site.

r If no ID or witness, issue provisional ballot at Voter Services Judge.
31



Voter Services Judge

•

Judges act as a
board in deciding a
challenge. If majority
does not agree with
challenge, voter is
permitted to vote.

~~'~ ffl~rt ~ ~~~r~

~- Grace Registration at voting site servicing voter's new address.

~ Provisional at incorrect voting site.

Name change -resides in same precinct

~ Registraton

~ Affadavit

~ If no ID or witness, issue provisional ballot.

Name change -with address change
See "Moved" section above.

Not Listed on ePollbook

~ If voter presents proper identification, have voter complete Grace Registration form
and issue a full ballot.

~ If no ID or witness, issue provisional ballot.

Reset a voter marked in error
If a voter is marked in error and check-in has been recorded, Voter Services Judge must
delete the voter's check-in by calling the Election Day Hotline at (847) 377-2328.

Report of Deceased Persons
The Report of Persons Deceased/Moved is provided in the blue binder for the election
judges to inform the County Clerk of voters thought to have died or moved from their
address. Without a death certificate or family verification, voters reported as deceased or
moved cannot be canceled or placed on inactive status as state and federal laws require
retention of names until verification can be made.
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Voter Services Judge

Spoiled ballot

1. Select "Regular Voter" from initial ePollbook screen.

Selec# the type of voter below.

Look up and select voter. Verify that you have selected the correct name. ePollbook
will identify voter as already having voted.

2 Results

2. Select "Cancel/Spoil."

Voter has already been checked in at this location. You may cancel the
voter's check-in, or spoil 4he eater's ballet if the voter did not cast their.
ballot. Call the ElecCion Office at (847} 377-2328 for au#horization to
continue.

"Select CANCEU5PgIL iF you received permission from the office.
Select PRQVISIONAL if the voter insists on voting again without

permission from the office.

`.

aui~nv vorEo nr i x .
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Voter Services Judge

3. =nter access coae, as proviaea pv ~ounty c;ierK, into erounooK.
o C~

You must enter the UNIQUE FOUR-DIGIT voter number from the 0
Election Office to continue. i

i

Type hers

4. Select "Spoil Ballot."

Select CANGE~ CHECK-IN to cancel the voter's check-in.

Select SPOIL BALLOT to spaiP the ballok record and apply fora new ballot.

5. Select "Continue" and process as regular voter. A second voter application will be
printed with "SPOILED BALLOT" printed at the bottom. No need to remove or attach
to voters rust apaucation aireaav in the accordion rue.

0 0

You have chosen to spoil a voter's ballot.

', Have voter fold their ballot and place it in the Spoiled Ballot Envelope.

Select CQNTINUE to process the voter again.
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Voter Services Judge

Signature does not match
If there is no imaged signature on the ePollbook or signature is too light, too small, or is

vastly different from voter's current signature, request two pieces of identification showing

voter's signature and address to verify identity. Have voter sign Signature Capture Sheet.

~ Ballot application with Verification Required Affidavit or witness, or

~ If no ID or witness, issue provisional ballot.

Vote by Mail
Voting by mail is designated by an envelope icon on the voter's ePollbook record.

Cannot surrender ballot or additional explanation -Provisional Ballot.

~ Applied for, but voter never received ballot -Regular ballot with Affidavit A.

~ Completed and returned, but ballot not received by Clerk -Regular ballot with
Affidavit B.

~ Surrendering ballot -Accept ballot from voter and place in surrendered ballot
envelope. Select "Continue" to process as regular voter.

Voter's Identity is Challenged
A voter's identity or address can be challenged by a

~- Pollwatcher,

~ Registered voter, or

~ Election judge.

The challenger must state a specific reason for challenging the person's right to vote:

~ Voter no longer resides at the given address,

~ Person attempting to vote is not the same person as registered,

~ Signature does not match, or

~ ID not valid.

The voter must produce:

~ Two forms of ID showing his current address, or

~ A registered voter who resides in the precinct and is acquainted with the voter.

Record identification information and registered voter's signature on the affidavit.

To decide a chall~;nge, judges act as a board. If a majority of the judges agree with the

challenger, the voter must provide identification and sign appropriate affidavit. Ifthe majority

does not agree with the challenger, the voter is permitted to vote as though a challenge

had not been issued. The judges' decision is final, but voter may vote a provisional ballot

if he insists he is qualified.
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Voter Services Judge

Wrong Voting Site and Insists On Voting
When the voter wants to vote in the incorrect voting site, The Check-in Table judge may
have already printed a provisional ballot receipt and directed the voter to Voter Services
Judge. Issue a provisional ballot.

PROVISIONAL RECEIPT

Mark A Ballot
123 Main St
Waukegan, IL 60085

Voter in the Wrong
Precinct

Wrong Voting Site and Wants to Vote in Correct Site
ePollbook will print out receipt with voter's correct voting site information.

POLLING PLACE LOCATION

Carmen School
123 Couniy St
Waukegan, IL 60085
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Voter Services Judge

Provisional Ballot ^`

Federal law provides that a person who appears in the voting site for their legal residence

and is not found to be a voter who cannot produce required identification or a witness a s m a a a a ~ a e _ „ ~ a > , $ ~ , s m

(registered voter of the same precinct) at the polls, may vote by provisional ballot.

Provisional ballots are not cast, but are secured in the manila Provisional Ballot Inventory 
voter Services
Judges must

Envelope. complete and sign
the Provisional

CAUTION: Incorrectly issuing a provisional ballot may disenfranchise a voter. Ballot Inventory

Enter voter into the ePollbook and follow the screen instructions. Judge calls Election Day Control Form.

Hotline (847) 377-2328 if assistance needed.

~ Voter cannot produce required identification or registered voter in same precinct as
witness

~ Voter requested and received ballot by mail, appears in voting site, and cannot
surrender ballot

~ Already marked as voted, appears in voting site, and insists on voting

~ ePollbook shows that voter is already processed under grace registration and insists
on voting

Provisional ballots are returned to the County Clerk's office for determination AFTER
Election Day. A provisional ballot can be found valid and cast, or found invalid and not
cast. The determination on whether to cast a provisional ballot is based on information
from the County Clerk, State Board of Elections and/or the Secretary of State's office.

1. At the Check-in Table, voter will have been issued a "Provisional Receipt" stating the
reason for a provisional ballot.

2. Voter Services Judge completes Provisional Voter Ballot Envelope (front and back)
including voter's precinct number, ballot style, and reason for provisional ballot. if
voter claims that he/she is already registered, record where voter registered and
approximate registration date in "Facts that support..." area.

Voter must provide:

~ Telephone number,

~ Illinois Driver's License (or Illinois State ID issued by the Secretary of State),

~ Last four digits of voter's Social Security number, and

~ Current ID with Lake County address for registration
Out of county or state addresses are not acceptable. Voters without identification

must provide their identification to the County Clerk's office no later the seventh
day after Election Day.

ea rsFaia~vorzN ', - ~s'~~..
HfyLOT EYVf:PPG ^^.~•~~V~~.•
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Voter Services Judge

3. Read oath to voter. Voter and judge sign Provisional Voter Ballot Envelope.

4. If voter was issued a receipt at the Check-in Table, place receipt in outside clear
pocket of envelope.

5. Select "Provisional" from initial ePollbook screen.

Select the type of voter below.

6. Enter voter's information into ePollbook to ensure the voter's Lake County address is
valid. If an address cannot be found, call the Election Day Hotline (847) 377-2328 for
instructions.

7. On "Record Check-in" screen, enter Ballot Access Number printed on bottom left
corner of Provisional Envelope.

Select Ballot Style if necessary, then select RECORD GHECK-IN.

EMMA PATRIOT, 1975
385 Sommerset Dr, Grayslake 60030

DOB: 01!0211975

~;~ 
_ 

~~,~

Waukegan 333 Ballot Style 1 ~ Provisional '~ Precinct
_..

',123456

Voted With: ~ Optical Scanner ~ ExpressVote

II.~ .: 
~-

EMMA PATRfOT
Waukegan 333 Ballot 5~yls 1

• Remove Carbonless Voter's Receipt from the Provisional Ballot Envelope

• Hand the voter the correct ballot with the Provisional Ballot Envelope

• Instruct voter to place the voted ballot into the Provisional Ballot Envelope
and return here when finished.

• Hand voter the Carbonless Voter's Receipt from the Provisional Ballot
Envelope, and the "Why my Ballot is Provisional" info sheet

__ ___~ . , .:._:

Remove white carbonless voter receipt found inside ballot envelope and retain until
voter completes marking a ballot.
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9. Select provisional ballot with correct precinct, style, and party in a primary. DO NOT
INITIAL PROVISIONAL BALLOTS. BALLOTS CANNOT BE CAST AT THE VOTING
SITE—ONLY MARKED BY THE VOTER.

10. Instruct voter that when voting is completed to fold their ballot, insert in provisional
envelope, seal envelope, and return envelope to the Voter Services judge.

11. Direct voter to Voter Services voting booth.

12. Record voter's name, precinct, party in a primary, and ballot style on the Provisional
Ballot Inventory Form located in the blue binder using the information on the white
carbonless provisional envelope receipt.

13. When voter returns, judge secures voted Provisional Ballot Envelope in blue
provisional ballot case.

14. Issue white carbonless receipt to voter and Why Your Ballot is Provisional
information sheet. Issuing receipt and information sheet is required by federal law.

Why Your Ballot Is Provlslonal

one of Na /ollowlnp clrcumslances applies

Yvxwlvp sleNs lae been ctatlenpatl by ane~bnjWge, pdnralUw~.wamsor vder:a
m:n~nr a w rvdx% ~vnde ino wu~~.
Aaral atlor M1u ulaMad'm4M lwwa EaY~i:OD V.m

Bocause yuu rog~slnN to wta Uy med. you vom ~epuwElo vde in~~wrsu+aro sM v
kmllllrstlon No Nptlma pu w1e0. You EW m1 povNe W repubo] ID

va~rwmemwma o~nre ibiae~M.n wives amm m~mn,.e Korea.
vo~myucsieososaoi oy man prtoe ~d~w~a aino cxu~~arc~.

What prowss must be complobtl et We votlng slfel
~. n~ e~odun iwae cand+es vw~ aon~r~w~ io m .mKn mn~ams a v~s~ona~ eano~ omee.;~.

You wiH taMro a calwNoee rttelpl of ~vu~ ep(dicelbMa(fgen~ aM UuaUic+a on Iww to vmiF/ N
youe Wpol wss wW. Ywr Pmmvmel Vole Bahl Raoogt has a'ba9o1 a[a55 ~wmON' on Na
bxce kA I~m~b eomer~o hNp access yaur Eapd iMametbn.

2. Ebdbn juEpO ma~u Me reason yow beAol wn ptovisioiul m NB eXbNS. My Oowmm'alion
yes gwMa ie sogpe0 in a Way pleclk pourli m f~ml W Iles anlebpe. Yau may Wbml[
ntlAilbna11n1emiuNon ro iM Lnko County CL!Ms olfim to ~mty your wE~ Laluc. Qn o~lim
mutt re~vB Wwma4on no lelertlun cbee of Welnoea T~oeOey to IOW g E~ectlen Oey.

3. an dalbn hb8o is uw e Pvn4awt bebot aM puWaia~al UUNd aiveuw ~o feu. ~f va ¢out
yvu~ Caaol wliisn mnAiip, ask a ~Wpe lob a rew Oe1M, Oo not seal Uw spoJaG balbl N Ue
P'~oh4 emdope.

a. aw nwm~y ino n~~~a. w~ d.~ ~w aohvo~e~ wua ~r~ue me,nwmi mcawe. vea n m~a
~m e~~.aore m use e.~emniwye.

Dld your vofa couM7
GY 811.3)12J10 a hat ow x'eGs~a at LakoCounlyClerk.ln(o b Lele~mva R your betld was
mooted. TM Gents dfim I~as me xaeks fdlwing tM e~m'm io wrAy rephlraUm la protisronal
vler¢. 11 ypu are Julu~in'viN le Ee a rtpiSLneJ wlp at Iles aCOress provrtluG on Va affiOavA. Vw
Eatlu vnP be munleE.

If yes aro EelmmKd ml to t» rog~clbaO at IM nLEiose WordgY on M xlf 't tlw omobpe Hill

..am owrea. ~e rowe~~a »;u ~ eo ~wnaa. r~ ~oama a~raa s~.nn ems as rwrvoixko-wo~ .aw~~uo~ cw.~ xw .ra.oa raga w nna mo mmmunon aovmea wav
xc~aul,aro rW mi~racaxa vdc~e cwor waRaswaw~wa,

sole lees mn iwi w rt me wu,~w~an rvonaoo m rw~ pow~o~w eniro~ amarr.,i ~o roman r+~ew
aw~q mo anam,meow~ o~. rarc ~eme. ammw ww ana ~rom~auon. i~awi~re vox o-anv
per~romc Fl e u~«~y. wax a, ~nwuawr mme avebue w W~usi wrtres aro aro~eaies. nee
CowdY ~'~'a df mnrol pavnM IntllvAuah rtes maY ~^bG ya a mtitil alfgnvils a oUm

Note: never turn a voter away without first calling the Election Day Hotline at (847)
377-2328.

•

Do not initial
Provisional Ballots.
Ballot cannot be cast
on Election Day.
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Identification

Any identification presented by the voter must be current and valid. Expired documents are
not acceptable. If valid identification is not possible, the voter may produce a registered
voter who resides in the precinct and is acquainted with the voter and must complete the
supporting affidavit.

Each person applying for registration must provide two forms of identification that includes
the applicant's name, address, and signature. At least one form of identification must list
the physical address of the applicant's residence.

Primary forms of acceptable identification:

r Illinois driver's license

~ State of Illinois identification card

~ Utility or contract service bill addressed to applicant at physical address postmarked
no more than 30 days prior

~ Firearm Owner's Identification (FOID) card

~- Personalized check or bank statement

r Car registration or proof of insurance bearing the applicants name and address

Secondary form of acceptable identification:

r U.S. Passport

~ Military, employee, student, or welfare identification card

~ Certified copy of birth certificate

r Social Security card

~ Veteran's Administration patient card

~ Civic, union, or professional membership card

~ Check cashing card, debit card, or credit card

~ Library card

~ Insurance card

~ Certified copy of marriage license or divorce papers

Naturalization papers
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Polls Are Closed

Supplies Needed to Close Polls

~ Blue Provisional Ballot Case

~ Provisional Ballot Transfer Case

~ Blue Binder

~ Inventory Control Forms)

~ Close Checklist
~ Spoiled Ballot Envelope

►~ Red Security Lock
~ Voter Services Judge Envelope

Procedures

All judges will remain until closing procedures are completed.

Inventory Provisional Ballots
After polls close at 7:00 p.m., Voter Services Judge counts each packet of Provisional
Ballots for each precinct where there were provisional voters. Record the total number
of ballots used on the orange packet label for each precinct, and on the large orange label
affixed to the outer shrink wrap packet, and record grand total of ballots used. If packet is
unopened, enter number on label.

Complete Inventory Control Forms)

1. Locate the Inventory Control Forms) in the Blue Binder.

Carmen srnod
pR~VI510NAL BALLOT INVENTORY CONTROL FORM

333
33a CONSOLIDATED ELECTION

ApNI ], 2016

Name:... A661, doter ..... Name Name: .....

PCT: 333 PCT: PCT:

Eanot Type: 1Zepu6Cican Ba~~o~ Tyne: eauo~ Type:

Name:... .'Fl[fA1n .~lYtkCYS Neme: ..Name:...

PCT: 334 '. PCT: PCT:

Ballot Type: vc moCrat Ballot Tyye: Balbl Type:

2. Count the number of voters recorded on the form throughout the day. The number of
provisional voters should equal the total ballots issued for respective precincts plus
any Spoiled Ballots.

3. Record the total number of provisional ballots issued at bottom of Inventory Control
Form(s).

Total Number of Provisional 8albls iss~etl: Z

4. Judge signs and dates the Inventory Control Form.

Judge's SignaWre /~~a'.~ ._/u.,.¢,6i Date4/7/toi5 ~udBe's Signature Date

For OIAco Uw Only '.

R:1

T: 1
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Blue Provisional Ballot Case

1. Record the total number of voted Provisional Ballots listed on the Inventory Control
sheet on tag affixed to Blue Provisional Ballot Case. If no ballots issued, mark box
next to "No Provisional Ballots Issued" on tag.

2. Fold manila envelope containing any spoiled Provisional Ballots and insert in the
ballot slot on the Blue Provisional Ballot Case. If no spoiled ballots, skip this step.

3. Carefully roll the Blue Provisional Judge Binder and insert in Blue Provisional Ballot
Case.

4. Zip the ballot slot closed and secure the lock by inserting red security lock.

Grace Registration Forms
Place completed grace registration forms and binder in the Check-in Table black rolling
case.

ADA Equipment
Close and secure the AutoMARK, repacking AutoMARK and supplies delivered in case.
Repack stand, privacy shield and assembly instructions in stand box. Place AutoMARK
case and stand next to ballot bin for pickup.

ePollbook and Printer
Powering down of the Voter Services' ePollbook and jetpack will be one of the last tasks
performed to make sure all transactions have been uploaded to the Clerk's office.

1. Give number of processed voters on ePollbook to Ballot Issue Table. To find this
number, click on "Menu" in the title bar. From the main menu, select "Advanced" and
then "Summary" for total number of voters processed. Tally the ballot style subtotals.

2. Check for pending voters. Click on the "Advanced" tab from the main menu
screen. Select "Configuration" and verify that all the entries in the "Pending"
columns show "0." If there are any pending voters, click on to force an upload.

3. Properly power down the ePollbook by selecting the "Power" button from the title bar
menu at the top of the screen.

4. Select "Shutdown" at the next prompt and "Yes" to the final prompt. Close ePollbook
lid.

5. Power down the printer by pressing the center button and listen for the audio signal.

6. Remove plug from outlet and replace the power cord back into its pocket. Zipper it
closed.

7. Close the zippered all-in-one case.

8. Attach security tie to two zipper tabs.

9. Place ePollbook next to ballot bin.

10. Remove yellow tape from extension cord. Place power strips and extension cords
inside ballot bin.

Secure jetpack

1. Power off and unplug jetpack.

2. Repack in pouch and return to Check-in Table black rolling case.

County-Issued Cell Phone
Turn off cell phone, pack in box, and return to black rolling case.
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Remaining Voter Services Supplies

1. Repack all items listed on front of Voter Services Judge Envelope and place
envelope in ballot bin.

2. Repack unvoted Provisional Ballots in Provisional Ballot Transfer Case, with all ballot
packets inside the outer shrink-wrap sleeve (with large yellow label affixed). Seal
White Ballot Transfer Cases with adhesive security seals.

3. Take down Provisional Voting Booth, repack in storage box, and store with other
booths for pickup.

4. Return sealed Blue Provisional Ballot Case and Provisional Ballot Transfer Case to
Ballot Box Judge for delivery to Transfer Site. Voter Services Judges may not leave
until all paperwork is completed and the voting site is secured.

Packing of Voti~ag Site

Pack all the supplies as listed on each case, envelope, or bax. Items left at the voting
site next to the ballot bin are listed on the red and black rolling cases. Items going to the
Transfer Site are listed on the red rolling case. Supplies packed inside the ballot bin on
listed on the bin's door. Be sure the ballot bin's door is locked.

After the polls close, all judges must remain until all closing procedures are completed and
election materials are packed. Do not place any garbage into cases, boxes, envelopes, or
bins. If there is no trash receptacle, please ask the facility to provide one. Make sure the
outside doors to the voting site are locked or will be locked by building security.

Any problems should be reported immediately to the County Clerk's Hotline at
(847) 377-2328.

Call County Clerk Regarding Ballot Retabulation

If any ballots are remade, or if any ballot is removed because it is defective (missing
judge's initials or identifying marks), the ballot counter must be reset and all ballots re-
tabulated. Call (847) 377-2328 for instructions.
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Page for Notes
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Appendix

Sample Availability Form

Election JuJge Availability- Aprit 7, 2015

Rose Dawes Addi[ions/Corrections
l23 Main 3reet Addre.~s:

Anytown. lL 60030
Nnmc phone:
Ccll:

1235451~~611~1 F.mall:.....__.__.._.....__....---,_---
liome phone: (847) 123-1567 CeIUN'ork:(B4'n ]23~d56'/ 3e° Language Spoken:
Eeuall: Rox~Ovw«Li"kmWl.~om

1. SELECT' WbIiK LOCATION:

[~ HOME'COWNSHIP—Gmcrally, tovmship bowdaries am Iflrg~T than municipal boundaria.

[] HOME VOl'IKG SITE ONLY

OI7T OF TOWNSHIP — S25 addi~ionel pay —may n~quin 30 minuiei or roory driving link.

2. tiEM,EC'1' POSITION
[~ CHECK-IM1 TABLE JUDf:E

Loca[e ~nlera~licntia~; ~~erify vq~er namdaddrecc;mmrare sign~mres. ARer polls dose•insptt:l
fonwrite-in vote n~W wmplece Cett~ca~e oC Wri~e-Li form for each prccu~cr.
BALLOT ISSUE TABLE JUDGE
Verify precinct end bnllat style; I~ateiinieief ballot; verify wish uca~djudge; spindle applications.
Atler polls clan-inventory ballots wid complete Statement of Ballas.
LAPTOP JUDGE - 520 uddV8ona1 pay when assigned —1 nnderstxnd t will be
schedWed only if ue~Aod.

1. Set up the ADA wline WuiP~nent.
2. Assist vumrsthat bout s~xcittl cin:omsranccz
3. Complete at7idnvi~s and issue pro~dsional bello~~wh~m appmprieie.

[~ BALLOT BOX JUDGE-S40 additiooat par n~hen assigned. t~mAeeslnndl will lw scheduled
only ifnecdeA. Ballot Box Judge moat:

L Complete Ballot 13ox Judge Certification
2, Havea woeking celep6on<foe County Clerk wmmunication.
3. One week bcfum election, ca~firtn elation eve u~up with voting xit<.
4. Prior to Elcdion Day, wnfirtn jwlges wwkin6 a~ yow sim.
5. Have reliable lanspunetion to pick up voting marerialx Th .riay a PriJny 6eforc eleGion.

D<monstrxte nbiliry to IifUrmnywrt bettors, block and rat rolling casts, and laptop cnmpum~s.
G, llclivennaterials ~o'fronsfcr Suwon aRcr polls close.

[~ NURSING ROMR, JUDGF,-SSO eddiHonalpay Nursing Nome Judges must:
L (:omplete Nursing Hnme ludGe Cenificziion and x~ork F.lecuon Day.

Conduct votlng the Pnday ar Saturday Lefore election.
3. Remm bnilofs ~o die Cowry Cleric's ufGce aflunvting.

3. [~ NO ~~~I canm~serve ns ajuJge for this elation.

4. RELEASE PHONE NUMBER TO MY POLITICAL PARTY
YI:S
NO

5, it~AfOVE F[LOAi LIS'C OF JUDGES
1 mn unable io mnrinuc:wiving ~ an elecrion judge.

COMMENTS OR REQUEST:

Sample Scheduling Letter

January 2015

Rose Dares
X23 Main Strec4
M~la~n, ilk

Dear Rose

Thank youfor agreeing to serve at the Consoli0atetl Election Apn17.2015. You are
scha0uled to work as a Ballot Issue 7ede Judge al the voting sKe listed belo~r.

Grtnen School
547 Center Street
Anylown, IL 600.30

This voting site is assigned Nese precinct(s~: 3SSaq 33q

It is important that you report to your assigned votlng site no later than 5:15 a.m. on Eleetion
Day. Vou should receive a call from the Ballot Boz Judge for your voting site iha weak before tha
election wnfrtning your participation. Please wll us immadiataty ai (847) 377-2408 it you have any
unexpected changes preventing you from woAeing. As you krww, it is very difficult 10 replace
election judges at the last minute.

We hope you will teka advantage oTaur new "Permanent Voting By Meil" enmlimentaption,
.votinabvmail.info, available in a printable Pormat that you can O~~t end sign Early Voting

beg ns MonCay, January 11"and will end on Thureday, January 28°i. Enclosed you will fad a list of
locations available.

We are offering two formats for the yre-election review Vaining. Enclosed you will find infmmaGon
on the live lecture sessions or you can follow the Detailed instructions on how to access the online
vainin9 from your home, library. or community center. Preeleaion Veining is highly rewmmeMed
antl you will receive a single payment of $10.00 (or completion of the either program when you work
Election Day. Please reed over the endosed infortnetion regarding undervotes for statewide offices
which will be covered in training.

Thank you for senirg in the very important role of election judge. We welcome your referrels of
friends and wlleaguas who are willing to work as election judges. On Eehalf of the staff in We
County Clerk's office, we enjoy xrorldng with you end eppredete your wnnnued wmmibnenl.

Vary truly yours,

Carla N. Wyckoff
Lake Cowty Gerk
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Appendix

Voter Services Judge Open/Close Checklist (page i)

VOteT ~JE'rV1CeS

1~ c~c~c~t
Before Z'oCCs open —use at s:~s ~.~~. __.
Locate starting supplies
From black roiling case: Delivered by Ballot box Judge:

❑ Security pouch containing jetpack ~ Scissors (from Ballot Box Judge
❑ ePollbook password card and room layout diagram (in blue binder) supply box)
❑ Voter Services Envelope ❑ ePollbook designated for Voter
❑ Blue Provisional Ballot Case Services Table
❑ Grace registration clipboards, forms, and binder ~ Yellow tape
❑ Cellphone ❑Provisional ballot transfer case

ePollbook
❑ Place jetpack as indicated on room layout diagram. Plug in and press and hold the power button to turn on.
❑ Using scissors to cut the tie securing the zipper, unzip case, and open case to lay flat on table.
❑ Locate yellow tag on ePollbook case and open power cord pocket. Remove only enough power cord to reach

outlet. Using yellow tape, secure extension and power cords for voters' safety.
❑ Lift ePollbook screen, press and hold power button to turn on. Log onto ePollbook using password card. Turn on

printer. DO NOT REMOVE ANY ITEMS FROM CASE.

Blue Provisional Ballot Case (delivered in black rolling case)
❑ Open blue provisional ballot case and remove all contents. Set materials aside.
❑ Lift four inside "walls" and secure walls with Velcro tabs.
❑ Close U-shaped zipper on case top and secure with one red security lock. (Photo A)
❑ Leave other red security lock in envelope and store envelope in Voter Services Judge

Envelope for use after polls close.
❑ Do not close or lock ballot slot zipper in center of case.

White Provisional Ballot Transfer Case
❑ Locate white provisional ballot transfer case (from BBJ). Provisional ballots are

packaged by precinct. Precinct packets contain separate packets by ballot style (and
by party in a primary) with inventory labels affixed. (Photo 8)

❑Ensure correct ballots are received by comparing sealed balio# packets to inventory
sheet in lid of white provisional ballot transfer case. Do not open ballots until needed.

Voting Booths
❑ Setup handicap voting booth for handicapped and provisional voters near Voter

Services table.

AutoMARK~
❑ Set up AutoMARK, stand, and privacy shield with help from a second person.

Instructions are located in plasfic sleeve on case. Leave turned on all day.

ADA equipment
❑ If delivered, set up additional ADA equipment such as Big Bell, ADA parking signs, etc.

Assembly instructions are delivered in blue provisional ballot case. (Photo C)

Finalize setup
❑ Complete table setup with clipboards, grace registration forms, Assisted Voter Affidavits,

~ 
`~"""""""

black ink and ballot marking pens, provisional ballot envelopes, spoiled ballot envelopes, ~Y='~
privacy sleeves, and voter receipts.

❑Tape flag to back of Voter Services Table sign with masking tape. Insert table sign in ._
chrome stand and place on table. """'"

❑ Find phone delivered in black rolling case, plug in to outlet, and keep turned on all day.

After all other duties are completed
❑Complete name badge and timecard.
❑ Take oath administered by Site Manager and sign affirmation form. Y
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Voter Services Judge Open/Close Checklist (page 2)

Tr"OC2SSZ.`YL G~ ~'`~lCe YC' iStYG~ttQ7'2
Carefully read ePollbook screens and follow prompts when processing any voter.

Give Grace Registration form on clipboard to voter. Instruct voter to complete form and return with completed Grace
Registration form and two forms of identification. One piece of identification must show voter's current Lake County
address. The County Clerk's Voter Certificate of Registration card or out of state driver's license is NOT acceptable.

❑ Select "Registration" from initial screen on ePollbook.
❑ Look up voter by entering name into ePoilbook.
❑ For voter that's not currently registered, results should be "No Match."
❑Enter voter's address. If it's a valid Lake County address, it will appear on the screen. If no address is found,

call the Election Day Hotline (847) 377-2328.
Name and address will appear on the next screen. Make sure voter's name is complete and appears correctly.
If voter is updating hislher address, you must delete the old address and enter the updated information.

You must enter the required fields:
❑ Gender

❑ Date of birth

❑ Last four digits of Social Security Number

❑ Illinois driver's licence or state identification number

❑ Enter the types of identification voter presented.

❑ Proceed to process voter normally.
❑ Select party in a primary.

❑ Voter will verify information on printed application and then sign it.

❑ After judge compares Grace Registration Form signature with that on signed application, the judge will initial the
application.

Note: ePollbook will not contain voter's signature if this is a new registration.

❑ Select "Record check-in:'

❑ Give signed and initialed application to voter and direct to Ballot Issue Table.
Place completed Grace Registration Form in white binder.

~"roeessin~ a s~oiCec~~aCCot__
❑Give voter white spoiled ballot security envelope with instructions to fold ballot, insert it in the envelope, and

seal.
❑ Judge will complete front with ballot style and precinct (and party in primary).
❑ Select "Regular Voter" from initial ePollbook screen.

❑ Look up and select voter. Verify that you have selected the correct name. ePo~ibook will identify voter as
already having voted.

❑ Select "Gancel/Spoil."

❑ Enter provided access code in ePollbook.

❑ Select "Spoil Ballot."

❑ Continue to process as regular voter. A second voter application will be printed with "SPOILED BALLOT"
printed at the bottom. Remember acheck-in is not complete until you select "Record Check-in" on
ePolibook.

❑ With white spoiled ballot security envelope and new application, direct voter to Ballot Issue Table for a new
ballot.
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Voter Services Judge Open/Close Checklist (page 3)

~'rocesstn~ a.~rovisiona C~vote r
In most cases, voters will visit the Check-in Table first, and those who cannot provide required identification, marked as
having voted by mail and cannot surrender their ballot, or are in the wrong voting site and insist on voting at this location
will be issued a provisional receipt and directed to the Voter Services Judge. Information on
this receipt helps the Voter Services Judge process the voter more efficiently.

PROVISIONAL RECEIPT

❑ Voter Services Judge completes Provisional Voter Ballot Envelope (front 2 MaBaSt~

and back) including voter precinct number, ballot style, and marks reason for 
Waukegan, IL 60085

provisional ballot. (Photo D)
❑ If voter was issued a provisional receipt at the Check-in Table, place receipt in Voter Registered by Mail

clear pocket on outside of provisional envelope. ~ - No io

Voter should provide as many of the following as possible:
❑ Telephone number,

❑ Illinois Driver's License (or Illinois State ID issued by the Secretary of
State), ~,N~

a l L~, oNti 
!Rnl Vp~a

❑ Last four digits of voter's Social Security number,and - - ~ ~n-. ~~ È,P* ##I
❑ Current ID with Lake County address for registration. '-"„"" ~1';,,

Out of county or state addresses are not acceptable. Voters without = ~. i'a`
identification must provide their identification to the County Clerk's "~'~” ~~~ ~f
office by the seventh day after Election Day. '_'~`" - - 'j=¢,€

❑ Read oath to voter. Voter and judge sign Provisional Voter Ballot L~; - • -, ~>.x
Envelope. — - _ _ ,'

❑Select ̀ProvisionaP' from initial ePolibook screen. `_~r; a
❑ Enter voter's information into ePollbook to ensure the voter's Lake - , rb

County address is valid. If an address cannot be found, call the '.:. ' '%~ ~' ̀~F~
Election Day Hotline (847) 377-2328 for instructions. _ - ~'

❑ On "Record Check-in" screen, enter Ballot Access Number from ~ f̀ !
bottom left corner of Provisional Envelope. .__, M ~~

❑ Remove white carbonless voter receipt found inside ballot envelope ~ ~ V ~t~
and retain until voter completes voting. (Photo E) ,,;~;;. _+

❑Select ballot with correct precinct, style, and party in a primary. DO = "--° ;(
NOT !NlTIAL PROVISIONAL BALLOTS. BALLOTS CANNOT BE ~ ~p
CAST AT THE VOTING SITE—ONLY MARKED BY THE VOTER.

❑ Instruct voter that when voting is completed to fold their ballot, insert
in provisional envelope, seal envelope, and return envelope to the
Voter Services judge.

❑ Direct voter to Voter Services voting booth. ',
15TY Your Ballot is Provlebnal

❑ Record voter's name, precinct, party in a primary, and ballot style a,,.e,,,~~„~,~Ba,a,~,.~Mso,~,;,,: ',
on the Provisional Ballot Inventory Form located in the blue binder : ;~„~; „~; ~~~,,,~;~ °~;,,,;,~,,,;~;,~,.„„~„,~,„,,:,
using the information on the white carbonless provisional envelope ~,.~ ~,;,a,.w,m
receipt. ,. ,~ a~~,°~,.~.~~~,.a~.

❑ When voter returns, judge secures voted Provisional Ballot : ~«~.>~~~dA^ KK~•~w -~~m'~
Envelope in blue provisional ballot case. '~,„~~,,~°,;;°°'~~°m"•,a•"~•~^°•,'°'

❑ Issue white carbonless receipt to voter and Why Your Ballot is a a;~,~~,„,^ ~ ^~"'°~ ̂~~~°"~ ',
Provisions! information sheet. Issuing receipt and information sheet `~,~ ~,~r m.~ ~°^~°°~~°°'°~~^~ ',
is required by federal law. (Photo F) °~°°~`~ ~~~°~`~`~~r""~" °̀'~`"~"""~E~~

Note: never turn a voter away without first calling the Election Day ad,~;, o„"~;,~M~'"'""` p ~~ ~~ ~ ~ ',
Hotline at (847) 377-2328. ,"""°"%~~~`` e~~:~ ',

~' ~,~,~~;~~°m;.~ gib: a.."~::M.° ~ ',

~M.~.,,~ ,e~"w~.~,n..~
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Voter Services Judge Open/Close Checklist (page 4)

~~0'S~L~'LL~ Z L?~CS —use after T_p.m. __ _.
All judges will remain until closing procedures are completed. Powering down of the Voter Services'
ePollbook and jetpack will be one of the last tasks performed to make sure all transactions have been
uploaded to the Clerk's office.

Document Number of Provisional Ballots Issued
❑ Count number of voters recorded on Provisional Ballot Inventory Control Form

located in blue binder. (Photo G)
❑Make note on Provisional Ballot Inventory Control Form if any spoiled ballots.
❑ Record total quantity of ballots issued. Number equals names recorded on

inventory control form plus any spoiled ballots.
❑ Sign and date inventory form. Return to blue binder.
❑ Record number of voted provisional ballots on tag affixed to blue provisional ballot

case. If no provisional ballots issued, mark "No Provisional Ballots Issued" on tag.

Blue Provisional Ballot Case
❑ Add to blue provisional ballot transfer case already containing voted provisiorf~d

ballots:
❑ Blue binder (carefully roll and insert in slot),
❑ Spoiled provisional ballot manila envelope,

❑ Remove small envelope containing security lock from Voter Services envelope.
❑ Zip ballot slot on blue provisional ballot case closed.
❑ Insert red security lock to secure ballot slot.

Give secured blue provisional ballot case to Ballot Box Judges for return tQ
transfer site. (Photo H)

Grace Registration Forms
❑ Put white binder with completed and blank forms in Check-in Table black rolling

case.

ADA Equipment
❑ Close AutoMARK unit, stand, and privacy shield. With the help cif a sec~kz3 ~erso~, ~S,a~~: ira case ~~a~

instructions.
❑ Take down and pack any additional ADA equipment that was €3eiiver~~°.
❑ Place AutoMARK case, box with stand, and all ADA equipme~4 next to la~8#r t ~ie~ ~ri~ :}~~c~c-earl ~~~ rrua~j~~;~. k~~~~ss•aa

extension cord to ballot bin.

ePollbook
❑ Give number of processed voters on ePollbook to Ballot issue Table. Ta find this raurriber, click can "Meng ~"

in the title bar. From the main menu, select "Advanced" and then "Summary" for to#al number ~f voters
processed.

❑ Check for pending voters. Click on the Advanced tab from the main menu screen. Select "Corafiguratse~ri"and
verify that all the entries in the "Pending" columns show "0." If there are any pending voters, click on to farce
an upload.

❑ Properly power down the ePollbook and printer. Repack power cord in pocket of ePollbook case. Close
zippered case and add security tie to zipper tabs. Place ePollbook next to bin for movers to pickup.

❑ Power down the jetpack and return to security pouch. Place pouch in Check-in Table black rolling case.

Remaining Voter Services Supplies
❑ Turn off phone and pack in box. Place box in black rolling case.
❑ Pack all items listed on both the Voter Services Judge envelope and black rolling case. Make sure the Check-

in Table has all items packed in rolling case before affixing security tie.
❑ Using the security seals, secure unused provisional ballots in white provisional ballot transfer case and give to

Ballot Box Judge for return to Transfer Site.

REV 8!2016
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ADA Compliant Equipment

On/Off
Test Switch

Ballot Feed T

n~'?ti~ia'~....~

Headphone Jack

Key Pad with Braille

and Puff Jack

Features
-Allows disabled voter to cast their vote unassisted while
maintaining privacy

-Audio ballots are privately read to visually disabled voter
-Audio speed adjustment
- Wheelchair accessible
- Voter-selected font size and contrast settings

Blue Provisional Ballot Case
Contents

Delivered in ballot bin and returned to
Transfer Site

~~ Voter Services Judge Envelope
2~ Grace Registration Clipboards

s) White envelope with Red Security Seals
a~ Voter Services Judge Blue Binder
5~ Grace Registration White Binder

s) Setup instructions if additional
ADA equipment is sent to
voting site (i.e. Big Bell)
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Appendix

Voter Services Judge Blue
Binder Contents

Front Pocket
~) Open/Close Polls Checklists

2> Room layout diagram

3) jetpack Setup Checklist

Binder Rings
4) ePollbook User Name and Password Card

5~ Instructions for Processing
Provisional Voter

s) Cellphone instructions
~~ Signature Capture Sheet

s) Provisional Ballot Inventory Control Form

s) Election Judge Comments &Suggestions

~o~ Bilingual Assistance Sheet

jetpack Security Pouch
~~ Security pouch

2) jetpack instructions and diagram

s> Powercord
4) jetpack
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Appendix

Voter Services Judge
Envelope Contents

~) Voter Services Judge
Sign (Bilingual)

2~ Grace Registration Form

s) "Why My Ballot Is Provisional"
Information Sheet (Bilingual)

a) Ballpoint pens and ballot
marking pens

5> "Do you need a receipt' sign

s) Spanish laminated template for
Provisional Ballot Affidavit Envelope

~) Provisional Ballot Affidavit Envelope

s> Spoiled ballot voter
envelopes (Bilingual)

s~ Security ties for ePollbooks
~o~ Spoiled provisional ballot

manila filing envelope

~~) Voter receipts
~2~ Scratch paper

~s~ Assisted Voter Affidavit
~a~ Misprinted applications envelope

Envelopes for Surrendered
Vote by Mail Ballots

~~ Individual envelope
2) Collection envelope

s> Spanish template
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Appendix

Grace Registration Form and Binder

GRACE REGISTRATION FORM
FOR UKE LOUNIY, It(1M015 RESIDENTS GKV

U9E Tttl9 FORN i0:
Reysk~rowa»peke Ownry. puma.
Re+apcbrvnM iceweOEmu bigaeb year auroRlaY¢ Camry. il5rwh w:a ~opnValion mcaE.

• Qfto+opicbrwim mxnamouuoanwywumaMLam Cavey.uMde.aa eaplme~im mcmE.

Provisional Ballot
Transfer Case

~~ White Receipt

2) Official Seal

3) Provisional Ballots

FORMULARIO PARR EL REGISTRO DE GRACVl
SLY.RFI£NIE PARa RE510EMES DEL CON0a000ELUtE NLAVIS

Ui❑IUEE ESTE FOftMULAXIO PARP:

❑RVa a~PoRbaru oonw Liwm Oanimn. b~cW~awukwew
Facna an waze mq0: 

2Dm 0o ~Wenb Oe~COMabaotaw. ~4ms.

❑VMxe~opisbmsa wnwiwmo rvmdaUwW rcWOlvsN su rapcbo 0o wbnm Ld Cpgmbdo lala. ilf ti.

Completed Grace Registration forms

from

Voter Services Table

~~.a.e~ s~: 
~ro~~~mam

.~. me.ume~.ia..~~a.uwi.
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Appendix

Provisional Ballot Checklist

Found in lid of provisional ballot transfer case.

Provisional Ballot Checklist -Lake County Illinois
Consolidated - 4/7/2015

Provisional
Polling Place Township !Precinct Ballots

~ Carmen School

Waukegan 333

Waukegan 334 „

certify the above ballot packets have been inventoried prior to the opening of the polls.
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Appendix

Oath or Affirmation of Judge of Elections

Found in Site Manager green binder. Printed in red ink.

101LCS 6/13-8 Carla N. Wyckoff, Lake Gounty Clerk nnAn~aAs~a
Revised June, 200;

CCO No. J-10
Q~4TH OR AFFIRMATIt)N C?F JUDGE OF ELEC'fi(7NS

April 7, 2015 Cansolidated Election

Carmen School
Precincfi(s): 333 334

STATE OF ILLINOIS
LAKE GOUNTY SS

do solemnly swear (or affirm, as the case may be) that I will support the Cc~n~tituti~r~ of
the United States and the Constitution of the State of lilinois and that I wit! faithf~a~ly discharge
the dufiies of the office of Judge of Election, according to the best of my abilit~r, end that I am
entitled to vote andlor serve as a judge at this election.

THE ELECTIC?N JUDGES HAVE, in groups of two, one from each political party:
Make an "X" in each bax when the procedure is completed.

1. an Election Eve, Judges compared the official ballots to the specimen ballots to
ensure ali candidates and referenda are 6isted an ballofi, and precinct numbers}
and ballot styles) are correct.

2. On Election Morning, Ballot Box Judges have turned on the Ballot ~c~unter,
printed zero tape and Check-In Judge verified that all candidates and referenda
appear an the tape with "0" votes and screen on ballot counter reads "d" voters.
DO NOT TEAR OAF OR REMOVE PRINTQUT TAPE.

3. C?n Election Morning, one Check-In Table Judge and ane Balla~~ ~~~ ~a~ge 9~~v~
signed printout tape and secured it in the key compartment>

I certify that to the best of my knowledge all specific 6nstruction~ pre~~~ak~~~ '~y •~ ~~~
Clerk have been followed and the polling place is in proper order and ~~ady ~~s b~ sa i d ~t
6:00 a.m.

NOTE: Before any vote is taken, each judge of election shall subscribe f~ this c~~th.

~~~ 5.45
"" /~ (Judg lection)

~! rT ~~.,_
~. iT!m~

,1~.
(Judge of Election) (lime}

(Judge o ~ n) (Time) (Jutlge of Election) (Time)
5.50

(Ju ~ lection)

~
(Time)

5.55
(Judge of Election) (Time)

_r,~
(Judge of Election) (Time) {Judge of Election) (Time)

(Judge of Election) (time) (Judge of Election) (Time)

(Judge of Election) (T~in~) (Judge of Election) (time)

(Judge of Election) (Time) (Judge of Election) (Time)
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Appendix

Time Card

Found in Site Manager green binder.

ELECTION JUDGE TIME CARD ISSUED BY LAKE COUNTY CLERK, CARLA N. WYCKOFF
ELECTION

Consolidated 4/7/2015 Carmen Schoo~
333 334

served election day as: (Mark all that apply.)

Site Manager Check-In Table Judge
Assigned Ballot Box Jude Ballot Issue Table Judge

~Assigned Laptop Judge Nursing~FjO171e Judge (Prior to Election Day)
Completed On-line Training Within The Last 2 Months x

If you served in some other capacity, please state the job performed below.
Description of Duty:

NAME AND ADDRESS R
Christopher Carlson

123 Main Street

Anytown, IL 60030 /~ p,,,L ~~~~..
JUDGE'S SIGNATURE ~~ '~~~°
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Appendix

Signature Capture Sheet

Found in Voter Services Judge envelope. Printed in green ink.

Darla N. Wyckoff, Lake Counfiy Clerk
SIGNATURE CAPTURE SHEET

USE BLACK INK'"""USE BLACK INK**'FUSE BLACK INK~~`USE ~L.AGK INK'S'"*USE BLACK INK

INSTF~UCI~IC~NS: If a voter's Signature does not appear on the application to vote; or if the signature is illegible:
1. Two (2) farms of identification containing the voter's signature are required.
2. eom~lete Name, Address anti Date of Birth sections.
3. Have the voter sign this farm and the Application (either pre-printed ar blank).
4. Process the Application as you would normally.
5. Da not remove this gage from the binder.

PRECINCT#;x.33 __

PRINT Name ~Imanda ~~r
Street Address12~_~aZn Street

City --- 
~n~ CL~--------

Zip Code ~l~~~~~ _

Qate of Birth ~,~20~IA~6 _

PRECINCT #;__ ___

PRINTName__u __ VUTER MUST SIGN ON THE LINE BEL01N

Street Address _ ~ _

City-- — — --

Zip Code _A_~

Oate of Birth

PRECINCT #;_

PRINT Name__ __ VOTER MUST SIGN ~f`J THE LINE

Street Address

City --- — —

Zip Code __

Date of Birth

PRECINCT #;

PRItdT Name_

Street Address

City

Zip Code __

Date of Birth

VOTER MUST SIGN QN THE LINE BELOW
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Appendix

Manila Spoiled Ballot Envelope (Front)

Found in Voter Services Judge envelope. Printed with red and black ink.
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Appendix

Manila Spoiled Ballot Envelope (Back)
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Appendix

Provisional Ballot Inventory Control Form

Found in Voter Services Judge blue binder.

Carmen School PROVISIONAL BALLOT INVENTORY CONTROL FORM

333 CONSOLIDATED ELECTION

334 
April 7, zoos

_
,Name: .661, ~Ote~'' .............

_

..... Name:
_ __

Name.

', PCT: 3,33 PCT: PCT:

Ballot Type: IZ,e~u6llCan Ballot Type: Bailot Type:

Name: dam .~n~erS Name: Name:

PCT: ........3.34 _ _ PCT: _ PCT: _ _ _

Ballot Type: D2YI'LOC~'G~t Ballot Type: Ballot Type:

Name: Name: Name:

PCT: PCT: PCT:

Ballot Type: Ballot Type: Ballot Type:

Name: Name:

i

Name:

'! PCT: PCT: PCT:

', Ballot Type: Ballot Type: Ballot Type:

Name: Name: ~ Name:

PCT: PCT: PGA':

Ballot Type: Ballot Type: Ba4dnt Type:

~' Name: Name: Name:_ _.

PCT: PCT: PCT:

': Ballot Type: Ballot Type: Ballot Type:

Total Number of Provisional Ballots issued:

Judge's Signature

4~7~2oi5

Date Judge's Signature Date

For Office Use Only:

R:1

T: 1
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Appendix

Provisional Voter Ballot Envelope and Spanish Language Template

Found in Voter Services Judge envelope.

PROVISIONAL. BALLOT ENVEt~OPE
Date of Election ,,,~„~,,,,~,y,~,___,,,,,,,. Ballot Srylo:__,,,,_,,,~„~,,,~,,,~„~,,,,,y„_,

Township Precinct No.

ELECTION JUDGE:

BEFORE YOU GIVE 7HH VOTER A BALLOT, Place any suppotling
information provided by the voter in the clear plastic pouch below.

PROVISIONAL VOTER
BALLOT EtVVELOPE

JUDGES: DO NOT OPEN THIS ENVELOPE ON ELECTION NIGHT

AFFIDAVIT

State of Illinois, County of Lake

TownshiplPrecinct

I, , do solemnly swear
(or a~rtn) that: I am a citizen of the Unitetl States; I am 18 years of age
or older; 1 have residetl in this State and in this precinct for 30 days
preceding this election; 1 have not voted In this eledion; I am a duly
registered voter in every respect; antl I am eligible to vote at this
election.

Election date:

Voter Signature: rn

P~intetl Name m
of Voter:

Printed Residence W
Address: m .<

City: State:Zip.

Date of BiRh:_/_/ O m

Telephone No.; (~ Z

~zDriver's License No.: O

Last 4 Digits of Social Security No.:

or State I.D. Card: = rn

rnIn order to expedite tie veri0cation of your voter registration status, the
m 0Lake County Clerk requests that you include your phone number and
zboth the last four digits of your social security number and your drivers

license number or State Itlentfication Cartl Number issued to you 6y
C

the Secretary of Slate. At a minimum, you are required to include rn
either A) your drives license number or State Identification Card r
Number issued to you by the Secretary of State, or 8) the last four O a
digits of your Social Security Number.

I~

~ r

Ft~F' OVISIOIVAI BFILLG 1 uECLr~rZATivN ~~ Ir

TO BE COMPLETED BY ELECTION JUDGE m O
Chock reason the voter has been given a provisional ballot: r

[~ Required ID Not Presented O

CNot on list

[„~ Voter Challenged

(~ Voting Time Extended

Voter MBtked Absentee/Eatly

Facts that support or oppose the allegation that the person is not
quallfietl to vote.

(Election Judge Signature)

(Printed Name of Election Jutlge)
eanot access number:

12345

SOBRE DE BALOTA
PROVISIONAL DE VOTANTE

JUDGES: DO NOT OPEN THIS ENVELOPE ON ELECTION NIGHT

DECLARACION JURADA

Estado de Illinois. Condorfo do Laka

TownshlplPmcinrt

juro
ilr e~ner ~ a5rn ,] ~~c ::o'y ~ u i.~i;ano~a d - •.,s L ~stedo.--

Ur,dos.:engn 1 ~ncs d cd~~d or ma hi'+ivide ,r r-,td Lx!ado y er
~:t~ pnr,ni~ 1~ r,c 30 1 ~..an:eno a est:i el~~.ri0n nr, h-• vot~d:~
n ,ta elsc i ~n coy i,• ~ t entr cet,id~~i=n:e rc7i'hado ~~e to !o~ !os

„Fn1 d s, y s~,r ~1 y~b;e U i ~ c,tai i~n ~ t e _scion.

f ccha do •~Icr:~,

~im~a del volan

N Uf11~~~_ eSCf~rG

purcc r,n F~sciil~
~~~.~~,~, ~ r

c~~~~„ ~~,a~r :U~~, i~ ;~,~ _

F t a ~.._ na Imlento:

D
Z

~
C

__ _ _ r„ m
No. ae ie:etona:

N r hoen i __ _—.

U t n+ s A diptl r ~I nun rJ de sequ aria

p larjeta d~ LCD-~fel F.~aadi,: _._

~ f c ...Irr~r la - r:Or ~ ~ ~ ~u t ~c de r~~ai tr u-~vot~~tes, le
7 I~ _: ~~ t3ri ci_i C ij~do d' I ~Fc ~.i, in ~ v su r~r~r ro he

t 1 rn ~ a nl I. uIh ~ is rp ii~it 1' s nun r: dF s~ ~ iio
rk I y nun n d, ,u i F-ri. i~ r roe r rn nc ❑c ia~ t ie
1 [ifi ~~i~~r F ado i itJ ~,roi ~I b~cr_tar h F ta.,o ~~mo
n r sir J t rn: ~nJ H uiclmr A~ ~ti nirrr i ~e li-~~n ~ do
~ ~1~ r r n<<ri I ..,.~ t 1 rt a n dti'~, f f ~. r~ tid ~ ~,(
e~' .aro d C +~ I~,. o B I ~ iilGm .driu di3 t or. ~ u 7~ro

S it

PROVISIONAL BALLOT DECLARATION

l0 GE COMNLCTF~ 5Y Fl FCTIC~J JUf1~~E
l rk ~ the 'r r hay lu.-e„ -vP.~ a pr< i i,r r. to le!.

(~ F t..l~v 1 lf7 N 4 Pry n`.ed

[~ Not nn Lis[

(~ Vob^i Challer,getl

F o~G t}u[ _;u~. F ~rt ~x n~~:o ,~ 'te allegation that ttie F .,, ~'s not
u_r-ilifiEeri to ~:ot:.

_. 
iFl~~ticn. ~ .ca,~ 

„i.

jPrinted Hama ofFie-~;t]on Jud9ej

rn D
.n r

~ A
D m

m ~

O

~ ~

m m
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Appendix

Provisional Ballot Voter Receipt

Copy given to voter.

PROVISIONAL VOTER
BALLOT RECEIPT "'{3

F~g

AFFIDAVIT ~~` °'caA
m~° =

State of Illinois, County of Lake ~ ~'~
~~

TownshiplPrecinct `~ ~ o

aI, , do solemnly swear ~'
(or affirm) that: I am a cftizen of the United States; I am 18 years of age .~ ~ ~
or older; I have resided in this State and in this precinct for 30 days '~ N 1,,

~ '~ ~preceding this election; I have not voted in this election; I am a duly
in ~ ~ wregistered voter every respect; and I am eligible to vote at this

election. ~ ~ o

Election date:
d..a
o „~

~~3
Voter Signature: ~ ~e

f c
Printed Name g
of Voter: s as

a ~ ~printed Residence
Address: g,~ g

m » _'$.
City: State: ~ Zip' 3 ~~ o

n ~ ~Date of Birth: / /
°~8

Telephone No.: ~ $ ~

g ~Driver's License No.: ~ ~~°'A p

Last 4 Digits of Social Security No.: ,tea ~ ~ -C
a C

~.~.~or State I.D. Card: ~

In order to expedite the verification of your voter registration status, the °m a = O
Lake County Clerk requests that you include your phone number and — ~ —I

~both the last four digits of your social security number and your drivels
State Identificafion Card Number issued by

fD ~; m
~ ~ nlicense number or to you n
~ Cthe Secretary of State. At a minimum, you are required to include g g

either A) your drivers license number or State Identification Card __;$~ Z
Number issued to you by the Secret2ry of utate, or B) the last four ~ ~. ~ ~
digits of your Social Security Number. d, ~ y

0

PROVISIONAL BALLOT DECLARATIQPI

0

= o

TO BE COMPLETED BY ELECTION JUDGE ~"
Check reason the voter has been given a provisional ballot: v o

of

Required ID Not Presented ~ ~~

QNot on List wo p

(~ Voter Challenged 3' g

Voting Time Extended ~

Voter Marked Absentee/Fatly ~ o

~Facts that support or oppose the allegation that the person is not ~
qual'fiied to vote. ,~ g

o m

d~
m ~

&~
m ~
o

(Election Judge Signature) ~ 5_

o
m

(Printed Name of Election Judge) - ,~
'DBallot access number:

12345
^a
o ~c m
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Appendix

Election Judge Comments &Suggestions

Found in Voter Services Judge blue binder.

Carla N. Wyckoff, Lake County Clerk

ELECTION JUDGE COMMENTS &SUGGESTIONS

Garmen School
April 7, 2015 Consolidated Election

Voters tivere concerned~a6out campaign sins at
the entrance o f tFie voting site drivetiva~y.
Par ing was invite ue to construction.

U:lElectioniFormsIELECTDAY1General Election Forms161ack FormslEJcommnt.doc
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Appendix

ADA Setup Checklist (Front)

AUTOMARK SETUP

Check Voting Site label
black case. Ensure
equipment is for locatior

AutoMARK has pull — up
handle for easy
movement.

2. Place AutoMARK in the vicinity of Laptop Table. If unsure of location, re#er to suggested Voting
Site diagram (located in manila envelope in front sleeve of ballot bin). Set up table and shield
following directions found in corrugated black box containing table.

3. Place case behind table with handle near rear of table. To
open case, pull up on flaps on each side of case. ,;

.; ~~>

4. Check identification card on AutoMARKto ensure it lists ~~, --
voting location. Test wall outlet with night light found inside 1"`"`~--,-
case. ~'"~

.. ~r

f ~' ~

5. Two ~ud es lift AutoMARK from case and set on AutoMARK ` Icy Y' aJ 9
table. Plug cord into back of AutoMARK and into wall outlet.
Position cord to avoid trip hazards. ~~:

6. Slide latches (1;4 and 1 B) outward to
unlockflap.

_.~

7. Lift flap, and pull flap up to raise lid. Touch screen monitor will be ~ ~.
visible. _.,.

l~.~
8. Raise touch screen monitor to vertical position.

Adjustforviewing comfort. Close lid. -'

9. Pull upon ballot feed tray and lay flat.

C ~►1~:~
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Appendix

ADA Setup Checklist (Back)

10. Install privacy shield on AutoMARKtable.

11. Insert key and turn to "ON" (middle) position. Blank screen will v'
appear for approximately 60 seconds as AutoMARK powers up. ''°"''~ '

12. Sereen will display: "Application boot in progress ...Please wait _ .."

13. "Insert Your Ballot" screen appears. Leave key in AutoMARK in "ON" position.

14. Keep AutoMARK instruction booklet in black case for reference, as needed.

15. Close case and corrugated black box. Store in secure location out of voter traffic area.

1. Remove privacy shield and set aside. Later, shield will be packed in box with table.

2. Turn key to "OFF" position. Remove key and place in AutoMARK case.

3. Lift under front of ballot feed tray and fold upward.

4. Open lid behind touch screen monitor and lower screen into
recessed area. Close lid. ~~~

5. Slide latches inward to close and secure lid.

6. Gently unplug power cord from back of AutoMARK and unplug from power source. Place
cord inside case.

7. Place supplies inside case (headset, touchpad, privacy sleeve, blue stylus and ear covers).

8. Two judges return AutoMARK unit to case.

9. Close case lid and secure Patches on each side of case,

10. Disassemble AutoMARK table and pack in corrugated
black box. Disassemble security shield and pack
in corrugated black box. ~,;;

11. RoII AutoMARK and place next to ballot bin. Place corrugated black ~:z 7
box containing table and privacy shield next to AutoMARK case.
AutoMARK remains at voting site. Movers will pick up after election. 

ypTE
HE[lE
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Appendix

BigSell and BallotCall Assembly Instructions (Page i)

BigBell and BallotCall Assembly Instructions

As part of your voting site preparation on Election Day, you will need to set up the BallotCall to allow
voters with disabilities to request assistance accessing your facility or to request curbside assistance.

~',eCeivar

Open the carrying case, remove and identify all the pieces. You will need to lift up two layers of foam to
retrieve the base and sign which are stored underneath.

• BigBell Pushbutton
• BallotCall Chime Receiver
• Sign
• Base
• Mounting Post
• Screwdriver

To begin assembly, place the circular base on a table.

Extend the mounting post to complete length
(approximately 36"). Be sure you are holding the
mounting post with the "screw locks" to the top before
beginning. Twist both screw locks counterclockwise
to loosen. If the top section "sticks," while trying to
extend, you may find turning the post upside down
and shaking will help to loosen.

Once all sections of mounting post are extended,
tighten screw locks by turning clockwise.

Feb 20]0
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Appendix

SigBell and BallotCall Assembly Instructions (Page 2)

71



Appendix

BigBell and BallotCall Assembly Instructions (Page 3)

~il ;,
,,l,

~ w
-=

~~

x 300 feet

BigBell assembly should be placed outside the building where there is a level entry to the facility (no
steps). A person should be able to approach within 3 feet of the pushbutton without encountering
protruding objects or standing within the swing of the door. The BigBell must be mounted between 32"
and 48" from the ground so that is accessible for customers with a disability. The ideal height set forth
by law is 36 inches.

The chime receiver should be placed within 300 feet of the BigBell to ensure functionality. The BigBell
has an operating range of up to 600 feet under ideal conditions. Concrete or heavy walls may diminish
the signal.

Two judges need to test the BallotCall. One judge activates the BigBell from outside while another
listens to determine if the chime can be heard inside the voting site.

When the BigBell is pushed, the red LED activation light should light up. Inside the chime should
sound. If the judge inside the building cannot hear the BigBell, ensure that the interior chime receiver is
located within an appropriate range. To maximize signal range, the receiver should be placed
approximately 6-7 feet in the air, with the unit facing in the direction of the pushbutton. Adjust volume
by turning volume switch or knob on receiver.

Feb 2010 3
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Appendix

ePollbook Main Menu Items and Icons

Main Menu Items:

1. Status bar for dowloading

2. Election name

3. Assigned Voting Site

4. Voter Check-in Link

5. Help Topics Link

6. Advanced Menu

7. Logoff

FlbtlamlwW gOqMS'

r

Q Election Name: March 15, 2016 General Primary Election

Q PoNing Place: Carmen School

1
VOTf.R GNK.CK~IN NGLP ADVANCED

4 5 6

Voter's status
~ Active

Voter has met all age, citizenship, and residency requirements
for this election.

~ Inactive
U.S. Post Office advised the Clerk's office when voter files an
address forwarding.

Voter Icons
~ Silhouette of person's head

•Grey background shows voter already voted.

_ •Dark blue background depicts active voter ready to

~~~1~~~ti .~,~~~ ~ process.

-~~ . ~ Voting by Mail icon~~~
'~`'~'' •Grey background shows voter has already been sent and

returned a voted ballot by mail.

•Dark blue background depicts voters has been sent a
ballot by mail.
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Appendix

ePollbook Title Bar Menu

Carmen School i.~,gc,a.,:~:~i~o a.. ,st..:.i, ,.. _ ,: ~ ~:a~ui

-
Back

Menu
0

Processed
~
Chet

?
Help

Q+
Change User

Q
Power

CANCEL

~ i ~

1. ePollbook Location
Displays the voting site assigned to the ePollbook.

2. Logged in Status
Shows the name of the judge who is currently logged in to the ePollbook. Please be sure to change users when
switching stations or taking breaks

3. Battery life
Shows how much battery life the computer has. The computer should be plugged in all day. If the battery starts
to decrease, this is a sign that power has been lost.

4. Time
Displays the current time.

5. Back Button
Allows the election judge to navigate to a previous screen at any point in the check in process before the
RECORD CHECK-IN button has been pressed.

6. Menu Button
Directs the judge back to the opening menu which displays the Voter Check-in, Help Topics Link, and Advanced
Menu.

7. Processed
Allows the election judge to see how many voters have been checked in at this voting site. If you click on the
link, a window will open allowing you to refine your search.

8. Chat Window
Not enabled for this election.

9. Help Topics
Gives the election judge access to any training or reference material.

10. Change User Link
Allows one election judge to sign out and another judge to sign in. This should be done any time a new judge
begins operating the ePollbook.

11. Power Menu
Gives the election judge the ability to power down the ePollbook, restart the ePollbook, log out of the program,
or change users.

12. Cancel Button
Allows the election judge to cancel a voter check-in any time before the RECORD CHECK-IN button has been
selected. This will bring the election judge back to the search for a new voter screen.
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Appendix

ePollbook Additional Search Functions

Show Matches from Entire Jurisdiction
If you cannot locate voter's record in this voting site, you can search the entire county. "Show
Matches from Entire Jurisdiction" may appear only after search yields no results.

Enter fhe voter's information below. 0
.......................
Name DOB Address

i bat 
,
mar __ voB

1 Result. Tap voter below. If not found, you can revise your search. If no other searches are ~*G<;iLi,_,
choose No Match.

-= Clear No Match

Search by Date of Birth
In addition to searching by name, you can also locate a voter by entering a date of birti~.

Entar the voter's information below.

Name DOB Address

MM 'IDR _ YYYY

Clear No Match

Search by Address
City field is a drop down menu. Do not use "Dir" box when entering a voter's address.

Enter the voter's information below.
.... _.......... __.._.

Name DOB ': Address

House Dir SYieet _- City

Clear ' No Match

D

75



Appendix

ePollbook Printer

When you need to change the paper roll, do not remove the printer from the case. Press the
orange button on the right side of the printer to open the cover.

Remove the empty paper roil. Lay new paper roll in printer with the loose end underneath. Close
cover and the printer is ready.

If the printer's error light stays on after you change the paper, be sure the end of the new paper roll
extends beyond the cover. Also check that the cover is completely closed.

If the first application is blank after changing the paper roll, the paper is in upside down. Open
printer cover, remove paper roll, turn over, re-insert, and close cover.
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Poliwatcher

Pollwatchers
Who are Pollwatchers?

Pollwatchers are official election process observers in the voting site before, during and
after voting on Election Day. Pollwatchers may also be present during other election

events including early and nursing home voting and vote-by-mail and provisional ballot ~

processing. <<~a~~~<aS~,R<v>~~se,en

Qualifications and Credentials 
Pollwatchers and
candidates may
not process voters

Pollwatchers must be registered to vote in Illinois and must be affiliated with the political or handle election
party or the organization for which they are poll watching (10 ILCS 5/7-34; 5/17-23). materials.

Pollwatchers must have proper credentials which are issued by the local election authority
or the Illinois State Board of Elections after being first authorized by one of the following

(10 ILCS 5/7-34; 5/17-23):

~ The state or local political party; or

A candidate; or

r The presiding officer of a civic organization; or

~ The chairman of the proponent or opponent group (of a public questions).

Admittance to Polls

Pollwatchers and substitute pollwatchers must present their credentials to the election

judges at both primary and general elections (10 ILCS 5/7-34; 5/17-23).

All credentials remain in the possession of the election judges and are returned to the
County Clerk's office after the polls close. Pollwatchers must sign the register each time

they enter or leave the voting site.

Pollwatcher Rights

The pollwatcher may:

~ Observe all proceedings and view all reasonably requested records at both primary
and general elections including judges making signature comparisons. (10 ILCS 5/7-
34; 5/17-23)

Inspect list of early, grace, and vote-by-mail voters. (10 ILCS 5/17-9)

~ Accompany election judges when assisting disabled curbside voters.
(10 ILCS 5/17-13)

~ Challenge a voter's status at pre-Election Day voting at the County Clerk's office,
during early voting, on Election Day, and during nursing home voting. (10 ILCS 5/19-
10; 5/19A-60; 5/20-10; 5/19-12.2)

~ Observe process of validating provisional ballots. (10 ILCS 5/18A-15)

~ Observe in-person, early voting at both permanent and temporary sites with one
pollwatcher per candidate, political party and qualified civic organization at each
early polling location. (10 ILCS 5/19-10; 5/19A-60)

~ Observe processing of vote-by-mail ballots (including military and overseas ballots)
with one pollwatcher per candidate, political party and qualified civic organization for
each panel of judges. (10 ILCS 5/19-8; 5/20-8; 5/20-10)

~ Observe voting in nursing homes in compliance with other statutory provisions
applicable to pollwatchers. (10 ILCS 5/19-12.2) ~9



Pollwatcher

Candidates political
parties, civic
organization, and
organized proponents
and opponents of a
ballot proposition may
appoint pollwatchers.

~ Observe the election judges as they conduct preparations to open the voting site
on Election Day including comparing the displays on the marking device with the
specimen ballots to confirm agreement and performing an operational check of the
optical scan equipment to ensure a zero count. (10 ILCS 5/246-8)

~ Leave and re-enter the polling place once credentials are surrendered as long as
such activity is not disruptive. (10 ILCS 5/7-34; 5/17-23)

~ Remain after polls close and until canvass is complete, but any departure and
re-entry can only be done in the case of necessity and lack of disruption. (10 ILCS
5/7-34; 5/17-23)

The pollwatcher may not:

~ Get close enough to the voters/voting booths as to observe a voter casting a ballot
and impinge the secrecy of the ballot or handle any election materials.(10 ILCS 5/7-
34; 5/17-23; 5/19-10; 19A-60; 5/248-5)

r Disrupt any of the election activities and procedures on any Election Day. (10 ILCS
5/19A-60; 5/7-34; 5/17-23)

~ Participate in the discussion and decision following a challenge to a voter's status as
it is solely the decision of the elecfion judges. (10 ILCS 5/19-10; 5/19A-60)

~ Interfere with election judges as they maintain legal authority to conduct elections.
(10 ILCS 5/7-34; 5/17-23)

r Engage in a political discussion/electioneering within 100 feet of the door to the
polling locations. (10 ILCS 5/17-29)

Number of Pollwatchers Allowed in Precinct at any Given Time

Consolidated Primary/ Consolidated Election/
General Primary General Election

Candidate Two Two

Political Party One Two

Qualified Civic Organization One One
Proponents and Opponents of a Ballot Proposition One One
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Appendix

Pollwatcher and Candidate Credentials

PQLLWATCHER CREDENTIALS

TO THE JUDGES DP ELEGTIC7N: In accordance with the provisions of the Election Code,

the undersigned hereby appoints

who resides at ~J t~

in the County of

State of Illinois, who is duly registered to vote from this address, to act as a pollwatcher a#

t~.~.~"' voting site at the_ ~„~~~""',~ d
ame o oca ion

election to be held on ~~.(~„~`' , 2Q ~~.

~r1~.~C_~1~ ~.1~ ~
Carla N. Wyckoff, Lak , ~ounty Cierk

~ Organization President, Proponent or
Opponent Group Chairman)

Under the penalties provided by law pursuant to Section 29-10 of the Election Goda, the undersigned poliwatcher certif~a
that he/she resides at the above address in the State of Illinois, and is duly registered to vote from the above address in
Illinois. ~, eP4 _

(Signature of Poilwat er)

Valid Pollwatcher Credentials must include tfi embossed Lake County seal.

CANDIDATE CREDENTIALS

TQ THE JUDGES 4F ELECTION: In accordance with the provisions of the Election Cock,,

I, ~f ~. $~~,. hereby certify that i am ;~
~~~vame oTZ,andida e~«~g~°

cand+date for A ~ s~.e,~ /"~"_._~_ __ — ~, amp>_ v ice )""` __.._.~__---._._

in the County of (~,.. ~. ~ ~'. ~.
(Counryi owns ~p nicipa i y

and seek admittance ko ~.;~ ,~jr ~ P"1~f~ ~ eating site at the
ame o. ~,aLon~—

~ Y election to be held on ~°' ~ ~, 20 .

_ ._ ___
(Signature of Cancidate)

~~~ ~ . ~ ~
Carla N. Wyekoff, Lake County Clerk

s`Gc~~
Office for which candidate seeks
nomination or election

Valid Poilwatcher Credentials must include the embossed Lake County seal.
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Pollwatcher Credentials issued by Illinois State Board of Elections

STATE BOARD OF ELECTIONS

STATE OF ILLINQIS

2329 S. MacArthur Blvd
Springfield, Illinois 62704-4503
2 1 717 8 2-41 41 T7Y:217t782-1518
Fax: 217882-5959

James R. Thompson Center
100 W. Randolph St, Ste 14-100
Chicago, Illinois 60601-3232
312l814~440 TTY: 3121814-6431
Fax: 312/874-6485

EXECUTIVE DIRECTOR
Rupert T. Borgsmiller

POLLWA7CHER CREDENTIALS

TO THE JUDGES OF ELECTIQN:

Pollwat~k~~r tn~~t~tion

Name

Street Address

County of
Residence

Township or
Municipality of
Residence

BOARD MEMBERS
Jesse R. Smart, Chairman

Charles W. Scholz, Vice Chairman
Harold D. Byers
Betty J. Coffrin

Ernest L. Gowen
William M. McGuffage
Bryan A. Schneider
Casandra B. Watson

---
Authorized to act as a olfwatCher in.

Name of Precinct

Ward (if applicable)

Township or
Municipality

Election General Primary

Date of Election March 18, 2014

In accordance with the provisions of the Election Code, the undersigned hereby appoints the individual listed above to act
as a poliwatcher in the precinct and at the election also listed above.

Appointing Party or
Candidate Name

Title of Appointing
Officer Signature of Appointing Authority

Chairman -State Board of Elections Vice Chairman -State Board of Elections

Under penalties of law pursuant to 10 ILCS 5/29-10, the undersigned pollwatcher certifies that he or she resides and is
duly registered to vote at:

Address Township or Municipality

~~~II1013

Precinct and/or Ward in which Pollwatcher resides Signature of Pollwatcher

www. e lections. il.gov
Form may be reproduced
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Appendix

Pollwatcher Register

Found in Site Manager green binder

Carla N. Wyckoff, Lake County Clerk CC No. J-22

POLLWATCHERS' REGISTER

All poliwatchers shall be required to have proper credentials. Pollwatchers must present their credentials to the Election
Judges upon entering the polling place. Pollwatcher credentials properly executed and signed shall be proof of the
qualifications of the pollwatcher authorized hereby. Such credentials are retained by the Judges and returned to the
Election Authority at the end of the day with the other election materials. Once a pollwatcher has surrendered valid
credentials, he may leave and re-enter the polling place provided such continuing action does not disrupt the conduct of
the election. 10 ILCS 5/17-23

Signature of Person Bearing Name of Candidate, Party or Arrival Time Departure
Valid Credentials Organization Re resented Time

~b ~ ... Republican Party ~:3o am 8:3o am

Pollwatchers Register.frm
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